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NOI QUY PON - TRA HQC SINH

1. THOI GIAN PUA - PON HQC SINH

Thoi gian van hanh chinh thirc cia Nha truong: 07:30 — 16:30.

? Quy Phu huynh vui long cha dong sép xép thoi
gian dua va don hoc sinh trong khung gio trén dé

Hoat dong Thoi gian

Dua hoc sinh dén truong 07:30 - 08:00 dam bao hoc sinh duoc tiép nhan va ban giao dung
Don hoc sinh 16:00 — 16:30 quy trinh.

2. HQC SINH PEN SOM HOAC VE TRE

Dbi véi hoc sinh dén trude 07:30 hodc duge don sau 16:30, day 1a thoi gian khong thudc thoi gian va pham vi
t6 chutrc hoat dong chinh thirc cia Nha truong.

e Hoc sinh s& tap trung tai Sanh Phong Tuyén sinh — Cong 3 (Khu vuc ty quan) trong thoi gian chd doi.

e Phu huynh c6 nhu cdu st dung Khu vuc tu quan can ding ky truéc TALDAY.

e Nha trudng khong chiu trach nhiém dbi voi cac hoat dong phat sinh ngoai thoi gian van hanh chinh
thirc.

 Luu y: Déi véi hoc sinh tham gia cac hoat dong, su kién, budi tap hoac 16p ngoai khoa do Nha truong td
churc ngoai khung gid van hanh chinh thire, viée quan 1y va dam bdo an toan cho hoc sinh dugc thuc hién theo
ké hoach va quy dinh riéng cua timg hoat dong. Trong thoi gian hoc sinh tham gia cic hoat dong nay, Nha
truong chiu trach nhiém quan 1y hoc sinh theo pham vi va thoi gian da dugc thong bao.

3. KIEM SOAT AN NINH BANG HE THONG FACE ID

Nha trudng ap dung Hé thong nhan dién khudén mit (Face ID) nhdm ting cuong an ninh va dam bao an toan cho
hoc sinh.

e Tt ca Hoc sinh va Phu huynh khi ra/vao truong can xéc thuc bang Face ID theo dir liéu da dang ky véi
Nha truong.
Phy huynh vui 16ng dam bao thong tin va hinh anh ding ky trén hé thong day du, chinh xac.
Truong hgp Face ID chua nhan dién dugc, Phu huynh vui 1ong lién hé bg phan hd tro dé duoc kiém tra
va cdp nhat.

4. QUY PINH KHI PHU HUYNH PEN PON HQC SINH

1. Phu huynh/Nguoi giam ho khi dén trudong don hoc sinh phai thue hién xac thuc theo Hé thong Face ID
va tuan thi huéng dan ctia bo phan Bao vé.


https://docs.google.com/forms/d/e/1FAIpQLSeBEyEw4o9UToZWx3gBwZeb9b8XO3Kx0qg-rmtdd5FV7s7zEw/viewform
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2. Truong hop hé théng Face ID chua nhan di¢n dugc hoac Phu huynh co van dé vé thong tin xéac thuc, vui
1ong dén Phong Hoc vu — B110 (MLC) dé duogc hd tro xac minh.

3. Phuy huynh can mang theo gidy to tiy than khi dugc yéu cau dé phuc vu cong tac xac minh thong tin.

4. Khong sir dung thong tin ciia nguoi khac dé thuc hién viéc don hoc sinh.

5. Trudng hop Phy huynh ty quyén cho nguoi khac don hoc sinh, ngudi duoc ty quyén phai thuc hién
theo quy trinh dang ky/xéc nhan cua Nha truong.

5. QUY PINH RA - VAO KHUON VIEN TRUONG

Phy huynh/Khach dén truong lién hé cong tac can c6 lich hen trudc.

Bo phan Bao vé thyc hién kiém tra thong tin va huéng dan thu tuc ra vao trudng.

Phu huynh khong tu ¥ di vao khu vuc 16p hoc hodc cac khu vuc khac trong truong néu chua duogc su
ddng ¥ ctia Nha trudng.

Phy huynh/Khach phai deo thé duoc cip trong sudt thoi gian & trong khuén vién truong.

Phu huynh vui 1ong dn mic lich su, cu xtr ding muc va tuan thit huéng dan cia nhan vién Nha trudng.

6. HOC SINH KHONG PUQC TU Y ROI TRUONG TRONG GIO HQC
Trong thoi gian hoc tap tai truong, tir 08:00 — 16:00, hoc sinh khong dugc ty ¥ roi khoi khudn vién truong.

Trudng hop hoc sinh cin ra khoi trudong trong thoi gian nay phai thyc hién theo quy trinh xin phép va Giy ra
cong cuia Phong Hoc vu — B110 (MLC).

7. DICH VU PUA PON BANG XE BUYT

bdi véi hoc sinh sir dung School Bus, Phu huynh va hoc sinh thyc hién theo N§i quy Pua dén bﬁng Xe buyt
do Nha truong ban hanh TAI DAY.

Phu huynh vui long dac biét luu y:

Hoc sinh phai str dung dung tuyén xe d dang ky.

Tuan thu thoi gian va diém don/tra da dugc xac nhan.

Thong bao cho Nha truong khi hoc sinh nghi hoc hoac khong sur dung xe.

Viéc thay d6i diém don/tra hodc hinh thirc dwa dén phai duoc diang ky va xac nhan trude.

Phy huynh/Ngudi dugc iy quyén thuc hién viéc don hoc sinh theo ding quy dinh ban giao ctia Nha
truong.

8. TRACH NHIEM PHOI HQP CUA PHU HUYNH
Dé dam bao an toan cho hoc sinh, Quy Phyu huynh vui long:

v/ Pua va don hoc sinh dung thoi gian quy dinh.

v Thuyc hi¢n dung quy trinh xac thuc Face ID.

v Cap nhat kip thoi thong tin nguoi don va hinh thirc dua don.

v Thong bao ngay cho Nha trudng khi ¢é thay ddi hodc su ¢b lién quan dén viéc don — tra hoc sinh.
v Tuan thi huéng dan cua Bao vé, Phong Hoc vu va cac bo phan phu trach.

v Phéi hop véi Nha trudng trong viée dam bao an toan cho hoc sinh.


https://drive.google.com/file/d/1x9ax1VyTWBsYkD5evh2aNB6apPdYO2F5/view?usp=sharing
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? THONG TIN LIEN HE

Phong Hoc vu — B110 (MLC)
Phu trach: h tro thong tin vé don — tra hoc sinh, thé, Face ID va cac van dé lién quan.

B¢ phan Bao vé
Phuy trach: kiém soét an ninh va hudng dan ra/vao trudng.

Thanh phé Hoé Chi Minh, ngay 12 thang 08 nam 2026
BAN GIAM HIEU TRUONG EINSTEIN SCHOOL HCMC

(Please find the English version below)
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STUDENT ARRIVAL AND DISMISSAL REGULATIONS

1. STUDENT ARRIVAL AND DISMISSAL HOURS

The School’s official operating hours are 7:30 AM — 4:30 PM.

drop-off and pick-up within the designated

Student arrival 07:30 — 08:00 timeframes to ensure that students are received

and handed over safely and in accordance with the
Student dismissal 16:00 —16:30 School’s procedures.

2. STUDENTS ARRIVING EARLY OR LEAVING LATE

Students who arrive before 7:30 AM or are picked up after 4:30 PM are outside the School’s official operating
hours and the scope of its regular activities.

e Students will wait at the Admissions Lobby — Gate 3 (Self-Supervised Area) while waiting for their
parents.

e Parents who require the use of the Self-Supervised Area must complete the advance registration form
HERE.

e The School is not responsible for activities taking place outside its official operating hours.

s® Note: For students participating in School-organized activities, events, practices, or extracurricular classes
outside the official operating hours, student supervision and safety arrangements will be implemented in
accordance with the specific plan and regulations for each activity. During the designated activity period, the
School will be responsible for supervising students within the scope and timeframe communicated in advance.

3. SECURITY CONTROL THROUGH THE FACE ID SYSTEM

The School uses a Facial Recognition (Face ID) System to strengthen campus security and ensure student
safety.

e All students and parents entering or leaving the School must authenticate through Face ID using their
registered information.

e Parents are kindly requested to ensure that all registration information and photos submitted to the
system are complete and accurate.

e If the Face ID system does not recognize you, please contact the designated support team for
verification and assistance with updating your information.


https://docs.google.com/forms/d/e/1FAIpQLSeBEyEw4o9UToZWx3gBwZeb9b8XO3Kx0qg-rmtdd5FV7s7zEw/viewform
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4. PROCEDURES FOR PARENTS PICKING UP STUDENTS

I.

Parents/Guardians picking up students must complete Face ID verification and follow the instructions
provided by the Security Team.

If the Face ID system does not recognize you or there is an issue with your verification information,
please visit the Academic Services Office — B110 (MLC) for assistance with identity verification.
Parents may be required to present a valid identification document for verification purposes.

Parents must not use photographs of another person’s identification document or personal information to
pick up a student.

If a parent authorizes another person to pick up the student, the authorized person must follow the
School’s registration and verification procedures.

5. CAMPUS ACCESS REGULATIONS

Parents/Visitors coming to the School for appointments or official matters should have a prior
appointment.

The Security Team will verify visitor information and provide guidance on campus entry procedures.
Parents must not enter classrooms or other restricted areas without prior permission from the School.
Parents/Visitors must wear the visitor pass provided by the School throughout their time on campus.
Parents/Visitors are expected to dress appropriately, behave respectfully, and follow the instructions of
School staff.

6. STUDENTS MAY NOT LEAVE THE SCHOOL CAMPUS WITHOUT PERMISSION

During school hours, from 8:00 AM — 4:00 PM, students are not permitted to leave the School campus without

authorization.

If a student needs to leave the School during this time, the student must follow the School’s permission
procedure and obtain an Exit Pass issued by the Academic Services Office — B110 (MLC).

7. SCHOOL BUS SERVICE

Students using the School Bus Service must follow the School Bus Transportation Regulations [HERE]
issued by the School.

Parents are kindly requested to pay particular attention to the following:

Students must use the bus route they have registered for.

Students must follow the confirmed pick-up and drop-off times and locations.

Parents must notify the School when a student will be absent or will not use the bus service.

Any change to the pick-up/drop-off location or transportation arrangement must be registered and
confirmed in advance.

Parents/Authorized Persons must follow the School’s student handover procedures when picking up
students.


https://drive.google.com/file/d/1x9ax1VyTWBsYkD5evh2aNB6apPdYO2F5/view?usp=sharing
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8. PARENT RESPONSIBILITIES AND COOPERATION
To help ensure student safety, Parents are kindly requested to:

v’ Drop off and pick up students within the designated times.

v’ Follow the Face ID verification procedures.

v Promptly update the School regarding changes to authorized pick-up persons or transportation arrangements.
v/ Immediately notify the School of any changes or incidents related to student arrival and dismissal.

v Follow the instructions of the Security Team, Academic Services Office, and relevant School staff.

v' Work closely with the School to ensure the safety and well-being of students.

? CONTACT INFORMATION

Academic Services Office — B110 (MLC)
Responsible for: supporting parents with information regarding student arrival and dismissal, access cards, Face
ID, and related matters.

Security Team
Responsible for: campus security, access control, and guidance on entry and exit procedures.

HCMC, August 12", 2026
EINSTEIN SCHOOL HCMC LEADERSHIP TEAM
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