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MISSION/VISION/PORTRAITS
SU MENH/ TAM NHIN/CHAN DUNG

To become Vietnam’s leading private STEM school. We aim to develop future leaders and to
provide all students with a solid foundation of Science, Math, & Technology.

Tra thanh trudng STEM tu thuc hang dau Viét Nam. Chung téi mong mudn phat trién cac nha lanh dao
tuong lai va cung cap cho tat ca hoc sinh nén tang ving chac vé Khoa hoc, Toan hoc & Céng nghé.

NHIEM VU

To provide STEM education for all K-12 students
Cung cap Gido duc STEM cho tat ca hoc sinh tu K-12

To provide exceptional Academic Pathways, Personal Development, & Character Education
Cung cap cac Lo trinh Hoc tap dac biét, Phat trién Ca nhan & Gido duc Nhan cach

To provide an eco-friendly, happy learning community, full of creativity & passion
Cung cap moét cong déng hoc tap vui ve, than thién véi maoi trudng, day sang tao va dam mé.

Character Education: The school emphasizes character development to all students by mandating
Social Emotional Learning (SEL), Global Citizen Course (GCC), and providing additional assemblies,
workshops, and info-sessions to our Learning Community. Student’s behavior is guided by our
Wellbeing Director, our Dean of Students and a talented team of Counselors & Learning Specialists.
Gido duc Nhan cach: Nha trudng nhan manh viéc phat trién nhan cach cho tat ca cac hoc sinh bang cac
giG hoc chinh khda nhu I8p Hoc tdp Cam xdc Xa hoi (SEL), I8p Cong dan Toan cau (GCC) va cung cap cac
budi sinh hoat tap thé, hdi thao, théng tin dinh hudng cho Céng déng Hoc tap cda ching ta. Hanh vi cla
Hoc sinh dugc hudng dan bdi Giam déc chudng trinh Phuc Igi, thay Quan nhiém hoc sinh va déi ngd Co
van & Chuyén gia Hoc tap nhiéu kinh nghiém.

21st Century Skills & Social Development: The program is dedicated to equipping students with 2lst-
century skills through an English Language Curriculum that emphasizes effective communication,
critical thinking, collaboration, and adaptation to a rapidly changing global landscape. It also
focuses on developing creativity, problem-solving, digital literacy, and cultural competence.

Ky nang Thé ky 21 & Phat trién Xa hoi: Chucng trinh dugdc danh riéng dé trang bi cho hoc sinh cac ky nang
cua thé ky 21 théng qua Chudng trinh gidng day tiéng Anh nhan manh vao giao ti€p hiéu qua, tu duy,
hagp tac va thich Ung vdi béi canh toan cau dang thay déi nhanh chéng. Chuong trinh nay cling tap trung
vao viéc phat trién kha nang sang tao, giadi quyét van dé, hiéu biét vé k¥ thuat sé va kién thic vé van hoa.



MISSION/VISION/PORTRAITS
SU MENH/ TAM NHIN/CHAN DUNG

Advanced Integrated Math and STEM (AIMS) Scholarship Program (Grades 6-12): In this program we
promote the STEM ecosystem, which integrates science, technology, engineering, and
mathematics to encourage innovation, curiosity, and a multidisciplinary approach to problem-
solving. Preparing our students for future challenges and opportunities.

Chuaong trinh Hoc béng Tich hdp Nang cao vé Toan & STEM (AIMS Lép 6-12): Trong chudng trinh nay,
chung t6i thuc day hé sinh thai STEM, tich hgp khoa hoc, cong nghé, k¥ thuat va toan hoc dé khuyén
khich su déi mdi, tinh td mo va phudng thic tiép can da dang dé giai quyét van dé. Trang bi cho hoc
sinh ky nang can thiét dé dusng dau vai nhiing thach thic va co hoi trong tuang lai.

IGS Dual-Diploma Pathway (Grades 1-12): Offers a dual education program that allows students to
study subjects from both the US Department of Education/Training and the National program of
the Ministry of Education/Training, creating a robust/challenging learning environment.

L6 trinh Song bang Viét-My (Lép 1-12): Cung cap chuong trinh gido duc kép cho phép hoc sinh hoc céac
mMon cla ca Bo Gido duc va Pao tao Hoa Ky va Viét Nam, tao ra mot nén tang ving chac va mai trudng

hoc tap day thu thach.
ESH STUDENT PORTRAIT § CHAN DUNG HOC SINH ESH
CRITICAL THINKER RESPECTFUL COLLABORATOR
TU DUY PHAN BIEN HOP TAC VA TON TRONG

Students think critically, solve problems Students communicate effectively,

creatively and apply knowledge to real-
world situations.

Hoc sinh biét phdn tich, sdng tao va van
dung kién thuc dé gidi quyét cdc van dé
thuc tién.

GLOBAL DIGITAL CITIZEN
CONG DAN SO TOAN CAU

Students use technology and Al
responsibly, ethically and confidently to
learn, create and contribute.

Hoc sinh st dung céng nghé va Al mét
cdch co trdch nhiém, sang tao va hiéu
qua.

collaborate respectfully and build positive
relationships across diverse communities.
Hoc sinh giao tiép hiéu qud, tén trong su
khdc biét va xdy dung cdc méi quan hé tich
cuc.

COMMUNITY ADVOCATE
KIEN TAO GIA TR| CONG DONG

Students demonstrate empathy, contribute
to their communities and inspire positive
change.

Hoc sinh quan tédm dén céng doéng, méi
trudng va lan téa nhidng thay déi tich cuc.

TALENTED & CREATIVE INDIVIDUAL

CA NHAN TAI NANG VA SANG TAO

Students discover their strengths, nurture their talents and grow into confident, creative

and well-rounded individuals.

Hoc sinh khadm phd tai ndng, xdy dung su tu tin va phdt trién toan dién.



MISSION, VISION, PORTRAITS

SU MENH, TAM NHIN, CHAN DUNG

EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
HANH VI MONG®BOI DUA TREN CHAN DUNG HOC SINH

Attribute 1: Critical Thinker
Pham chdt 1: Cd nhén tu duy phdn bién

RESPECT | TON TRONG

* Respect your classmates' ideas: never take a disagreement as a personal attack.
Tén trong y kién cua ban: khong coi viéc ban khéng déng y véi minh la céng kich ca nhan.

* Listen carefully to others and let them finish speaking before you reply.
Ldng nghe can than va dé ban ndi hét cau trudc khi minh phan hoi.

* Use constructive words: Say "l see it differently because..." instead of "You are wrong.
Dung ngén ngtr tich cuc: N6i "Minh nghT khac mét chdt vi..." thay vi "Ban sai roi."

RESPONSIBILITY | CO TRACH NHIEM

* Check facts and sources before you believe or share information (especially on social media).
Ki€ém tra ngudn théng tin ré rang trudc khi tin tudng hodc chia sé (dac biét Ia trén mang x& hoi).

+ Always give credit when using someone else's ideas, never copy others' work as your own.
Lubn ghi ré nguén khi diing y tudng cta ngudi khdc, tuyét déi khéng sao chép bai lam cua ban.

+ Take ownership of your opinions and be ready to explain your thinking when asked.
Chiju tréch nhiém vé y kién cua minh va sdn sang giai thich cdch suy nght ctia ban than khi dugc hdi.

READINESS | SAN SANG

e Come to class with questions and curiosity, do not just wait for the teacher to give you all the
answers.
DEén 16p vai nhitng cau hoi va su td mo, khdng chi ngdi dgi thay cé cho sén dap an.
+ Be open to changing your mind when you learn new facts and evidence.
San sang thay d6i suy nght khi nhdn dugc nhing théng tin hodc bang ching mdi chinh xac hon.
¢ Prepare your lessons beforehand to actively join class and group discussions.
Chuén bj bai trudc dé sdn sang tham gia thao ludn clng thay cé va cdc ban trong nhém.

KINDNESS | TU TE

* Challenge the idea, not the person.
GOp y cho y tudng, khéng chi trich ca nhén.

* Never mock or laugh at a classmate when their ideas are still incomplete or incorrect.
Khéng ché giéu khi ban chua tra 16i tron ven hodc dua ra y ki€n chua hoan chinh.




MISSION, VISION, PORTRAITS

SU MENH, TAM NHIN, CHAN DUNG

EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
HANH VI MONG®BOI DUA TREN CHAN DUNG HOC SINH

Attribute 2: Respectful Collaborator
Pham chdat 2: Cad nhdn hop tdc va tén trong

RESPECT | TON TRONG

* Use classmate's preferred name and pronouns, and show respect for their cultural background.
Goi dung tén, cach xung hé ban mudn va tén trong xuat xu, vdn hda cua ban.

* Wait for your turn to speak. Do not interrupt or raise your hand while others are speaking.
Doi dén lugt d€ ndi. Khéng ngat 107 va khéng gio tay khi ngudi khac dang phat biéu.

¢ Address foreign teachers as 'Mr./Ms. [Last Name]' and use polite language with international peers.
Goi gido vién nudc ngodi la "Mr./Ms. [Ho]" va diing ngén ngit lich su vdi ban bé quéc té.

RESPONSIBILITY | CO TRACH NHIEM

+ Complete your assigned group tasks on time so classmates do not have to carry your workload.
Hoan thanh dung han phan viéc nhém duoc giao dé ban bé khéng phai ganh thay phan cta minh.
* Try to resolve team conflicts calmly together before asking the teacher for help.
Chu déng cling nhau giai quyét mau thudn nhém mét cach hoa nha trudce khi nho gido vién can thiép.
* Give honest and fair scores during peer evaluations based strictly on your classmates' actual
contributions.
Danh gia hiéu suat trung thuc va céng bang dua ding vao déng gop thuc té cua ban.

READINESS | SAN SANG

+ Work willingly with any classmate assigned by the teacher without complaining or refusing.
San sang hop tdc vdi bat ky ban nao duoc gido vién phdn nhém ma khéng phan nan hay tir chéi.
* Prepare your ideas before the group meeting to contribute actively and save time.
Chuén bi san y kién ca nhén trudc gid thao ludn nhém dé déng gdp hiéu qua va tiét kiém thoi gian.
* Be ready to take on different group roles, whether as a leader, writer, or presenter.
Sa&n sang dam nhén cac vai tro khdc nhau trong nhém, du Ia trudng nhdém, thu ky hay ngudi thuyét trinh.

KINDNESS | TU TE

* Invite quiet classmates to speak by asking friendly questions like, 'What do you think about this?'
Chu déng maoi cac ban chua phat biéu tham gia bang cau hdi than thién: "Ban nghf sao vé y nay?"

 Include everyone in all group activities and discussions, making sure no classmate is left out.
Géan két moi ngudi vao moi hoat déng va thao ludn, dam bao khéng dé bat ky ban nao bj c6 1ap hay bd
lai phia sau.

* Acknowledge and credit each member's specific contribution when presenting your final group

project.
Ghi nhén va néu ré déng gop cua tirng thanh vién khi thuyét trinh du an nhém. =




MISSION, VISION, PORTRAITS

SU MENH, TAM NHIN, CHAN DUNG

EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
HANH VI MONG®BOI DUA TREN CHAN DUNG HOC SINH

Attribute 3: Global Digital Citizen
Pham chdat 3: Cong ddn sé toan cau

RESPECT | TON TRONG

¢ Cite and credit the source when using online images or content; never copy without permission.
Ghi ré nguén khi str dung hinh anh hodc néi dung truc tuyén; khéng tu'y sao chép.

* Do not take, record, or share photos and videos of your classmates without their consent.
Khéng tu' y quay phim, chup énh hay chia sé hinh anh cua ban bé khi chua duoc déng y.

* Use polite and respectful language in all online chats, classroom platforms, and social media.
Lubn ding ngén tir lich su, vdn minh khi nhan tin, binh luan trén cac nén t hang hoc tap va mang xa hoi.

RESPONSIBILITY | CO TRACH NHIEM

» Cite your use of Al tools for assistance, and never submit Al-generated work as your own.
Trich nguén khi str dung Al d€ hé tro hoc tap; tuyét déi khéng ndp bai do Al viét hoan toan lam bai cda minh.
* Fact-check information before believing or sharing it; do not spread unverified news.
Kiém tra dé tin cdy cua théng tin trudc khi tin va chia s€; khéng lan truyén tin dén that thiét.
* Never participate in cyberbullying, including sharing, liking, or reacting to harmful posts.
NGi "khéng" vdi bao luc mang; khéng chia sé, tha cam xuc hay ¢ xuy cdc bai viét cong kich ngudi khac.

READINESS | SAN SANG

* Be open to learning and practicing new digital tools whenever they are introduced.
Chu déng tim hiéu va trai nghiém cdc céng cu sé mdi dugc thay cé gidi thiéu.

* Fully charge and update your learning devices (laptops/tablets) before class begins.
Ludn sac day pin va cdp nhat thiét bj hoc tap (laptop, may tinh bang) trudc gio Ién I6p.

* Use Al actively as a supportive learning assistant, without relying on it blindly.
Chu déng dung Al nhu mét tro ly hoc tap hiéu qua, tranh lam dung hay phu thuéc hoan toan.

KINDNESS | TU TE

« Patiently help classmates who are struggling with technology or digital applications.
San long hoé trg cho nhiing ban chua quen st dung céng nghé.

+ Never mock or tease classmates for asking basic tech-related questions.
Khéng ché cudi hay phan xét khi ban dat cdu héi don gian vé cach dung thiét bi, phdn mém.

* Share useful digital learning resources, educational websites, and study tips with your peers.
Chu déng chia sé céc tai liéu, trang web va tng dung hoc tap bé ich vdi ban bé.




MISSION, VISION, PORTRAITS

SU MENH, TAM NHIN, CHAN DUNG

EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
HANH VI MONG®BOI DUA TREN CHAN DUNG HOC SINH

Attribute 4: Community Advocate
Pham chdt 4: Thanh vién lan toa gid tri céng dong

RESPECT | TON TRONG

* Keep shared areas clean and tidy, including classrooms, hallways, the cafeteria, and restrooms.
Gitr gin vé sinh chung tai I6p hoc, hanh lang, cédng tin va nha vé sinh luén sach sé&, ngdn nap.
+ Take care of school property, including library books, science lab equipment, and sports gear.
Gitr gin va bao quan tai san chung cua nha trudng nhu sach thu vién, thiét bi phong thi nghiém va dung cu
thé thao.
* Protect the environment by saving electricity and water, and sorting trash into the correct bins.
B3do vé maéi truong bang cach tiét kiém dién nudc va chu déng phén loai rac ding noi quy dinh.

RESPONSIBILITY | CO TRACH NHIEM

» Participate actively in community services, school clubs, or fundraising events whenever you can.
Tich cuc tham gia cac hoat déng dich vu céng déng, céu lac boé hodc gdy quy khi cé co hoi.

* Report school issues or unfair behaviors to teachers or the Board of Directors; do not stay silent. -
Chu déng bao cdo cdc van dé bat cap hodc hanh vi thiéu céng bang vdi thdy cé hodc Ban giam hiéu.

READINESS | SAN SANG

* Be proud to represent our school at external events with a polite and positive attitude.

San sang dai dién nha trudng tham gia cdc su kién bén ngoai véi phong thdi lich sur va tich cuc.
¢ Speak up or seek help immediately when witnessing bullying or discrimination of any kind.

San sang Ién tiéng hodc tim kiém su tro gidp ngay Iap tirc khi ching ki€n hanh vi bat nat, phan biét doi xr.
* Take initiative to pitch and start your own community projects when you have a good idea.

San sang chu déng dé xudt va khdi xudng céc du an céng déng cua riéng minh khi cé y tudng hay.

KINDNESS | TU TE

 Warmly greet teachers, school staff, security guards, and visitors with a friendly smile.
Chu déng va Ié phép chao hdi thdy cb, cac cé chu nhan vién trudng, bao vé va khach dén tham.
* Hold doors open, give way, and kindly help younger students or anyone in need.
Nhuong dudng, gilt ctra va ludn san long gitip d& cdc em nhé tubi hon hodc bat ky ai can hé tro.
* Join school volunteer activities or donation drives with a generous and supportive heart.
Hang hai tham gia cdc hoat déng tinh nguyén va quyén gop, chia sé do nha trudng té chtrc.




MISSION, VISION, PORTRAITS

SU MENH, TAM NHIN, CHAN DUNG

EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
HANH VI MONG®BOI DUA TREN CHAN DUNG HOC SINH

Attribute 5: Talented and Creative Individual
Pham chdt 5: Cd nhdn tai ndng va sdng tao

RESPECT | TON TRONG

* Respect classmates' diverse talents and interests, valuing every field equally.
Tén trong ndng khiéu va sd thich da dang cta ban bé; khéng coi thudng bat ky Iinh vuc nao.

* Respect the creative process; never criticize a classmate's unfinished work.
Tén trong qua trinh sang tao; khéng ché bai sén phdm cda ban.

* Listen actively and supportively when classmates share their passions for art, sports, or science.
Cham chu lang nghe va (ng hé khi ban chia sé vé dam mé nghé thuét, thé thao hay khoa hoc ctda minh.

RESPONSIBILITY | CO TRACH NHIEM

+ Complete creative projects on time.
Hoan thanh cac du an sang tao dung han
« Take full ownership of your work: be ready to stand by, explain, and defend your ideas.
Chiu trach nhiém vé sén phdm cuda minh: tu tin diing tén, giai thich va bao vé y tudng ca nhén.
+ Cite your references properly and completely, even in creative projects.
Trich dan nguén tai liéu tham khdo ddy du va dung cdch, ngay ca trong cdc san phdm sang tao.

READINESS | SAN SANG

* Be willing to explore new fields outside of academic subjects, such as arts, sports, or engineering.
San long trai nghiém cdc Iinh vue mdi ngoai cdc mén hoc chinh khéa nhu nghé thuét, thé thao hay ky thuat.
* Beready to embrace failure when trying new things; view setbacks as learning data.
San sang déi méat vdi that bai khi thi stc vdi diéu mdi; xem that bai la bai hoc d€ cai thién
* Be eager to share your talents and contribute to the class or school community when invited.
San long chia sé tai ndng va déng gép thé manh cta ban thdn cho céng déng I6p, trudng khi cd co héi.

KINDNESS | TU TE

* Encourage classmates sharing their creative work for the first time, especially those who are shy.
Dong vién khi ban bé khi 13n d3du chia sé san pham sang tao, dic biét la nhitng ban con rut ré.

* Give specific, meaningful praise, such as: 'l love how you solved this part.'
Danh I6i khen cu thé va thuc té, vi du: "Minh rgt thich cdch ban lam phan nay."

* Be kind to yourself; do not criticize your own work too harshly if it doesn't turn out perfect.
Tir t€ vdi chinh minh; khéng tu phan xét qua khat khe khi san phdm chua nhu y muén.




MISSION/VISION/PORTRAITS
SU MENH/ TAM NHIN/CHAN DUNG

EMPOWERING EDUCATOR
GIAO VIEN TRAO QUYEN

Believes in every student and empowers
them to think independently, build
confidence, and grow.

Tin tudng vao tiém ndng cua mébi hoc sinh,
khuyén khich cdc em tu duy déc IGp, tu tin
va phadt trién.

3 INNOVATIVE LEARNING
DESIGNER
NHA THIET KE TRAI NGHIEM
HOC TAP

Creates engaging learning experiences
and uses technology and Al purposefully
to foster inquiry and problem-solving.

Kién tago trdi nghiém hoc tdp hdp dan, ung
dung céng nghé va Al phi hdp dé phat
trién tu duy khdm phd va gidi quyét van dé.

COMMUNITY BUILDER
NGUGSI KIEN TAO CONG DONG

Builds respectful relationships and contributes
to a collaborative, inclusive, and connected
school community.

Xay dung cdc méi quan hé tén trong, gop phan
kién tao céng déng hoc tdp hdp tdc, hoa nhdp
va gan két.

4 INSPIRATIONAL MENTOR

NGUGI THAY TRUYEN CAM HUNG

Guides students with care and positive
expectations, inspiring character,
competence, and excellence.

Déng hanh clng hoc sinh bdng su quan tdm
va ky vong tich cuc, giup cdc em phdt trién
phdm chdt, ndng luc va khat vong vuon Ién.

LIFELONG LEARNER &
POSITIVE ROLE MODEL
NGUOI HOC TAP SUOT O &
HINH MAU TiCH CUC

reflects, and models
growth, and

Continuously
professional
responsibility.
Khéng ngting hoc hai, cdi tién va lam guong vé
dao dudc nghé nghiép, tinh than phdt trién va
trach nhiém.

learns,
integrity,



CONTACT INFORMATION
THONG TIN LIEN LAC

ESH STAFF CONTACTS
THONG TIN LIEN HE NHAN VIEN ESH

Customer Service

Cham séc khach hang

= cs@esh.edu.vn

General Feedback can be sent directly to the ESH Office of Customer Service. However, if you would
like to send your feedback and/or concerns to a select department or individual, you are
encouraged to choose from the contact list below:
Moi phan hdi cé thé dudc gui truc tiép dén Van phong cham séc khach hang cda ESH. Tuy nhién, néu
ban mudn gli phan héi va/hoac su quan ngai cla minh dén moét bd phan hoac ca nhan cu thé, vui long

chon tU danh sach lién hé bén dudgi.

Department
Phong ban

Customer Service Manager
Quan ly cham séc khach hang

School Leadership Team
Ban giam hiéu Nha trudng

Wellbeing Team
Phong Phuc Igi hoc dudng

AIMS Department
Phong AIMS - Chudng trinh Tai nang

ASA
Chuadng trinh ngoai khoa

Admissions Team Office
Van phong Tuyén sinh

Accounting Team Office
Van phong Ké toan

Academic Services Office (ASO)
Van phong Hoc vu (ASO)

May Cafeteria Office
Van phong BEp May

Facility Supervisor
Giam sat CSVC/ van hanh

Health Department
Phong Y té

Contact Number
S6 dién thoai lién hé

(028) 376 12345

Email
Dia chi email

cs@esh.edu.vn

(028) 376 12345 - Nhanh 4546

principal.office@esh.edu.vn

wellbeing@esh.edu.vn

aims@esh.edu.vn

(028) 376 12345

asa@esh.edu.vn

(028) 376 12345
0987 313 090

info@esh.edu.vn
tuyensinh@esh.edu.vn

(028) 376 12345

accounting@esh.edu.vn

(028) 376 12345

academic.services@esh.edu.vn

(028) 376 12345

schoolmeal@esh.edu.vn

(028) 376 12345

operations@esh.edu.vn

(028) 71234540

school.health@esh.edu.vn

*For more information about PA, please refer to page 37
DE biét thém nhing théng tin vé Ban Lién lac Phu huynh, vui ldong xem trang 37
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CALENDAR & TIMETABLES
LICH & THOI KHOA BIEU

ESH SCHOOL CALENDAR 2026-2027

AND DAILY TIMINGS
LICH NAM HOC ESH 2026-2027
VA THGI GIAN BIEU HANG NGAY

8:00AM - 4:00PM 7:30AM 4:00PM - 4:30PM

A school day in ESH runs from Students can enter the school Students MUST be picked up by
8:00am to 4:00pm. campus at 7.30 am each day. 4.30 pm. each day.
Mot ngay hoc 3 ESH bat dau ti 8 gid Hoc sinh cé thé vao khudn vién Hoc sinh can phai dugc dén
sang dén 4 gis chiéu. trudng tu 7:30 sang moi ngay. trudc 4:30 chiéu madi ngay.

Students must not be left on campus before 7:30 a.m. or after 4:30 p.m. unless they are
attending a School-approved, supervised activity. The School cannot guarantee
supervision or assume responsibility outside the designated supervision hours.
Phu huynh khéng dua hoc sinh dén trudng trudc 7:30 hodc & lai sau 16:30, tri trudng hgp hoc
sinh tham gia hoat déng dudc Nha trudng phé duyét va cd gidm sat. Nha trusng khong thé
bdo dam viéc gidm sat hodc chiu trach nhiém ngoai khung thai gian quy dinh trén.

ASSESSMENTS AT ESH
KIEM TRA VA BANH GIA TAI ESH

ESH students take mid-term and end-of-term examinations, along with the
English Diagnostic Test in both autumn and spring to measure their growth
each school year. In addition to these formal assessments, student growth is
continuously tracked through ongoing in-class assessments.

Hoc sinh ESH tham gia cac ky thi gita hoc ky va cudi méi hoc ky, cung vdi bai
danh gid nang luc Tiéng Anh vao mua thu va mua xuan dé do ludng su phat trién
cla cac em trong mdi nam hoc. Ngoai cac bai kiém tra chinh thic nay, su tién bo
cla hoc sinh dugc theo ddi lién tuc théng qua céc bai danh gid thusng xuyén.

Progress reports and academic reports will be distributed throughout the
school year via Mega Edu.

Bdo cdo vé qua trinh va két qua hoc tap sé dugc gui vé cho Phu huynh va Hoc
sinh xuyén suét nam hoc qua Mega Edu.

Progress Report will be issued mid-way into Semester 1 and Formal Reports
will be issued at the end of Semesters1& 2.

Béo cdo tién do hoc tap sé dudc gui dén Phu huynh vao gilta hoc ky 1va Béo cao
dinh ky sé& dudc cong bé vao cudi hoc ky 1va cudi hoc ky 2.

1



ACADEMIC LEARNING POLICY
QUY BINH VE HOC TAP

HOMEWORK POLICY
QUY DINH VE BAI TAP VE NHA

The value of homework activities is
more important than the precise
amount of time devoted to tasks.
Broad expectations about how
much time is reasonable for
students to spend on homework
are useful for both parents and
students. Students are encouraged
to complete homework on the day
it is given and to submit
assighments prior to the provided
deadline.

Gia tri clUa hoat dong bai tap vé nha
quan trong hon thgi gian can thiét
dé hoan thanh cac bai tdp do. Hoc
sinh dugc khuyén khich danh khoan
thsi gian hgp ly dé hoan thanh Bai
tdp vé nha vao ngay dudc giao va
ndp bai dung thdai han.

SUPPORTING STUDENTS IN THEIR HOMEWORK
HO TRG HOC SINH TRONG BAI TAP VE NHA

With the teachers' support
students are taught how to
organise and plan their homework
to achieve success and to meet
deadlines.

V@i su hod trg cla gido vién, hoc sinh
dudc hudng dan cach td chic va 1én
ké hoach lam bai tédp vé nha tét va
dung thdai gian quy dinh.

Teachers help to develop student
organisational skills and provide
appropriate guidance and support.
Gido vién giup da hoc sinh phat trién
vé k¥ nang sap xép td chuc clng ‘
nhu hudng dan, va hd tr¢g moét cach

hap ly.
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ACADEMIC LEARNING POLICY
QUY BINH VE HOC TAP

; HOMEWORK PLANNING
KE HOACH SOAN BAI VA BAI TAP VE NHA

Homework tasks must have clear, explicit and contextualised learning objectives, and should be
planned with the same care as classroom activities.

Bai tap vé nha can rd rang, cu thé va cé muc tiéu hoc tap theo dung ndi dung céc hoat dong lién quan
dén mon hoc.

The tasks should not be set at the end of the lesson - if pupils know early in the lesson what the
extended task will be they will focus their learning more effectively during the lesson.

Bai tap khong nén duge dua ra vao cudi bai hoc - néu hoc sinh ndm théng tin nhiing cong viéc can lam
xuyén sudt tu khi tiét hoc bat dau thi cé thé tap trung hoc tét hon trong sudt budi hoc.

Tasks shouldn't feel like an add-on afterthought.
Soan bai vé nha khéng nén tao ra cam giadc nhu thé chi 1a moét viéc dudc thém vao sau khi dudc can
nhac lai.

HOMEWORK SHOULD
BE PLANNED SO THAT
IT IS CONSISTENT AND
MANAGEABLE FOR
STUDENTS.

BAI TAP VE NHA CAN
PUGC LEN KE HOACH
KY CANG BE MANG
TINH THONG NHAT, VA
DE DANG CHO HOC
SINH QUAN LY.

gt®

Pupils should have been taught, explicitly, the skills that are needed.
Hoc sinh can dugc day moét cach ré rang cac k¥ nang can thiét.

To support learning, it is necessary to have a variety of exercises according to each student's
unique learning style.

Dé ho trg viéc hoc can nhiing bai tadp da dang theo ting phong cach hoc riéng ctia mdi hoc sinh.

Students should write tasks in their school diary/journal during the lesson.
Hoc sinh nén viét bai tadp va cong viéc can thuc hién vao nhat ky hoc tap trong sudt tiét hoc.
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ACADEMIC LEARNING POLICY
QUY BINH VE HOC TAP

THE ROLE OF THE TEACHER
VAI TRO CUA GIAO VIEN

Ensure students understand the value of assigned learning tasks and promote good study
habits that students need to continue to develop.
Pam bao hoc sinh hiéu dugc gia tri cia cac nhiém vu hoc tap dudc giao va khich 1& nhing thaoi
quen hoc tap tét ma hoc sinh can tiép tuc phat huy.

To make sure to mention/remind the homework at any point towards the end of class if not
e already stated at the beginning.
Pam bdo dé cap/nhac dén bai tap vé nha vao moi luc trudc khi két thic mén hoc néu chua dudc
thuc hién.

Teachers should monitor the completion of homework and mark and comment on it in a
e timely manner if required.
Gido vién can giam sat viéc hoan thanh bai tdp vé nha va cham diém, nhan xét ding han néu
dudgc yéu cau.

There is no direct penalty for a student who neglects to complete their homework. However,
o a discussion should be held in order to help the student understand its importance.
Particularly, if the student is not performing well on their assessments. Parents may be
contacted, to make them aware of an on-going homework issue.
Khoéng cé hinh phat truc ti€p nao cho hoc sinh khéng lam bai tadp vé nha. Tuy nhién, s& cé mot
budi gap mat truc tiép dé giup hoc sinh hiéu dudc tam quan trong cla viéc lam bai tap vé nha.
Cu thé, néu hoc sinh khéng thé hoan thanh cac bai kiém tra, nha trudng sé lién hé véi phu huynh
va théong bdo vé van dé lién quan dén bai tap vé nha cua hoc sinh.

14



ACADEMIC LEARNING POLICY
QUY BINH VE HOC TAP

THE ROLE OF PARENTS

VAI TRO CUA PHU HUYNH

Contact/Share successes and setbacks at home concerning their child’'s studies with
teachers

Lién hé/ chia sé nhiing diéu hoc sinh da lam tét, va nhing diéu hoc sinh can hé trg dé cai thién
trong viéc hoc tai nha cla cac em vdi gido vién

Parents are expected to support the homework policy
Phu huynh can ung hé nhiing quy dinh vé bai tap vé nha

Provide a reasonably peaceful place in which students can work
Cung cap mot khong gian yén tinh dé hoc sinh c6 thé hoc tap tai nha

Give students time in which to complete tasks, encouraging them to do some each evening
Cho tré thai gian dé hoan thanh bai tap, khuyén khich con lam bai tap maoi téi

Foster their child’'s independence and ability to take responsibility for themselves
Nudi dudng su doéc lap va kha ndng tu nhan trach nhiém cho tré

Ensure a work/life balance for all students
Pam bao su can bang gilia hoc tap, vui chai, va sinh hoat cho tat ca hoc sinh

Encourage students to value homework as an integral part of whole school learning
Khuyén khich tré coi trong bai tdp vé nha va xem ddé |a moét phan khéng thé thiéu trong ca qua
trinh hoc tap tai truéng

Support the student in meeting deadlines
HG trg hoc sinh hoan thanh bai tap trudc thdi han quy dinh
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ACADEMIC LEARNING POLICY
QUY BINH VE HOC TAP

THE ROLE OF THE STUDENT

VAI TRO CUA HOC SINH

Being aware of the importance of independent homework
Nhan thidc dugc tam quan trong cla bai tap vé nha

Being aware of the school's homework policy
Hiéu biét vé quy dinh bai tap vé nha cla trudng

Completing homework within the given time frame
Hoan thanh bai tap vé nha dung thai han dudc giao

Alerting Parents to homework expectations
Thoéng tin cho phu huynh biét vé cac yéu cau cla bai tap vé nha

Seeking assistance from teachers and Parents when difficulties arise
Tim ki€m su ho trg tU gido vién va phu huynh khi gap khé khan

Ensuring homework is of a high standard and of their best ability
Pam bao bai tap vé nha dudc hoan thanh tét nhat trong kha nang cda minh

Using their diary/journal to record any tasks set, highlighting deadlines and being organised
SU dung nhat ky hoc tap dé ghi chép céc nhiém vu, ghi chd ki vé cac thai han dudc giao va thuc
hanh sap xép co té chiic
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ACADEMIC LEARNING POLICY
QUY BINH VE HOC TAP

FEEDBACK FOR STUDENTS
PHAN HOI CHO HOC SINH

If homework is to benefit learning, then students must be given prompt and appropriate feedback.
Effective marking and feedback places demands on teachers, but both are fundamental to helping
students make progress. It is possible to design many homework assignments which do not make
heavy demands on teachers, and departments should make sensible use of these. Peer marking
and self-marking at the start of the lesson is acceptable and does provide the instant feedback and
connectivity between home and school learning.

Pé bai tap vé nha thuc su mang lai hiéu qua hoc tap, hoc sinh can nhan dudc phan héi nhanh chéng va
kip thai. Viéc cham diém va dua ra nhan xét hiéu qua tuy doi hoi nhiéu thai gian, cdng suc cla gido vién
nhung day lai 1a yéu té cot 16i gidp hoc sinh tién bd. Cac té bd mdn nén chu déng va linh hoat thiét ké
nhing dang bai tap khong gay qua tai cho gido vién. Viéc cho hoc sinh chadm chéo hodc tu cham diém
vao dau gid hoc Ia hoan toan phu hgp, gitp mang lai phan hai tdc thi va tao su két ndi gilta viéc hoc tai
nha vai trén I8p.
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STUDENT BEHAVIOR &
WELLBEING POLICY

CHINH SACH QUAN LY HANH VI & CHAM SOC
TOAN DIEN HOC SINH

COMMUNITY RESPONSIBILITY
KEU GOI TRACH NHIEM CONG DONG

Student Wellbeing is the collective responsibility of all community members: School
Leadership, Teachers, Staff, Students, Parents, and Caregivers.
Cham séc toan dién cho hoc sinh la trach nhiém chung cua toan thé cong déng nha trusng:
Ban Lanh dao, Gido vién, Nhan vién, Hoc sinh va Phu huynh.

4 MAIN COMPONENTS
4 TRU COT PINH HINH HANH VI

Student Behavior Management focuses on 4 main components:
Chinh sach dinh hinh hanh vi hoc sinh tap trung vao 4 yéu té chinh:

Promoting Positive Behavior
Thuc day hanh vi tich cuc

Reinforcing Student Achievement
Khen thudng & Ghi nhan thanh tich

Managing Inappropriate Behavior
Quan ly hanh vi chua phu hop

Supporting Students
Ho trg & Pong hanh cling hoc sinh




STUDENT BEHAVIOR &
WELLBEING POLICY

CHINH SACH QUAN LY HANH VI & CHAM SOC
TOAN DIEN HOC SINH

STRATEGIES FOR POSITIVE BEHAVIOR & RECOGNITION
CAC CHIEN LUGC HO TRG HANH VI TiCH CUC

& KHEN THUGNG

ENRICHMENT & SUPPORT PROGRAMS
CAC CHUONG TRINH PHAT TRIEN & HO TRO

Core Programs / Chuong trinh Cét 16i: School Activities & Events / Hoat déng & Su
¢ Social Emotional Learning Programs: kién Hoc dudng:
Chuadng trinh Gido duc cam xuc xa hoi ¢ House Days
e Anti-Bullying Plan Ngay héi Nha
K& hoach Chéng bat nat e Green-Eco Days
¢ Peer Mediation Ngay Trai bat
Hoa giadi ban be ¢ Spirit Week
¢ Mentoring Programs Tuan lé tinh than
Chuadng trinh Cé van hoc tap e Einstein Cup Challenges

Cac thu thach Einstein Cup

Transition Programs / Chudng trinh Chuyén céap:
¢ PREP Class to Grade 1

Mam non lén Lép 1
e Grade 5to Grade 6

Lp5I1én Ldp 6
e Grade 9 to Grade 10

LEp 91én L8p 10

AWARDS & RECOGNITION | HE THONG KHEN THUGNG & GHI NHAN

o House Point System / Hé théng Piém Nha:
¢ Students earn individual points through various activities to contribute collectively to their
House recognition and rewards throughout the school year.
Hoc sinh tich 10y diém thudng cd nhan théng qua cac hoat dong dé dong gop vao thanh tich chung va
cac phan thudng cdia Nha trong suét nam hoc.
¢ Bi-weekly / Monthly Awards
Khen thudng Binh ky (2 tuan/lan hoac Hang thang):
o Steiner Award
Gidi thudng Steiner
Academic Achievement Award
Giai thudng Thanh tich Hoc tap Xuat sic
Academic Effort Award
Giai thudng N& luc Hoc tap Vugt bac
Homeroom Class Awards
Gidi thudng Khen thudng tai L8p Chu nhiém

0O 0 0 0 0 0o o

19



STUDENT BEHAVIOR &
WELLBEING POLICY

CHINH SACH QUAN LY HANH VI & CHAM SOC
TOAN DIEN HOC SINH

CODE OF CONDUCT & COMMUNITY COMMITMENTS

QUY TAC UNG XU & CAM KET CONG BDONG

Core principles| Nguyén tac cot 10i

« Positive reinforcement is the most effective strategy in reducing incidents of inappropriate
student behavior.

e SU cung cd tich cuc 1a phusng phap hiéu qua nhat dé giam thiéu cac hanh vi chua phu hgp.

o Initially, it is the classroom teacher who intervenes and takes action to address a situation
when students behave inappropriately.

e Gido vién dung I8p la ngudi dau tién can thiép va xd ly khi hoc sinh cu x&f chua dung muc.

e Student behavior improves when strong partnerships are established between parents,
children, and teachers. Regular communication with parents is encouraged to support this
process.

e Hanh vi clia hoc sinh cai thién tét nhat khi cé su hgp tac chat ché gitia phu huynh, hoc sinh va gido
vién. Nha trudng luén khuyén khich viéc duy tri lién lac thudng xuyén.

¢ Respect for individuals and their diversity is essential for the wellbeing of our society.

e TON trong cd nhan va su da dang la diéu cot 16i cho su phat trién clia cong déng.

Responsibilities & Commitments | Trach nhiém & Cam két

¢ Personal Responsibility | Trach nhiém ca nhan:

« Individuals are expected to take responsibility for their choices and actions, and to understand
the impact these have on themselves, others, and the wider community.

e MO&i cad nhan can cé trach nhiém véi lua chon, hanh déng clia minh va hiéu ré tac déng clia ching
daéi véi ban than cung céng dong.

¢ Seeking Support | Chu déng tim kiém su ho tra:

¢ Students are expected to consistently respect their school and the staff, and during confusing
and/or emotional times to seek out staff for support and guidance.

e Hoc sinh dugc ky vong ludén tén trong nha trudng va thay cé; dong thai chid déng tim kiém su hod
trg, hudng dan tu thay cé khi gdp khé khan hoac vudng mac vé cam xuc.

¢ Safe & Nurturing Environment | Moi trudng An toan & Nudi dudng:

¢ ESH provides a safe, nurturing environment where students are given every opportunity to
explain themselves before any disciplinary action is taken. We make every effort to
understand the root cause of a student's problem or issue.

e ESH tao dung mai trudng an toan va nudi dudng, ndi hoc sinh luén cé ca hoi giadi thich ban than
trudc khi ap dung bat ky bién phap ky luat nao. Ching téi ludn nd luc tim hiéu nguyén nhan goc ré
clia van dé.
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STUDENT BEHAVIOR &
WELLBEING POLICY

CHINH SACH QUAN LY HANH VI & CHAM SOC
TOAN DIEN HOC SINH

BEHAVIOR SUPPORT & MANAGEMENT PROCEDURES
QUY.TRINH HO TRG & QUAN LY HANH VI

AN i
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The Behavior Management Matrix outlines the support mechanisms for Levels 1, 2, and 3 behaviors.
Most concerns are handled directly in the classroom; however, persistent non-compliance will
require further intervention.
Bang hudng dan giup phan loai cac muc dd hd trg tusng Ung vai hanh vi Cap dé 1, 2 va 3. Hau hét céac
van dé sé dudc dong hanh xu ly truc tiép tai I8p hoc; tuy nhién, cdc hanh vi nhac nha nhiéu 1an sé can
su can thiép chuyén sau han.

BEHAVIOR INTERVENTION MATRIX | BANG HUGNG DAN HO TRG & BIEU
CHINH HANH VI

In-class management

strategies Level Report -> Sent to Dean of rfl
< L . = . Internal Restriction Letter
Ap dung bién phap ho trg Students Office
L .. e s . & phone call home
tai I8p Ghi nhan Phiéu bao cao hanh vi . L . o
. LA , s . . Théng bao bién phap ho
Break and/or Lunchtime gui bé phan quan ly Hoc sinh Ao ia .
. . trg ndi bo & lién hé Phu
Reflection E-mail and/or a phone call home e
Danh thai gian phan tu gid Trao déi véi Phu huynh qua Email . . A
. g o P 9 % . i ynhq Official Warning Letter
ra chai/ gid an trua / Bién thoai
Keeping the student School Community Service home
Ping o Y S Thu trao d8i chinh thic gui
after-class Tham gia cac hoat déng phuc vu vé aia dinh
Nhac nhd va déong hanh cdng dong tai trudng 9

cung hoc sinh sau gid hoc
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LEVELS OF MISCONDUCT

CAC MUC BO HANH VI

SAl PHAM

LEVEL 1 MISCONDUCTS : Classroom System | HANH VI SAI PHAM CAP DO 1: Hé théng 18p hoc
Digital Color Card issued by reporting staff » Teachers use in-class management strategies. Thé mau dién tU
dugc gido vién bdo cdo phat hanh » Gido vién dap dung cac bién phap quan ly va diéu chinh hanh vi trong I8p hoc va

théng bao va&i phu huynh

NOT PREPARED FOR CLASS
KHONG CHUAN B| CHO LGP

IMPROPER UNIFORM
DONG PHUC KHONG BUNG QUY BINH

DISRUPTING CLASS
GIAN BOAN LGP HOC

NOT DOING ASSIGNED CLASS-WORK
KHONG LAM BAI TAP BUGC GIAO

LITTERING
BO RAC KHONG BDUNG NG| QUY BINH

CHEWING GUM
NHAI KEO CAO SU

BULLYING LEVEL 1 MISCONDUCT
HANH VI BAT NAT CAP DO 1

NOT FOLLOWING DIRECTIONS
KHONG LAM THEO YEU CAU

SCREAMING / YELLING
LA HET/ GAY MAT TRAT TU

INAPPROPRIATE USE OF ELECTRONIC DEVICE/ SU
DUNG THIET Bl BIEN TU KHONG PHU HOP/ KHONG
PUNG LUC

HIDING/TAKING PROPERTY OF OTHERS
GIAU HOAC LAY TAI SAN CUA NGUGI KHAC

LEAVING CLASS WITHOUT PERMISSION
RA KHOI LGP KHI CHUA XIN PHEP

LATE FOR CLASS
TRE GIG VAO LOP

SLEEPING IN CLASS
NGU TRONG GIS HOC

LEVEL 2 MISCONDUCTS: Possible Reflection and/or School Service | HANH VI SAI PHAM CAP DO 2: Cé thé ap dung

phan tu va/hoac tham gia cac dich vu céng dong trudng hoc

Digital Color Card issued by reporting staff » Incident Report (if applicable) » Student

sent to the Dean of Students' Office. The Dean of students will gather details, investigate the matter, and inform
parents after the verification process is complete| Thé mau dién tU dugc gido vién béo cdo phat hanh » Bao cdo su
viéc (néu ap dung) » Hoc sinh dudc gui dén Van phong Ban Quan ly Hoc sinh. Gidm thi sé ti€p nhan théng tin, tim
hiéu su viéc va théng bao dén phu huynh sau khi cé két qua xac minh.
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LEVELS OF MISCONDUCT
CAC MUC DO HANH VI SAl
PHAM

LEVEL 3 MISCONDUCTS: Possible Internal Restriction | HANH VI SAl PHAM CAP DO 3: Hoc sinh cé thé bi gidi han
hoc tap

Digital Color Card issued by reporting staff » Incident Report (Mandatory) » Student

sent to the Dean of Students' Office. The Dean of students will gather details, investigate the matter, and
inform parents after the verification process is complete | Thé mau dién tU dugc gido vién bao cado phat hanh »
B&o cdo su viéc (bat budc) » Hoc sinh dugc gui dén Van phong Ban Quan ly Hoc sinh. Giam thi sé tiép nhan thong
tin, tim hiéu su viéc va théng bdo dén phu huynh sau khi cé két qua xac minh.

DAMAGE TO SCHOOL PROPERTY
PHA HOAI TAI SAN
CUA NHA TRUGNG

REPEATED LEVEL 2 MISCONDUCTS
TAI PHAM HANH VI SAI PHAM CAP DO 2

POSSESSION OF INAPPROPRIATE OR ILLEGAL

MATERIALS/CONTENT | LUU TRU/ SG HUU VAT

PHAM CO NOI DUNG KHONG PHU HOP/ PHAM
PHAP

PHYSICAL ENDANGERMENT OF
ANOTHER STUDENT | HANH VI GAY NGUY HIEM
CHO HOC SINH KHAC

POSSESSION OR USE OF E-CIGARETTES /
UNWANTED PHYSICAL TRADITIONAL CIGARETTES ON SCHOOL GROUNDS
CONTACT WITH STAFF | HANH VI KHONG PHU HGP SS HUU VA/HOAC SU DUNG THUOC LA BIEN TU/
VG| GIAO VIEN- NHAN VIEN THUOC LA TRUYEN THONG TRONG KHUON VIEN
TRUGNG

SERIOUS MISUSE OF DIGITAL PLATFORMS TO THEFT OR DESTRUCTION OF TEACHERS AND
HARM, THREATEN, OR HARASS OTHERS | LAM STAFF PROPERTY | LAY/ PHA HOAI TAI SAN CUA
DUNG NGHIEM TRONG CAC NEN TANG KY THUAT SO GIAO VIEN- NHAN VIEN
DE GAY HAI, DE DOA HOAC QUAY ROI NGUGI KHAC

LEAVING CAMPUS WITHOUT PERMISSION | RA

POSSESSION OF WEAPONS | SO HUU VU KHI KHOI TRUSNG KHI CHUA BUGC PHEP

TAKING/SHARING INAPPROPRIATE SHARING INAPPROPRIATE/OFFENSIVE MATERIALS
PHOTOS/VIDEOS OF OTHERS | CHUP/CHIA SE HINH WITH OTHERS | CHIA SE NOI DUNG KHONG
ANH/VIDEO KHONG PHU HGP PHU HGP/XUC PHAM NGUGI KHAC

TAMPERING WITH OR FALSELY TRIGGERING THE
BULLYING LEVEL 3 MISCONDUCT | HANH VI BAT NAT FIRE ALARM SYSTEM | CAN THIEP HOAC KiCH

CAP PO 3 HOAT HE THONG BAO CHAY MOT CACH SAI MUC
DICH

If you use your device inappropriately, it will be confiscated.
Né&u hoc sinh st dung thiét bi khdng dung quy dinh, thiét bi sé bi tam gi.

*ESH CAMPUS LEADERSHIP MAY ADD OR ALTER THE MEANING OR LEVELLING OF ANY MISCONDUCT AFTER
EXAMINING THE CIRCUMSTANCES OF EVERY CASE INDIVIDUALLY.
* BAN GIAM HIEU ESH CO THE THEM HOAC THAY BOI Y NGHIA HOAC MUC BO CUA BAT KY HANH VI SAl PHAM
NAO SAU KHI XEM XET TINH HUONG CUA TUNG TRUGNG HGP CU THE.
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ACADEMIC INTEGRITY

NO CHEATING POLICY

CHINH SACH TRUNG THUC
KHONG GIAN LAN TRONG HOC TAP

ACADEMIC INTEGRITY

TRUNG THUC TRONG HOC TAP

At Einstein School, we are committed to maintaining a safe, respectful, and academically honest
learning environment.

Tai Trudng Einstein, chdng téi cam két duy tri mot maoi trudng hoc tap an toan, tdén trong va trung thuc
trong hoc tap.

Academic integrity means students complete their work honestly, without unauthorized
assistance, and give proper credit to sources. This policy ensures that all students uphold these
values while adhering to appropriate behavioral expectations.

Trung thuc trong hoc tap cé nghia Ia hoc sinh hoan thanh bai tdp cla minh mét cach trung thuc,
khéng nhan trg gidp trai phép va trich dan ngudén mét cach dung dan. Chinh sach nay dam bao rang
tat ca hoc sinh déu tuan thd cac gia tri nay déong thai thuc hién cac hanh vi mét cach phu hgp.

The school strictly prohibits the following behaviors, which will result in disciplinary action:
Nha trudng nghiém cam cac hanh vi sau day, va vi pham sé dan dén cac hinh thuc ky luat:

ACADEMIC DISHONESTY

GIAN LAN TRONG HOC TAP

Einstein School expects students to uphold academic integrity by completing assignments
independently, properly citing sources, and avoiding dishonest practices. Violations of academic
integrity will be categorized based on severity.

Trudng Einstein yéu cau hoc sinh duy tri su trung thuc trong hoc tap bang cach tu hoan thanh bai tap,
trich dan ngudén dung cach va tranh cac hanh vi gian lan. Vi pham trung thuc trong hoc tap sé dugc
phan loai dua trén muc dé nghiém trong.

EXAMPLES OF ACADEMIC DISHONESTY

CAC HANH VI GIAN LAN TRONG HOC TAP

Cheating, plagiarism, or falsification of work
Gian 1an, dao van hodc lam gid/ sai léch két qua bai lam

Lying, stealing, or “misrepresenting” submitted work
NG6i dbi, an cap hodc “danh trédo” bai ndp
Altering grades or forging signatures

Thay doi diém s6 hodc gia mao chf ky

Unauthorized use of Al tools, translating software, or paid services to complete assignments,
without their teachers consent

SU dung trai phép céong cu Al, phan mém dich thuat hoadc dich vu trd phi dé hoan thanh bai tap ma
khéng cd su cho phép cla gido vién
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ACADEMIC INTEGRITY

NO CHEATING POLICY

CHINH SACH TRUNG THUC
KHONG GIAN LAN TRONG HOC TAP

PROCEDURES FOR INVESTIGATING ACADEMIC DISHONESTY AND MISCONDUCT

QUY TRINH DIEU TRA GIAN LAN TRONG HOC TAP VA HANH VI VI PHAM

If a student is suspected of academic dishonesty, the teacher will gather evidence (e.g., plagiarism
detection reports, unauthorized devices) and notify the student and parents before determining
consequences.
Néu moét hoc sinh bi nghi ngd gian l1an trong hoc tap, gido vién sé thu thap bang ching (vi du: bdo cédo
phéat hién dao van, thiét bi khéng dugc phép) va théng bédo cho hoc sinh va phu huynh trudc khi dua ra
hinh thuc xu ly.

RESTORATIVE ACTIONS AND SUPPORT

BIEN PHAP KHAC PHUC VA HO TRG

Students displaying academic dishonesty may be required to complete an ethics workshop or
rewrite their assignment for partial credit.

Hoc sinh vi pham gian 1an trong hoc tap cé thé dudc yéu cau tham gia budi trao déi vé dao duc hoac
viét lai bai tap dé nhan mot phan diém.

By adhering to this policy, students contribute to a respectful, safe, and academically honest

school environment.
Viéc tuan thd chinh sach nay sé gidp hoc sinh gép phan tao ra mét maéi trudng hoc tap tén trong, an
toan va trung thuc.

CONSEQUENCES FOR ACADEMIC DISHONESTY

HINH THUC XU LY KHI VI PHAM GIAN LAN TRONG HOC TAP

First Offense: Zero on the assighment, discussion with the teacher, and parental notification.
Lan vi pham dau tién: Biém 0 cho bai tap, thao luan vdi gido vién va théng béao cho phu huynh.

Second Offense: Zero on the assignment, parental notification and a one-day reflection at school
Lan vi pham thd hai: Diém 0 cho bai tap, thdng bao cho phu huynh va mot ngay suy ngam tai trusng.

Subsequent Offense: May result in failing the course.
Lan vi pham tiép theo: Viéc ti€ép tuc vi pham cé thé dan dén trugt mon hoc.

Instances of Academic Dishonesty Offenses are Cumulative Across all Subjects.

Céc trudng hgp vi pham gian |an hoc thuat dudc tinh tich |0y trén tat ca cdc mon hoc.
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BULLYING AND STUDENT WELLBEING
BAT NAT VA PHUC LGOI HOC SINH

Bullying in any form is unacceptable. It undermines and isolates individuals, causing fear and has a
lasting impact on both the students who are bullied, bystanders, and students who bully others.
The effects of bullying impact victims' emotional wellbeing and their ability to achieve their full
potential.

Hanh vi bat nat dudi moi hinh thdc 13 hanh vi khéng thé chap nhan dugc. Biéu doé lam suy yéu va co 1ap
cac ca nhan, gay ra ndi sé hai va co tac dong 1au dai dén ca nan nhan, ngudi ngoai cudc va tham chi ca
chinh nhiing ngusi cé hanh vi bat nat. Tadc déng cla viéc bat nat anh hudng dén suc khoe tinh than
cla nan nhan va gidi han kha nang va tiém nang cua ho.

Bullying behaviour is intentional, repetitive, and constitutes an abuse of power that inflicts
distress, hurt and undue pressure on those being bullied. Bullying behavior levels (including but
not limited to the examples below):

Hanh vi bat nat 13 hanh vi cd y, 1dp di 18p lai va cdu thanh hanh vi lam dung quyén luc gay dau kho, ton
thusng va ap luc qua muc Ién nhiing ngudi bi bat nat. Cac muc dd hanh vi bat nat dugc trinh bay trong
bang dugi day, bao gom nhung khéng gidi han 3 cac hanh vi sau:

Making a mildly hurtful
Verbal appearance.

L3i noi Pua ra nhan xét hodc tro duia gay tén thusng muc dd nhe vé ngoai
hinh cua ai dé.

comment or joke about someone's

Physical Pushing or shoving someone in line without causing injury.
Hanh déng Pay hoac x6 ngudi khac khi xép hang du khéng gay thudng tich.

Excluding someone from a game or activity on purpose once or

Social .
X5 hoi twice.
i C6 tinh loai ai d6 ra khoi tro choi hoac hoat ddng mét hoac hai lan.
Cyber Sending a mildly offensive message to someone once.
Trén mang GUi moét tin nhan xdc pham muc dé nhe dén ai dé mét 1an.
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BULLYING AND STUDENT WELLBEING
BAT NAT VA PHUC LGOI HOC SINH

Verbal Repeatedly calling sommeone names or insulting them.
LS N6 C6 tinh goi cac tén khong phu hdp nhiéu 1an hoadc st dung I3i ndi
xUc pham
Phvsical Hitting or kicking someone, causing minor bruises.
R 4 . C68 y gy thuang tich, dé lai cac vét tich trén cd thé/vét bam muc do
Hanh déng
nhe.
Spreading rumors or gossiping about someone to hurt their
Social reputation.
X& hoi Tung tin dén hoac ban tan vé ai dé dé lam tén hai dén danh tiéng
cla ho.
Cyber Repeatedly sending hurtful messages or emails.
Trén mang Lién tuc gui tin nhan hoac email gdy tén thuong.
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REPORTING

BAO CAO

All members of the school community, students, Parents/caretakers and teachers have the
responsibility and obligation to report all forms of bullying.

T&t ca cac thanh vién trong céng déng nha trudng, hoc sinh, phu huynh/ngudi chdm soc va gido vién cé
trach nhiém va nghia vu bao cdo moi hinh thic bat nat.

ESH promotes Speak up and Speak out against incidents of bullying.
ESH thuc day Lén tiéng va Tang cudng chdéng lai cac vu viéc bat nat.

The ESH Leadership Team will manage incidents of bullying. Reports can be made to any teacher
or support staff, and incidents will be documented and monitored for intervention and support.
Persistent bullying will be managed in line with the School Discipline Policy.

Ban Gidm hiéu ESH sé quan ly cac vu viéc bat nat. Yéu cau thuc hién béo cdo cé thé dugc gui

cho bat ky gido vién hoac nhan vién ho trg nao, cac su cd sé dudc ghi nhan, theo déi dé can thiép va ho
trg. Hanh vi bat nat lién tuc sé dugc quan ly theo chinh sach Ky luat cla Trudng.

Intervention and Support

Can thiép va ho trg

Incidents of bullying will be managed in accordance with the student wellbeing guidelines.
Students will be offered confidential help which may include interviews, counselling, debriefing,
social skills and resilience programs.
Cac vu viéc bat nat sé dugc quan ly theo cac hudng dan vé phuc I6i cua hoc sinh. Hoc sinh sé dudc cung
cap su trg giup mang tinh bao mat, cé thé bao gém cac cudc phong van, tu van, cac chuang trinh k¥
nang xa hoi va chuang trinh phuc hoi.
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ESH LATE‘POI:ICY
CHINH SACH CHUYEN CAN CUA HOC SINH ESH

Attendance Expectation
Ky vong vé diém danh

Teaching and learning begins at 8:00 am each day. All students are expected to be in class before
7:55 am. It's important for students of all ages to arrive at school on time to begin their day.
Punctuality is a life skill that needs to be developed throughout our learning community. Students
will greatly benefit from arriving early (after 7:30 am), so that they can have that additional time to
settle in and focus on their daily objectives.

Viéc day va hoc bat dau vao luc 8 gisd sdng mdi ngay. Tat ca hoc sinh phai c6 mat trong I8p trudc 7:55
sédng. Diéu quan trong la hoc sinh & moi IUa tudi phai dén trudng dung gis dé bat dau ngay mdi. Bung
gid la mot ky nang séng can dugc cling ¢cd trong cudc séng cla toan bé Cong dong Hoc tap clia ching
ta. Hoc sinh sé& dugc hudng rat nhiéu Igi ich néu dén s8m (sau 7:30 sang) dé con cé thém thdi gian on
dinh va tap trung vao cac muc tiéu hang ngay cda minh.

Definition of Lateness

Ky vong vé diém danh

Students (Grades 1-12) who arrive at school after 8:00 am are considered late and must follow the
school's late procedure.

Hoc sinh (tU I18p 1-12) dén trudng sau 8 gid sang sé dugdc xem la di hoc mudn va phai thuc hién thua tuc di
tré cda nha trusng.

Late Procedure
Thua tuc di hoc tré

Upon arrival to campus after 8:00 am, students are required to report immediately to the ASO -
Academic Services Office (MLC B110) to obtain a Late Slip.

The student can then proceed to their classroom and must submit the pass to whichever teacher
they have at the time of their arrival.

All student lateness will be recorded in the MegaEdu attendance system, including the time of
arrival and the reason for the lateness. The Wellbeing Department will monitor attendance and
late records provided by ASO at the end of each week and identify students who have a continued
pattern of being late.

Khi dén trusng sau 8 gid sang, hoc sinh phai bdo cdo ngay cho ASO - Phong Hoc vu (tai phong B110
MLC) dé Iay Phiéu di tré.

Sau do, hoc sinh cdé thé tiép tuc dén I8p hoc clia minh va phai nép phiéu cho gido vién & I8p.

Tat ca hoc sinh di tré sé dugc ghi nhan vao hé théng diém danh MegaEdu, bao gém ca thai gian dén va
ly do di tré. Bé phan Phuc Igi sé giam sat viéc di hoc va hd sc di hoc tré do Phong Hoc vu cung cap vao
cubi mdi tuan va xac dinh nhiing hoc sinh nao thudng xuyén di hoc tré.

Routinely Late

Thudng xuyén di mudn

Students who are routinely late will be referred to the Wellbeing Department to investigate the
reasons for their frequent tardiness.
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The Wellbeing Department will work with the student and parents to provide support or
implement strategies to address the issue.

NhUng hoc sinh thudng xuyén di tré sé dugc chuyén dén Phong Phuc Igi dé kiém tra ly do thudng
xuyén di tré.

B& phan Phuc Igi sé lam viéc v3i hoc sinh va phu huynh dé hé trg hodc thuc hién cac chién lugc nham
giadi quyét van dé di tré thudng xuyén nay.

Monitoring and Record Keeping

Giam sat va luu gitt hoé sa

The ASO Team, is responsible for ensuring that lateness records are maintained and monitored.
Student lateness is recorded by teachers in the official school system and collected in the

school’s database.

Parents of students with consistent tardiness will be contacted to develop an action plan to
improve on punctuality.

Phong hoc vu, cé trach nhiém dam bao d liéu di mudn cla hoc sinh dudc Iuu tri va giam sat chat ché.
Viéc di tré cua hoc sinh dudc gido vién ghi lai trong hé théng trudng hoc mét cach chinh thic va dugc
thu thap vao ca sd dd liéu cua trudng.

Phu huynh cla nhing hoc sinh thudng xuyén di tré sé& dugc lién hé dé xay dung ké hoach hanh déng
nham cai thién viéc di hoc dung gid cho con.

Absent Reporting

B&o cdo vang mat

When a student is absent from school, his or her parent/guardian is required to indicate this
absence on the ESH MegaSchool APP before 8:00am. This will ensure that all applicable staff at
ESH are informed of this absence. If you have not downloaded and registered your account on the
ESH MegaSchool APP, please contact the ASO Office immediately. Not having an account on the
MegaSchool APP, means that you will miss very important school communications.

Khi hoc sinh vang mat & trudng, phu huynh/ngusi giam hé cla hoc sinh dé phai théng bao su vang
mMat nay trén Ung dung ESH MegaSchool trudc 8:00 sang. Biéu nay s& dam bao rang tat ca nhan vién
hién hanh tai trudng ESH déu dudgc théng bado vé su vang mat nay. Néu phu huynh chua tai va dang ky
tai khoan trén Ung dung ESH MegaSchool, vui long lién hé ngay véi Van phong Hoc vu. Viéc khéong cé
tai khoan trén Ung dung MegaSchool dong nghta vdi viéc ban sé bd I8 nhiing théng tin lién lac rat quan
trong cla trudng.

All students are required to attend school every day for the sake of their personal, academic, and
social development. However, during family emergencies, student illness, or issues outside of the
family's control, ESH is willing to be receptive and supportive. Students should not be away from
school for prolonged periods unless excused by a medical physician (submission of a doctor's note
following such an absence is necessary). For family holidays, please refer to the school calendar
and plan accordingly. Please contact the ASO office regarding any long-term student absences. Be
advised that, as stated above, absences without an official excuse will be marked as unexcused.
Tat ca hoc sinh déu phai dén trudng maoi ngay Vi su phat trién ca nhan, qua trinh hoc tap va phat trién
ky nang xa hoi cia minh. Tuy nhién, trong trudng hgp khan cap trong gia dinh, hoc sinh bi bénh, hoac
cac van dé ngoai tam kiém soat cla gia dinh, ESH sé san sang lang nghe va hé trg.

Hoc sinh khéng nén nghi hoc trong thai gian dai, tri khi cé su cho phép clia bac si (can ndop giay kham
bénh cua bac si sau khi nghi hoc). Bai vai cac ky nghi gia dinh, vui long tham khao lich ciia nha trudng
va |én ké hoach phu hgp. Vui long lién hé véi van phong ASO vé bat ky trudng hgp vang mat dai han
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nao clda hoc sinh. Xin luu y rang, nhu da néu 4 trén, cac trudng hdp vang mat khéng cé ly do chinh thic
sé dudc ghi nhan la vang khéng phép.

Student attendance records are saved, monitored, and have a direct correlation between student
preparedness and readiness. School-wide attendance records are important for our International
Accreditation, for student transcripts, and are an indication/factor to other educational institutions
that our families may wish to apply to in the future.

H6 s diém danh clia hoc sinh dugc luu lai, theo ddi va cé maéi tusng quan truc tiép gidia su san sang va
chuan bi cda hoc sinh. H6 s chuyén can cua toan trusng rat quan trong déi véi Ching nhan Qudc té
clia chung tdi, déi véi bang diém hoc sinh va 1a dau hiéu/ yéu té ddi vaéi cac té chic gido duc khac ma
gia dinh chung t6i cé thé mudn dang ky trong tugng lai.

ABSENCE FROM SCHOOL

QUY DINH KHI HOC SINH VANG MAT/NGHi HOC

An SMS or email notification will be sent to parents to report a student’s absence from school on
the day of their absence. We also provide announcements through MegaEdu.

Tin nhan SMS hoac email s& dudc gli dén phu huynh dé théng bao vé viéc hoc sinh vang mat tai
trudng vao ngay cac em nghi hoc. Chung téi ciing sé gui thong bdo qua MegaEdu.

Explanations of absences must be done by one of the following:
Viéc phan héi ly do vang méat/nghi hoc can thuc hién theo mét trong céc phusng thic sau:

Replying to absence notification SMS/Email
Tra I8i SMS / Email théng bao vé su vang mat

Sending an absence notification to the Homeroom Teacher &/or ASO office
GUi thdéng bao nghi hoc dén Gido vién Chu nhiém &/hoac phong Hoc vu

Sending in a written absence notification or doctor’s certificate
GUi théng bao nghi hoc bang van ban hodc gidy xac nhan cla bac si

The Home Room teacher should be contacted regarding possible prolonged absences.
Phu huynh can lién lac véi Gido vién chd nhiém trong truéng hdp hoc sinh ¢é kha nadng sé nghi hoc dai
han

Please contact the ASO office for information regarding long term absences from school.
Vui long lién hé v3i phong Hoc vu dé biét théng tin vé viéc nghi hoc dai han.

Once inside the school grounds, no student is permitted to leave without official permission.

Hoc sinh khéng dudgc phép rdi khoi trudng ma khéng dudc su cho phép chinh thic ti Ban giam hiéu
Nha trudng.
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PUBLIC DISPLAYS OF AFFECTION (PDA)

THE HIEN TINH CAM CONG KHAI (PDA)

Anything beyond holding hands is considered PDA. Prolonged hugs, kissing, sitting or reclining in
compromising positions, or other such actions are unacceptable public displays of affection. These
guidelines apply in all areas of the school and during all times of the school day. This also includes
bus transport. Students seen exhibiting public displays of affection beyond hand-holding will be
referred to the Leadership Team.

Bat cU hanh vi nao vugt qua viéc ndm tay déu dugc xem 1a PDA. Viéc 6m, hén, ngdi hoac dua lung hoac
nhing hanh déng khong phu hop, dd déu la nhiing hanh vi thé hién tinh cam khéng dugc chap nhan
tai nci cong céng. Nhiing hudng dan nay ap dung trong tat ca cac khu vuc & trudng va trong tat ca cac
thdi diém trong ngay. Diéu nay cling bao gém ca trén xe buyt. Hoc sinh dugc nhin thay thé hién tinh
cam coéng khai ngoai viéc ndm tay sé dugc théng bdo dén Ban giam hiéu.

CHILD SAFEGUARDING & RELATIONSHIPS

BAO VE TRE EM & CAC MOI QUAN HE

The school has a duty to safeguard all students. In line with internationally recognised child
protection frameworks (Hackett, 2014. Children and Young People with Harmful Sexual
Behaviours) and UNESCO's International Technical Guidance on Sexuality Education (2018), a
relationship between students may be considered a risk when:

e There is an age gap of three years or more between the students involved;

¢ One student has not yet reached puberty while the other has;

¢ Or a younger student exerts pressure on or causes harm to an older student, for example, when

the older student has special educational needs or is otherwise in a more vulnerable position.

Intimate relationships should only take place when both individuals are emotionally and
developmentally ready. All relationships must fall within legally and socially appropriate
boundaries. Students or parents/guardians who have concerns about any relationship are
encouraged to speak with the school counsellor or a trusted member of staff in confidence.

Nha trudng co trach nhiém bao vé tat ca hoc sinh. Theo cac khung hudng dan qudc té vé bao vé tré em
(Hackett, 2014. Children and Young People with Harmful Sexual Behaviours) va Hudng dan Ky thuat
Qubc té vé Gido duc Gidi tinh cia UNESCO (2018. International Technical Guidance on Sexuality
Education), mét méi quan hé gilia cac hoc sinh cé thé dugc xem la cé nguy ca gay hai khi:

e COsuchénh léch tuditac ti 3 nam tra |én gitia hai bén;

e Mot trong hai hoc sinh chua day thi trong khi ngudi kia da day thi;

e Hodc moét hoc sinh nho tudi hon gay ap luc hodc lam tén hai d&n mot hoc sinh I8n tudi han, vi du khi

hoc sinh I8n tudi hdn cé nhu cau ho trg dac biét hoac 3 vi thé dé bi tén thusng hon.

Cac mdi quan hé than mat chi nén dién ra khi ca hai bén d& s&n sang vé mat cam xuc va phat trién phu
hap véi doé tudi. Moi ma&i quan hé can nam trong khudn khé phu hgp vé mat phap luat va xa hoi.

Hoc sinh hodc phu huynh/ngusi gidm hé cé bat ky lo ngai ndo vé mét maéi quan hé dude khuyén khich
trao déi véi chuyén vién tu van hoc dudng hodc mot nhan vién dang tin cay cua trudng mot cach bao
mat.
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ESH DRESS CODE

QUY PINH VE TRANG PHUC ESH

General Rule / Quy dinh chung:

¢ All students are required to wear the ESH uniform every day. There are three (3) uniforms that
are of the mix-and-match style.

e Tat ca hoc sinh dugc yéu cau mac dong phuc ESH méi ngay dén trusdng. C6 ba (3) dang déng phuc
theo phong cach "mix va match" (phéi hgp linh hoat).

Uniform Schedule / Lich mac déng phuc:
e School Uniform / Déng phuc hoc dudng: To be worn on regular school days.
e Mac vao cac ngay hoc tiéu chuan trong tuan.
Sports & PE Uniform / Déng phuc Thé duc:
o Should be worn on sport / PE days only.
e Chimadc vao nhiing ngay cé tiét Thé duc hoac ngay hdi thao.
House Shirt / Ao dau Nha:
¢ To be worn on House Day.
e Madc vao cac ngay Ho6i Nha (House Day)
Skirt Length Regulation / Quy dinh vé chiéu dai vay:

¢ For students (female) wearing the school skirt, the skirt length must reach the knee or be no
more than 10cm above the knee. The skirt must not be too short, ensuring appropriateness for
an educational environment.

e DOGi V3i cac trudng hop hoc sinh (nG) mac vay dong phuc, dé dai vay phai cham géi hoac cach dau
go6i t6i da 10cm. Chiéu dai vay khéng dudc qua ngan dé dam bao tinh lich su va phu hgp véi méi
trudng gido duc.

Special Days / Ngay dac biét:

¢ Some special ‘out of uniform’ days will be coordinated for events such as Halloween and Spirit
Week.

e MOt s6 ngay dac biét "khéng mac déng phuc" sé dugc té chic theo cac su kién nhu Lé Halloween
va Tuan |é Tinh than.

Outerwear / Ao khoac ngoai:

« Personal jackets (outer layers) or hoods may be worn at school as long as they are appropriate
for a school environment.

e Hoc sinh c6 thé mac do khoac céd nhan hodc do cé mU trum dau (hoodie) & trudng, mién 1a chidng
phu hdp v8i mébi trudng hoc dudng.

FOOTWEAR REQUIREMENTS

YEU CAU VE GIAY DEP

For safety reasons students are required to wear their shoes at all times. Sandals and Crocs are
acceptable types of Footwear, however, SLIDES/SLIPPERS/THONGS/FLIP FLOPS are not allowed.
During Athletic Events/Activities, all participants MUST wear Athletic Shoes. Bare feet are not
permitted during athletic activities.

Vi ly do an toan, hoc sinh dugc yéu cau mang giay thé thao/ gidy cé quai hau moi ldc. Dép xo ngdn, dép
ditrong nha tdm, dép ngu sé khdng phu hop theo quy dinh Nha trudng. Trong cac Su kién/Hoat déong
Thé thao, tat ca nhiing ngudi tham gia PHAI mang Giay thé thao, khong dudc phép di chan tran.

BEING HYGIENIC IN SCHOOL AREAS

VE SINH TRONG KHU VUC TRUONG HOC

Students are required to maintain hygiene in all public areas in the school, including classrooms,
cafeteria and toilets.
Hoc sinh dugc yéu cau duy tri vé sinh & tat ca cac khu vuc cong céng trong trudng, bao gdm I8p hoc,
nha an va nha vé sinh.
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BIRTHDAY POLICY
CHINH SACH SINH NHAT

Student Birthdays at School
Sinh nhat hoc sinh tai trudng

Families/Students are not to organise birthday parties at school. Ordering food from outside of
school is not permitted.

Pé dam bao cac quy dinh vé an toan vé sinh thuc pham cho céc con, hoc sinh khong té chuc tiéc sinh
nhat & trudng va khéng dat doé an, thdc uéng tl bén ngoai truéng hoc.

Cupcakes may be ordered by a family through May Cafe 1 week in advance. Please contact May
Cafe for pricing and more information. Hotline May Cafe: 0902 388 730. Please also inform your
homeroom teacher of the order.

NE&u can, quy phu huynh cé thé lién hé véi May Cafe dé dat banh cupcake trudc 1tuan. Xin lién hé May
Cafe dé dudgc tu van thém. Hotline May Cafe: 0902 388 730. Vui long théng tin dén Gido vién chd nhiém
dé cac thay cé ndm va ho tra.

BRING YOUR OWN DEVICE (BYOD) AND ELECTRONIC

DEVICE POLICY | CHINH SACH THIET B| BIEN TU

The term "device" in these procedures refers to any personal mobile electronic device with the
capability to connect to the ESH Wi-Fi network and meets the minimum standards outlined by the
school. Students may bring their own devices to school and access the ESH Wi-Fi network under
the following guidelines:

Thuat ng "thiét bi" trong cac quy trinh nay dé cap dén bat ky thiét bi dién td di déng cd nhan nao cé
kha nang két néi véi mang Wi-Fi clia ESH va dap Ung cac tiéu chuan téi thiéu do nha trusng quy dinh.
Hoc sinh cé thé mang thiét bi clia minh dén trudng va truy cap vao mang Wi-Fi clia ESH:

Use of Devices

The use of BYOD devices must comply with the guidelines, processes, and procedures established
by the School.

Devices may only be used during class when explicitly instructed by the teacher for educational
purposes, such as research, collaboration, or the use of educational applications. Students are
required to follow all teacher instructions regarding the use of devices.

SU dung thiét bi

Viéc st dung céc thiét bi BYOD phai tuan theo cac hudng dan, quy trinh va thu tuc do nha trudng quy
dinh.

Thiét bi chi dugc phép st dung trong gid hoc khi cé su chi dinh ré rang clda gido vién cho cdc muc dich
gido duc, nhu nghién clu, hgp téc, hodc st dung cac Ung dung gido duc. Hoc sinh dudc yéu cau tuan
theo tat ca cac hudng dan cla gido vién lién quan dén viéc st dung thiét bi
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Access to Wi-Fi

The school will provide internet access through its wireless network at no cost to enrolled
students. However, students are expected to follow the school’s policies regarding appropriate
usage of devices and the internet.

Truy cap Wi-Fi

Nha trudng sé cung cap quyén truy cap internet thdng qua mang khéng day clia minh mién phi cho
hoc sinh da dang ky. Tuy nhién, hoc sinh can tuan thu cac quy dinh cla nha trudng lién quan dén viéc
st dung thiét bi va internet hap ly.

Student Responsibility

Students are responsible for the care and maintenance of their devices, including data protection
and battery charging. ESH will not accept any liability for the theft, damage, or loss of any
student’s device. Students who bring their own devices onto school premises do so at their own
risk. ESH will not provide hardware or technical support for student devices. Students are
expected to ensure their devices are in working order before bringing them to school.

Trach nhiém cda hoc sinh

Hoc sinh chiu tradch nhiém vé viéc bao dudng va bao quan thiét bi cia minh, bao gém viéc bao vé du
liéu va sac pin. ESH sé khdong chiu trach nhiém vé hanh vi trom cap, hu hong hodc mat mat bat ky thiét
bi nao clia hoc sinh. Hoc sinh mang thiét bi cia minh vao khudén vién trudng tu chiu trach nhiém. ESH
s& khoéng cung cap ho trg phan cling hodc ky thuat cho thiét bi cua hoc sinh. Hoc sinh can dam bao
thiét bi cia minh hoat déng tét trudc khi mang dén trusng.

Outside of permitted educational uses, all personal devices—including cell phones, earbuds, and
headphones—are prohibited in all areas of the school campus (classrooms, hallways, and outdoor
spaces) during school hours from 8:00 am to 4:00 pm. This includes transitions, break times, and
lunch periods.

If a student elects to bring their phone/device to school, it is recommended to store it in their
locked locker. If kept in a pocket or locker, the device must be turned off completely. If the device
rings, vibrates, or makes any noise, it will be confiscated by ESH staff.

Ngoai cac trusng hgp dugc phép st dung cho muc dich hoc tap, tat ca cac thiét bi cd nhan—bao gom
dién thoai di dong, tai nghe nhét tai va tai nghe—déu bi cadm & tat cd cac khu vuc trong khudn vién
trudng (I8p hoc, hanh lang va khéng gian ngoai trdi) trong sudt gid hoc tu 8:00 sang dén 4:00 chiéu.
Quy dinh nay dp dung cho ca thai gian chuyén I8p, gid nghi va gis an trua.

Néu hoc sinh quyét dinh mang dién thoai/thiét bi d&n trudng, nha trudng khuyén khich cat gilt trong
tu khoa cé khda. Néu dé trong tui hoac tu khoa, thiét bi phai dudc tdt ngudén hoan toan. Néu thiét bi dé
chudéng, rung hoac phat ra bat ky am thanh nao, thiét bi sé bi nhan vién ESH thu gid.

Monitoring and Security

Gidm sat va bao méat

Hoc sinh phai chdp nhan rang néu nha trudng cé ly do hap ly dé nghi ngd rang thiét bi chda dU liéu vi
pham chinh sach an sinh cla trudng, nha trudng cé thé thu gil thiét bi dé xac nhan su ton tai cla tai
lieu.

TUy thudc vao tinh chat cla tai liéu tim thay, cac bién phap tié€p theo cé thé dugc thuc hién, bao gom
viéc théng bdo cho canh sat hodc dp dung cac bién phap ky luat cda trudng moét cach thich hop.
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Use of BYOD devices in lessons is determined by the classroom teacher. Students are required to
follow all teacher instructions regarding the use of BYOD devices. There is no mandatory
requirement for students to bring their own devices to school for educational purposes. If a class is
using electronic devices for a lesson, the students will be given the option of using either school
supplied devices or their own suitable device for that lesson.

Viéc st dung cac thiét bi BYOD trong cac bai hoc dudc xac dinh bai gido vién didng I8p. Hoc sinh dudc
yéu cau lam theo tat ca cac hudng dan cla gido vién vé viéc st dung céac thiét bi BYOD. Khéng cé yéu
cau bat budc déi vdi hoc sinh phai mang thiét bi clia minh dén trudng vi muc dich gido duc, néu moét
I8p hoc dang sU dung céc thiét bi dién td cho mot bai hoc, hoc sinh sé dudc Iua chon s dung céc thiét
bi do trudng cung cap hoac thiét bi phu hgp cua riéng ho cho bai hoc dé.

Consequences for Non-Compliance

Hau qua khi khéng tuan thu

If a student does not comply with these guidelines, the following actions will apply:
Né&u hoc sinh khéng tuan thu cac quy dinh nay, cac bién phap sau sé dudc ap dung:

First Infraction

Lan vi pham dau tién

The cell phone/electronic device is confiscated by the teacher. It is then transferred to the
homeroom teacher and kept until the end of the day. The student may collect it from their
Homeroom Teacher at dismissal (4:00pm).

Dién thoai di déng/thiét bi dién td sé dudc gido vién thu nhan. Sau d6, thiét bi sé dugc chuyén cho gido
vién chu nhiém va giti dén cudi ngay. Hoc sinh co thé 1ay lai thiét bi tu gido vién khi tan hoc vao cudi gis
(4h chiéu).

Second Infraction
Lan vi pham thd hai

The cell phone/electronic device is confiscated by a member of staff. It is then handed over to the
homeroom teacher, who in turn transfers it to the Dean of Students office and kept there until the
end of the school day.The student may collect it from the Dean of Students office after dismissal
(4:00pm). A phone call or email will be sent home to inform the student's family of the violation.
Dién thoai di déng/thiét bi dién td sé dudc gido vién thu nhan. Sau dé, thiét bi dugc chuyén cho gido
vién chd nhiém, ngudi sé chuyén né dén van phong Giam thi va giti dén cudi ngay hoc. Hoc sinh cé thé
|3y lai thiét bi tU van phong gidm thi khi tan hoc (4h chiéu). Mot cudc goi hodc email sé dudc gui vé nha
dé théng bdo cho phu huynh/giam hé vé vi pham nay.

Third Infraction

Lan vi pham th( ba

The cell phone/electronic device is confiscated by a staff member. It is then handed over to the
homeroomteacher, who in turn transfers it to the Dean of Students officeand will only be returned
when the parent/guardian directly comes to pick it up from the school.

Pién thoai di déng/thiét bi dién tl sé& bi tich thu bdi mdt nhan vién. Sau do, thiét bi dudc ban giao cho
gido vién chd nhiém, réi chuyén ti€p dén van phong Gidm thi. Thiét bi chi dugc tra lai khi phu
huynh/ngusi gidm hé truc tiép dén trudng dé nhan
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CHEWING GUM AT SCHOOL
NHAI KEO CAO SU 3 TRUGNG

Chewing gum is not allowed at school or on school grounds.
Khong dugc phép Nhai keo cao su trong khudén vién Nha trudng

CHILD PROTECTION POLICY

CHINH SACH BAO VE TRE EM

All teachers employed at ESH are mandatory reporters for any form of child abuse, student harm
and wellbeing, neglect and domestic violence abuse, including emotional and physical abuse.

Tat ca cac gido vién lam viéc tai ESH déu la nhiing ngudi bdo cdo bat budc ddi véi bat ky hinh thic lam
dung tré em, nguy cd gay hai va an sinh cla hoc sinh, bd bé va lam dung, bao luc gia dinh, bao gom
lam dung tinh than va thé chat.

ESH has a Child Protection Policy that all staff follow.
ESH c6 Chinh sach Bao vé Tré em ma tat ca nhan vién déu tuan theo.

ESH Leadership Team will take strong action in response to behaviour that is in breach of the ESH
Child Protection Policy.

Do6i ngl 1anh dao ESH sé thuc hién bién phap manh mé dé déi phdé vai hanh vi vi pham Chinh sach bao
vé tré em cla ESH.
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FOOD IS PROVIDED BY THE CAFETERIA OR MAY CAFE.
DO AN DUGCC CUNG CAP B3I CAFETERIA HOAC MAY CAFE.

For food safety reasons, Students are not allowed to order food from other outside providers.
Students are not allowed to sell food on the school grounds unless the activity is a supervised class
activity.

Pé dam bao diéu kién an toan vé sinh thuc pham, Hoc sinh khéng dudc phép dat dé an tu cac nha
cung cap bén ngoai. Hoc sinh khéng dugc phép ban dé an trong khudn vién trudng tri khi hoat déng
doé la mot hoat ddng I8p hoc cé giam sat.

FOOD AND WATER

THUC PHAM VA NUGSC UONG

We encourage drinking of water at school and provide water bottle refill stations for this purpose.
All students should have their own water bottle. Each student’s water bottle should be labelled
with their name and class. Water is allowed in all areas of the school. Other than water, food and
drinks are not to be consumed in classrooms unless a teacher grants permission (e.g., class party).
Chung téi khuyén khich hoc sinh uéng nudc tai trudng va cung cap cac tram lay nudc cho muc dich
nay. Tat ca hoc sinh nén cé binh Nnudc riéng. Binh nudc clia moéi hoc sinh nén dudc dan nhan vai tén va
I8p hoc cla minh. Hoc sinh dudc phép uéng nudc trong tat ca cac khu vuc cua trudng, ngoai tri nudc,
hoc sinh khéng dudc tiéu thu do an hay thic uéng trong I8p hoc tri khi gido vién cho phép (tiéc I8p).
To maintain a disciplined and healthy learning environment, students are not permitted to engage
in unauthorized buying or selling of goods and items on school grounds, except for experiential
programs or fairs organized or authorized by the school.

Nham gilt gin méi trudng hoc tap né nép va lanh manh, hoc sinh khéng tu y thuc hién cac hoat déng
mua ban hang hda, vat dung trong khudn vién trudng; ngoai trii cac chuang trinh trai nghiém hodc hoi
chg do nha trudng té chic, cho phép

COMMERCIAL ACTIVITIES ON CAMPUS

HOAT BDONG THUONG MAI TRONG KHUON VIEN TRUONG

To maintain a disciplined and healthy learning environment, students are not permitted to engage
in unauthorized buying or selling of goods and items on school grounds, except for experiential
programs or fairs organized or authorized by the school.

Nham gili gin méi trudng hoc tdp né nép va lanh manh, hoc sinh khéng tu y thuc hién cac hoat déng
mua ban hang hda, vat dung trong khudn vién trudng; ngoai tri cadc chuang trinh trai nghiém hodac hoi
chg do nha trudng té chic, cho phép

INTERNET USE

SU DUNG INTERNET

Students are provided with internet and email accounts to facilitate learning opportunities in a
protected and secure environment. Students must adhere to the ESH policy when using the
school's internet and email services.

Hoc sinh dudc cung cap tai khoan internet va email dé hé trg cac co hdi hoc tap trong mot madi trudng
dudc bdo vé va an toan. Hoc sinh phai tuan thu chinh sach cla ESH khi s dung dich vu internet va
email cla nha trusng
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Parents are encouraged to monitor their child’s internet usage. We have had situations where
younger students have needed guidance from their Parents and teachers concerning their
behaviour and language while using the internet.

Phu huynh dugc khuyén khich gidm sat viéc st dung internet ctia con minh. Chung téi dd cé nhiing
tinh huéng ma hoc sinh nhd tudi can hudng dan tU phu huynh va gido vién vé hanh vi va ngén ngi khi
st dung internet.

LATE ARRIVALS

HOC SINH DEN MUON

A Student who arrives late to school will be recorded as such on the official record of attendance.
Students are to report immediately to the ASO office (MLC B110) and obtain a Late Note to take to
class.

Trudng hop hoc sinh dén trudng mudn sé dugc ghi nhan lai vao hd s chinh thidc.Hoc sinh phai bao cdo
ngay cho van phong ASO (MLC B110) va lay Phiéu di mudén dé mang dén Ip.

LEAVING SCHOOL DURING THE DAY /

EARLY DISMISSAL
RGI TRUGNG TRONG NGAY / TAN HOC SGM

To obtain permission to leave school early, a parent MUST visit the ASO Office and sign their child
out, providing the time, date, and reason. For child protection purposes, parents/guardians signing
a child out of school will require verification.

Dé dudc cap giay phép vé sé8m, phu huynh PHAI dén Vin phong hoc vu dé ky gidy cho con ra khai
trudng, vui long trinh bay thai gian, ngay thang va ly do. ©ai véi tat ca cac muc dich lién quan dén Bao
vé Tré em, phu huynh/ngusi gidam hoé khi ky tén cho tré ra khoi trudng sé dugc yéu cau xac minh nhing
théng tin bén trén.

LOCKERS

CAC TU KHOA

Lockers are to be used for the storage of books and equipment.
Cac tu khoa sé dudc st dung dé luu trii sach va thiét bi.

Students who have lockers undertake to keep them clean and tidy.
Hoc sinh c6 tu khoda phai cam két gitt cho chling sach s& va ngan nap.

Do not deface or attach stickers to the outside of the locker.
Khéng thay déi hodc gan nhan dan & bén ngoai tu khoa.

LOST PROPERTY

TAI SAN Bl MAT
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Students are responsible for all of their personal property. Strong school bags are needed to carry
equipment to and from school. All personal items need to be clearly labelled with the student's
name. Enquiries regarding lost property should be made at the ASO Office (MLC B110).

Hoc sinh chiu trach nhiém cho tat ca cac tai san cad nhan cda minh. Hoc sinh can 1 chiéc cdp chac chan
dé mang thiét bi khi di hoc. Tat ca cac vat dung ca nhan can dudc dan nhan ré rang vai tén, I8p cla hoc
sinh. Moi thdc mac vé tai san bi mat nén dudc hoi tai Van phong Hoc vu (MLC - B110).

*Please see page 34 for further information / Vui long xem trang 34 dé biét thém chi tiét

LOST AND FOUND PROCEDURE AT ESH
QUY TRINH LUU TRU - NHAN LAI BO THAT LAC TAI ESH

ASO receives lost items
Phong Hoc vu nhan dé that lac

When finding lost items, teachers/students/staff should promptly bring them to the Academic
Services Office (ASO - MLC BT110).

Khi nhat dugc dé that lac, gido vién/ hoc sinh/ nhan vién mang dén gui ngay tai phong Hoc vu (MLC -
B110).

ASO will record the information and handle each found item accordingly.
Phong Hoc vu ghi nhan théng tin va xi ly theo ting mon dé nhan dugc. 40
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Procedures for each type of lost items

Quy trinh déi véi tung loai dé that lac

For valuable items (e.g., wallets, phones, watches, etc.) or items with student names and class
labels, ASO will take a photo and send it to the homeroom teacher to help locate the owner.

DGi V3i cac loai db cb gid tri (vi tién, dién thoai, ddng ho ..) hodac cdé nhadn dan Tén - Lép cua hoc sinh,
phong Hoc vu chup hinh gli cho GVCN dé tim lai ngudi danh ragi/ that lac.

For unlabeled items (e.g. clothing, soft pillows, water bottles, lunchboxes, etc.), ASO will store
them in the 'Lost and Found' cabinet.

DaGi vai cac loai db gia tri nho (quan do, mén gdi, binh nudc, hdp com ...) va khéng cé nhan déan Tén - Lép
cla hoc sinh, phong Hoc vu luu tr tai td do “Lost and Found”.

Teacher/Students looking for lost items

Gido vién/ Hoc sinh tim dé that lac

When losing/misplacing items, students should immediately report to the teacher.
Khi mat/that lac do, hoc sinh bao ngay vdi gido vién.

Teachers guide students to ASO to search for lost items.
Gido vién hudng dan hoc sinh dén phong Hoc vu dé tim doé that lac.

ASO records information about lost items from students:
Phong Hoc vu ghi nhan théng tin do that lac cdia hoc sinh:

Name and class of students whose items are lost
Tén, I8p clia hoc sinh bi that lac d6

Lost item information (e.g., type, color, style, etc.)
Théng tin mén do that lac (loai d6 that lac, mau sac, kiéu dang ...

Lost place and time
NGgi va thai gian that lac

ASO records information and guides students to search for lost items currently stored in the 'Lost
and Found' cabinet in Academic Services room.

Phong Hoc vu ghi nhan théng tin va hudng dan hoc sinh tim kiém cac dé that lac hién dang luu tri tai
td “Lost and Found” 8 phong Hoc vu.

Students can come back to search multiple times because lost items might be found by someone
and brought to the ASO later.

Hoc sinh cé thé quay lai tim nhiéu lan sau doé vi dé that lac cé thé dudgc ai do tim thay va dua dén phong
Hoc vu tré haon.
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Retrieve lost items:

Quy trinh déi vai tung loai dé that lac

Students who receive lost items at ASO will record the retrieval information in the general
information book in Academic Services room:

Hoc sinh nhan lai do that lac tai phong Hoc vu, ghi nhan lai thong tin nhan dé that lac vao sé théng tin
chung tai phong Hoc vu:

Student name and class
Tén, I8p hoc sinh

Date of receiving lost items
Ngay nhan lai do6 that lac

Name of lost item
Tén moén doé that lac

Storage and handling duration for lost items

Thai gian luu tr va xt ly do6 that lac

The storage duration for items in Academic Services room is 3 months after receiving the lost item.
If the owner is not found within this period, the lost item will be processed.

Thai han luu tr cho cdc moén doé that lac 1a 3 thang sau khi phong Hoc vu nhan dugc do that lac, néu
khéng tim thay ngudi nhan, dé that lac sé dudc xu ly.

At the end of each academic year, which concludes on May 3ist, ASO will store lost items from that
academic year until June 30th.

Sau mdi ndm hoc két thic vao ngay 31/05, phong Hoc vu sé luu trif cac dé that lac cla ndm hoc doé dén
hét ngay 30/06.

After this period, ASO will inspect the lost items.Reusable items will be sent to charity
organizations to donate for underprivileged children, and the rest will be discarded.

Sau thai gian nay, phong Hoc vu sé kiém tra cdc moén do that lac, nhiing d6 c6 thé tai st dung sé dudc
gui dén cac td chiic tU thién tdng cac ban nho kho khan, con lai sé& duge xd ly.
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NO ANIMALS ALLOWED
QUY BINH VE BONG VAT/THUCUNG

Students and Visitors MUST leave their pets at home for the safety of our Learning Community.
Hoc sinh va khach tham quan PHAI dé thd cung clia minh 3 nha vi su an toan cla coéng déng nha
trudng.

OUTSIDE FOOD/DRINK

PO AN/THUC UONG BEN NGOAI

No student is to purchase food from outside vendors during school time (this includes Grab
Deliveries).

Khéng hoc sinh nao dugc mua thuc pham tu cac nha cung cap bén ngoai trong thai gian hoc (bao
gdm ca Giao hang Grab).

PARENT ASSOCIATION (PA)

BAN LIEN LAC PHU HUYNH (BLL)

The Parent Association has been implemented since the 2026 - 2027 school year. This Parent
Association will exist to help promote ESH Activities & improve Parent Communications.

Ban Lién Lac Phu huynh dang trién khai cho nam hoc 2026 - 2027. Ban lién lac Phu huynh nay sé giup
thic day céc Hoat ddng ESH & cai thién Giao tiép gitta Nha trudng va Phu huynh.

~ PARENTING COURT ORDERS
VAN DE PHAP LY LIEN QUAN TSI QUYEN NUOI DUGSNG

The school requires a copy of any Family Court Order relating to parent contact with or
information about students. Key school staff and the School Leadership Team need to know about
any restrictions required by the Family Court so that appropriate action can be taken and support
provided when needed.

Phu huynh ndép day du gidy t3 lién quan ching minh quyé&n nudi dudng con cai va théng tin lién lac
cla phu huynh hoc sinh. Nhan vién nha trudng va Ban Lanh dao Nha trudng can biét vé moi han ché
nao theo yéu cau bdi Toa an Gia dinh dé co thé thuc hién bién phap thich hgp va hd trg kip thai khi can
thiét déi véi hoc sinh.

SHARED RESPONSIBILITY FOR OUR LEARNING
ENVIRONMENT

Trach nhiém chung trong viéc gilf gin moéi truéng
hoc tap
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STEWARDSHIP OF SCHOOL FACILITIES: GREEN -

CLEAN - BEAUTIFUL - SAFE
CUNG GIU GIN TRUGNG LOP: XANH - SACH - BEP - AN TOAN

At Einstein School, every piece of equipment is invested with dedication to create the best
learning environment. Let us work together to preserve our "second home" through the following
specific commitments. Tai Einstein School, méi trang thiét bi déu dudc dau tu vdi tdm huyét dé tao
nén mai trudng hoc tdp tét nhdt. Chung ta hdy ctung nhau gid gin "ngbi nha tha hai" nay théng qua
nhing cam két cu thé sau ddy

FOR STUDENTS- THE 7 COMMITMENTS
DANH CHO HOC SINH- 7 BIEU CAM KET

Use furniture, projectors, computers,
laboratory equipment, sports gear, and the
swimming pool correctly and according to
instructions. SU dung ban ghé, mdy chiéu,
may tinh, dé thi nghiém, dé thé thao, hé
bgi.. ding cdch va theo hudng dan cua
gido vién.

Do not disassemble or move furniture and
equipment without prior permission. Khéng
tu y thdo Idp hodc di doi dé dac, ban ghé
khi chua dugdc su cho phép cua thay cé.

If you notice broken equipment, unusual
activity, or safety hazards, report them
immediately to a teacher. Do not attempt to

Strictly follow safety instructions; do not
tamper with electrical equipment or enter

restricted areas. Tuyét déi nghe theo hudng
ddn an toan; khéng nghich phd dé dién
hodc di vao cdc khu vuc cé canh bdo nguy
hiém.

repair items yourself. Khi thdy dé dung bi
hdng, cé ddu hiéu bdt thudng hodc nguy cd
mat an toan, hdy bdo ngay cho thday cé.
Tuyét doi khéng tu'y sta chda.
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FOR STUDENTS- THE 7 COMMITMENTS
DANH CHO HOC SINH- 7 BDIEU CAM KET

Turn off lights, fans, and air conditioning
when not in use. Conserve water and paper
to contribute to a greener school. Tat dién,
quat va mady lanh khi khéng s dung. Su
dung tiét kiém nudc va gidy dé bdo vé maéi
trudng.

Do not draw, write, or carve on furniture,
walls, doors, or glass. No littering; always
keep classrooms and the campus clean and
beautiful. Khéng vé, viét hodc khdc 1én ban
ghé, tudng, cua, kinh. Khéng xad rdc; luén gid
I8p hoc va sén trudng sach dep

Be honest. If you accidentally damage
something, take responsibility and work
with the school to rectify the situation.
Luén trung thuc. Néu I8 lam hu hdng dé
dac, hdy manh dan nhdn 16i va cung nha
trudng khac phuc.
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PARTNERING WITH PARENTS IN PROPERTY CARE

PHU HUYNH DONG HANH: BAO VE CG SG VAT CHAT

To help students develop good habits, the School encourages Parents to collaborate on the
following:
Dé hinh thanh thoi quen tét cho cdc con, Nha trudng mong Quy Phu huynh phéi hop thuc hién
cdc néi dung sau:

o Daily Reminders / Nhac nhd hang ngay:

Regularly remind children to use equipment properly, follow rules in functional areas (library,
pool, computer labs..), and respect school property. Thudng xuyén nhdac nhd con st dung doé
dung dung cdch, tudn thd quy dinh tai cdc khu vuc chdc ndng (thu vién, hé boi, phong mdy...) va
git gin cta chung.

« Behavioral Guidance / Huéng dan hanh vi:

Encourage children to report damaged items to teachers immediately and instruct them not to
disassemble or deface school property. Khuyén khich con bdo ngay cho gido vién khi thdy do
hong va ddn con khéng tu'y thdo lap hay vé ban Ién co sA& vat chdt.

o Collaborative Resolution / Phéi hdp xt ly:

Promptly inform the Homeroom Teacher if you learn of any incidents involving your child. Please
share honest information and trust the School's investigation process. Bdo sém cho Gido vién chu
nhiém néu biét con gdp su cé tai trudng. Khi su viéc xay ra, xin hdy chia sé théng tin trung thuc
va tin tudng vao qud trinh tim hiéu cda Nha trudng.

DAMAGE COMPENSATION POLICY

QUY BINH VE BOI THUGNG THIET HAI

The School applies a fair review process for facility damage:

Nha trudng dp dung nguyén tdc xem xét céng bang doi vai cdc trudng hop hu hong cd s vat
chat:

« Investigation / Xac minh nguyén nhan:
The School will investigate the cause before making a decision. Compensation is only required if
damage is clearly due to student fault. Trucng sé tim hiéu ré nguyén nhdn trudc khi dua ra
quyét dinh. Viéc boi thudng chi ap dung khi thiét hai xdc dinh Ia do 16i cta hoc sinh.

o Compensation Amount / Mtc bdi thudng:
The amount will be based on actual damage and reasonable repair or replacement costs. Each
case is reviewed individually rather than applying a fixed fee. Mdc phi sé dua trén thiét hai thuc
té€ va chi phi sta chia hodc thay thé hap ly. Nha trudng xem xét tling trudng hop cu thé, khéng
dp dung mdc phi chung.

o Compensation Waiver / Mién béi thudng:

Parents are not liable for compensation if items break due to age or natural wear and tear (not
the student's fault). Phu huynh khéng phdi boi thudng néu dé dung bi hong do ci hodc hao
mon tu nhién (khéng phdi 16i cta hoc sinh).

For further clarification, Parents and Students may contact the Academic Department,
Operations Department, or Homeroom Teacher.
Néu cé diéu gi chua ré, Quy Phu huynh va Hoc sinh cé thé lién hé Phong Hoc vu, Phong VAn
hanh hodc Gido vién cht nhiém dé ducdc gidi ddp.

46



ADDITIONAL REGULATIONS
QUY DINH BO SUNG

ESH HOUSE SYSTEM

SCHOOL HOUSES
HE THONG NHA CUA TRUGNG

There are four houses at ESH each with their elected house captains and vice captains for the
Elementary School and Secondary School. Students are allocated to a house during the enrolment
process. Students stay with that house throughout their enroliment at the school.

C6 bén Nha tai ESH, m&i Nha déu cé déi trudng va pho doi trudng duge bau cho khai Tiéu hoc va Trung
hoc. Hoc sinh dugc phan bé vao mét trong cac Nha khi dang ky nhap hoc. Hoc sinh sé theo Nha doé
trong sudt qua trinh hoc tai trusng.

BLUE / XANH DUGNG GREEN / XANH LA
KRAKEN HYDRA

@ Cennenus A
\%: A

RED / PO YELLOW / VANG
PHOENIX CERBERUS
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THE STEINER AWARD
GIAI THUGNG STEINER

Homeroom Teacher's Steiner Award Nominations consist of 3 Reasons based on
Pé cU Giai thudng Steiner clia Gido vién Chud nhiém (sé dua trén 3 ly do)

ESH Student Portrait
Chan dung Hoc sinh ESH

Specific Homeroom Goals
Cac muc tiéu cu thé tu Lép chd nhiém

Monthly Wellbeing Themes, including Individual Student Action, Character, & Effort
Cac chu dé Wellbeing hang thang, bao gom Hanh dong, Tinh cach, va N6 luc cda Hoc sinh.

The Steiner Award winners and the classes that win the Einstein Cup (one each for Grades 1-3, Grades
4-5, Grades 6-8, and Grades 9-12) will be announced in newsletters, on social media, and on display
boards.

Hoc sinh dat Gidi thudng Steiner va cac I8p hoc gianh Cup Einstein (mdt gidi thudng cho tung cap: Lép 1-3,

LSp 4-5, L8p 6-9, va Lp 10-12) sé dudc cdbng bd trong ban tin, trén mang xa hoi va trén cac bang thong
bao.
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UNITY-CUP CHALLENGE ASSEMBLY AGENDA

(BI-WEEKLY)
LICH CHAO €8 THU THACH UNITY-CUP
(HAI TUAN MOT LAN)

Good morning!
Chao budi sdng

Announcements & Reminders Théng
bdo & Nhac nhd

Academic Awards
Gidi thudng Hoc thudgt

Steiner Award Nominees
Dé cu Gidi thudng Steiner

Announcing the Winner
Céng bé Ngudi chién thang

Einstein Cup Challenge Activity
Hoat déng thd thdch Cup Einstein

Handing Over of The Einstein Cup
Trao Cup Einstein

Closing Remarks

Két thuc

Teacher & Student Einstein Cup Assembly Goals
Muc tiéu cua Gido vién va Hoc sinh trong Budi sinh hoat Einstein Cup

Acknowledgement & Support
Ghinhan & Hob trg

Team-Building

Xay dung tinh than B6i nhém The Steiner Award
Mixing of Teachers/Students & Grade Levels
K&t hgp gilia Gido vién/Hoc sinh & Cac Khaéi I6p

Problem Solving & Strategy
Giai quyét van dé & Chién lugc F

Anticipation & Adaptation ;s Stewart Medley 11.1
Du dodn & Thich Ljfng Secondary Division
Reflection

x w . ;
Suy ngam Eauest | CIS|ZE 8 e -
Enjoyment
Tan hudng

Breaking out & Trying New Things!
D6t phé va Thid nhing diéu mai!
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EXTRACURRICULAR PROGRAMS
CHUGONG TRINH NGOAI KHOA

After School Clubs (ASCs) and After School Activities (ASAs) offer our students the opportunity to
engage in a variety of extracurricular interests. They help students to develop a variety of skills,
including communication, collaboration, skill development, self-confidence, physical health and
creative expression.

Cau lac bd ngoai khda (ASC) va Hoat dong ngoai khda (ASA) mang dén cho hoc sinh cla chung ta cg
hoi tham gia vao nhiéu s3 thich ngoai khéa khac nhau. Cac hoat déng nay gilp hoc sinh phat trién
nhiéu k¥ nang khac nhau, bao gém giao tiép, lam viéc nhom, phat trién k¥ nang, su tu tin, stiic khoe thé
chat va kha ndng thé hién su sang tao.

ASC INFO (AFTER-SCHOOL CLUBS)

THONG TIN ASC (CAU LAC BO SAU GIOC HOQ)

ASCs take place twice a year, with one 12-week block in semesterl and a second 12-week block in
semester 2. Elementary ASCs take place on Tuesdays and Thursdays, while secondary ASCs take
place on Wednesdays and Fridays. ASCs occur during period 9, from 3.15 - 4.00 pm.

ASC dién ra hai lan moét nam, véi moét khoda 12 tuan trong hoc ky 1va khoda 12 tuan trong hoc ky 2. ASC
cap tiéu hoc dién ra vao cac ngay Thu Ba va Thi Nam, ASC Trung hoc dién ra vao Thd Tu va Thd Sau.
ASC dién ra trong khodng thai gian 9, tU 3 gi3 15 dén 4 gid chiéu.

Students have a variety of ASAs to choose from, including

Hoc sinh cé nhiéu ASA dé lua chon, bao gom

Academic Enrichment: Math, Science, Debate
Boi dudng hoc thuat: Toan, Khoa hoc, Tranh luan

Arts and Creative Expression: Art, Sketching, CreativeWriting, Color by Numbers
Nghé thuat va Thé hién Sang tao: Nghé thuat, Phac thao, Viét sdng tao, T6 mau theo s6

Sports and Athletics: Soccer, Basketball, Badminton, Swimming, Zumba, Rugby
Thé thao va dién kinh: Bong da, Bong ro, Cau 1éng, Bai 16i, Zumba, Bong bau duc

STEM: Robotics, Coding
STEM: Robot, Lap trinh

Music and Performing Arts: Dance, Instruments, Choir, MC, Karaoke
Am nhac va Nghé thuat biéu dién: Mla, Nhac cu, Dan hgp xudng, MC, Karaoke

Technology and Media: Video Production, ICT
Coébng Nnghé va Truyén théng: San xuat video, CNTT

Life Skills and Hobbies: Sewing & Knitting, Cooking, Gardening
K¥ nang séng va sa thich: May v, dan Iat, ndu an, lam vudn

Chess and Strategy Games: Chess, Board Games, Rubik’s cube
Tro chai cd vua va chién luge: C3 vua, Cac thé loai tro chai chién luge, Rubix

Special Interest Clubs: Book Club, Anime & Manga, Film Appreciation
Cau lac bd sd thich dac biét: Cau lac bd sach, Anime & Manga, Hoi yéu thich va binh luan Phim Anh
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ASA INFO (AFTER-SCHOOL ACTIVITIES)
ASA INFO (HOAT BONG SAU GIG HOCQ)

Students also have the opportunity to engage in additional ASAs, which take place after school
finishes at 4:00 pm and finish at 4:45 pm. These ASAs are specialized activities facilitated by
experienced instructors that run for 8 weeks. For an additional fee, families may register their child
for an ASA of their choosing. ASAs often include the following topics:

Hoc sinh cling c6 ca hdi tham gia vao cac ASA bd sung, dién ra sau khi gid hoc két thuc, bat dau ldc 4
gid chiéuva két thuc lUc 4 gid 45 chiéu. Cac ASA nay 13 cac hoat dong chuyén biét dudc hd trg bdi
nhing ngusdi hudng dan cé kinh nghiém / cé anh hudng trong 8 tuan.Day |1a hoat déng co tinh phi, cac
gia dinh co6 thé dang ky cho con minh tham gia ASA theo lua chon cla cidc em. ASA thudng bao gom
cac chu dé sau:

Coding K-Pop Dance

L&p trinh Nhay K-POP

Football MC Skills

£d banh Ky nang MC
Basketball Leadership

Bong ré Ky ndng Ldnh dao
Badminton Mathematics

Cau lbng Todn hoc

Swimming Piano

Baoi 16i Ban Piano

Chess IELTS

Cd vua TiEng Anh IELTS
Debate Korean, Chinese, Japanese
Tranh lugn Tiéng Trung, Nhat, Han

\

EINSw p, y
- .

4 ISTEIN SCHo oL
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ADDITIONAL REGULATIONS
QUY DINH BO SUNG

SICK STUDENTS

HOC SINH Bl BENH

If there is any doubt about your sick child's ability to cope with the day at school, he or she should
remain at home recovering.

Néu cé bat ky nghi ngd nao vé kha nang liéu hoc sinh bi 6m cé thé & trudng ca ngay khong, hoc sinh
nén & nha dé hoi phuc.

If a student feels ill, they should get a note from their teacher to report to the School Nurse,
(located in room D124) where staff will assess the student and contact Parents if necessary.
Students should not be contacting Parents themselves in the case of iliness while at school.

N&éu mot hoc sinh cam thay khéng khoe hodc bi bénh, hoc sinh phai xin gidy gido vién ding I8p dé dén
b6 phan Y té cla trudng (phong D124), ndi nhan vién y té sé danh giad hoc sinh va lién lac vé&i phu huynh
néu can thiét. Hoc sinh khéng nén tu lién lac véi phu huynh trong trudng hop bi bénh khi & trudng.

If a student is injured, emergency care is given and Parents or an ambulance may be called
depending on the nature of the injury. Parents, or alternative contacts, will be informed in cases of
emergency.

Néu mot hoc sinh bi thuagng, hoc sinh sé dugc cham séc khan cap va sé goi cho phu huynh hoac lién lac
xe cUu thudng tuy thudc vao tinh chat cla chan thusng.Phu huynh, hodc céac lién hé khan cap, sé dugc
thoéng béo trong trusng hdp khan cap.

STUDENT MEDICATION

THUOC DANH CHO HOC SINH

Students requiring medication at school will need to have an Individual Health Plan (IHP) prepared
by their parents or carers, their doctor and communicated and registered with the school nurse.
Hoc sinh can dung thudc tai trudng can phai cé K& hoach Y té Ca nhan (IHP) do phu huynh/ngudi chdm
séc, bac si chuan biva lién lac, dang ky véi bd phan Y té cla trusng.

Parents/caregivers will also need to complete a parental request to administer medication form
prior to any required medications being distributed to school staff.

Phu huynh/ngusi cham séc cling sé can phai hoan thanh mau don yéu cau cla phu huynh vé viéc
quan ly thudc trudc khi dua bat ky loai thudc bat budc nao cho nhan vién nha trudng.

Asthma puffers and Epipens are the only medication that students are allowed to carry on them
unless it is part of their Individual Health Plan which has been given to the ASO.

Thuéc tri hen suyén va Epipens la loai thudc duy nhat ma hoc sinh dugc phép mang theo bé&n minh tru
khi dé la moét phan trong K& hoach Suc khde Ca nhan da dudc dua cho phong Hoc vu.

SCHOOL NURSE OFFICE PERMISSION

GIAY PHEP DEN PHONG Y TE HOC BUGNG

A student needs to have a pass to visit the school nurse provided by the teacher present in class.
Hoc sinh dén gap phong Y té cla trusng can phai cé su cho phép cla gido vién dé lay gidy “thé vao
phong y té€" khi hoc sinh dugc nhan vién Y té cla trudng ho trg trong gid hoc.
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ADDITIONAL REGULATIONS
QUY DINH BO SUNG

RECORDING AND SHARING INFORMATION POLICY
CHINH SACH LUU GIU VA CHIA SE THONG TIN

The Einstein School is committed to maintaining a safe, respectful, and conducive learning
environment for all our students.

Hé théng trusng Einstein School cam két duy tri mdt moi trudng hoc tap an toan, ton trong va thuan
IGi cho tat ca hoc sinh.

In line with this commitment, we prohibit students from making recordings (both audio and
visual) of events in school or within classrooms without prior permission from a school
administrator.

Theo cam két nay, chidng téi cam hoc sinh luu gilt (cd am thanh va hinh anh) cac su kién trong truéng
hoac trong I8p hoc ma khéng cé su cho phép trudc clia ban quan tri nha trusng.

This policy aims to respect the privacy and rights of all individuals within our school community
and ensure compliance with the applicable laws in Vietham.

Chinh sach nay nham muc dich tén trong quyén riéng tu va quyén cla tat ca cac ca nhan trong codng
dong nha trudng clia chidng téi va dam bao tuan thd phap luat hién hanh tai Viét Nam.
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ESH WELLBEING COMMUNICATION STATEMENT
TUYEN BO TRUYEN THONG CUA PHUC L3I ESH

At Einstein School Ho Chi Minh City (ESH), the wellbeing, safety, and personal development of
every student are our highest priorities. To ensure transparency and trust, the Wellbeing
Department openly communicates the services and supports available to students, parents, and
staff.

Tai Trusng Einstein TP. H6 Chi Minh (ESH), su an toan, phat trién cad nhan va stc khoe tinh than ctia mai
hoc sinh luén [a uu tién hang dau. Bé dam bao tinh minh bach va su tin tudng, B6 phan Well-being
ludn cong khai thong tin vé cac dich vu va hé trg danh cho hoc sinh, phu huynh va nhan vién.

Counseling Services: Students and families may access confidential counseling through our
School Counselors. Counseling may be requested by parents, teachers, or students
themselves.

Dich vu Tham van: Hoc sinh va gia dinh cé thé tiép can dich vu tham van bao mat thong qua céac
Tham van vién cula trudng. Viéc tham van cé thé dudc dé nghi bdi phu huynh, gido vién hoac
chinh hoc sinh.

Safeguarding and Child Protection: ESH maintains strict policies to prevent and respond to
any concerns related to child safety. These policies align with both Vietnamese law and
international safeguarding standards.

Bao vé tré em: ESH duy tri cac chinh sach nghiém ngat nham phong ngla va xi ly moi van dé
lien quan dén an toan tré em. Cac chinh sach nay tuan thu luat phap Viét Nam va cac tiéu chuan
quéc té vé bao vé tré em.

Social and Emotional Learning (SEL): Every student from Grades 1-12 participates in structured
SEL classes, designed to strengthen self-awareness, resilience, empathy, and communication
skills.

Gido duc Ky nang Xa héi va Cam xuc (SEL): Tat ca hoc sinh ti I8p 1-12 déu tham gia cac I8p SEL
c6 cau trdc, nham tang cudng kha nang tu nhan thic, su kién cudng, long thau cam va ky ndng
giao tiép.

Workshops and Awareness Programs: The Wellbeing Department regularly provides
workshops for students, parents, and staff on topics such as bullying prevention, digital
safety, and mental health awareness.

Hdi thao va Chudng trinh ndng cao nhan thic: Bo6 phan Well-being thudng xuyén té chic hoi
thao cho hoc sinh, phu huynh va nhan vién vé céc chu dé nhu phong chéng bat nat, an toan ky
thuat sé va nang cao nhan thuc vé sudc khoe tinh than.

Confidentiality and Transparency: All wellbeing services are delivered in accordance with
professional ethical standards. Information is shared only when necessary for the student’s
safety, with clear communication to parents and relevant staff.

Bao mat va Minh bach: Tat ca cac dich vu Well-being déu dugc thuc hién theo chuan muc dao
dudc nghé nghiép. Théng tin chi dudc chia sé khi can thiét dé dam bao an toan cho hoc sinh, véi su
théng bao ré rang dén phu huynh va nhan vién lién quan.

By clearly outlining these services, we ensure that our community understands the scope of
support provided, how to access it, and our school’s unwavering commitment to safeguarding and
student wellbeing.

Bang viéc cong khai cac dich vu nay, chdng téi dam bao céng déng hiéu ré pham vi ho trg, cach tiép
can va cam két manh mé cla nha trudng doi véi viéc bao vé va cham soéc suc khoe tinh than hoc sinh
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DISCLAIMER
TUYEN BO MIEN TRU TRACH NHIEM

EEinstein School HCMC reserves the right to review, revise, or update the information, policies,
procedures, and guidelines contained in this Handbook when necessary to reflect changes in
school operations, educational requirements, programmes, or applicable regulations. Where
changes materially affect students or families, the School will make reasonable efforts to
communicate such changes in a timely manner. This Handbook should be read together with
applicable enrolment agreements, school policies, and relevant laws and regulations.

Trusng Einstein School HCMC cé quyén ra soat, diéu chinh hodc cap nhat cac théng tin, chinh sach, quy
trinh va hudng dan trong S6 tay nay khi can thiét nham phu hop véi nhiing thay déi trong hoat déng
Nha trudng, yéu cau gido duc, chuong trinh hoac cac quy dinh hién hanh. B&i vdi nhiing thay déi co
anh hudng dang ké dén hoc sinh hodc gia dinh, Nha trusng sé nd luc théng tin kip thai va phu hgp. S6
tay nay can dudc doc cung véi cac thda thuan nhap hoc, chinh sach clia Nha trudng va cac quy dinh
phap luat co lién quan.

Einstein School HCMC makes reasonable efforts to ensure that the information contained in this
Handbook and on its official communication channels is accurate and up to date at the time of
publication. However, information may be amended from time to time due to operational,
academic, regulatory, or other relevant circumstances. In the event of any inconsistency, the most
recently issued official policy, notice, or communication of the School will apply, subject to
applicable laws and contractual obligations.

Trudng Einstein School HCMC né Iuc hop ly dé dam bao cac thdong tin trong S6 tay nay va trén cac kénh
théng tin chinh thic ctia Nha trudng 1a chinh xac va dudc cap nhat tai thai diém céong bé. Tuy nhién,
théng tin cé thé dudc diéu chinh theo tung thai diém do yéu cau van hanh, hoc thuét, quy dinh phap
luat hodc cac yéu té lién quan khac. Trong trudng hdp cdé su khac biét, chinh sach, thong bdo hoac van
ban chinh thic dudc Nha trusng ban hanh gan nhat sé dudc ap dung, phu hgp vaéi cac quy dinh phap
luat va nghia vu theo thda thuan cé lién quan.

To the extent permitted by applicable law, Einstein School HCMC will not be responsible for loss or
damage arising solely from reliance on information that has subsequently been revised,
superseded, or affected by circumstances beyond the School’s reasonable control. Nothing in this
Disclaimer is intended to exclude or limit any responsibility or obligation of the School that cannot
lawfully be excluded or limited.

Trong pham vi phap luat cho phép, Trudng Einstein School HCMC khdng chiu trach nhiém déi véi cac
tén that hoac thiét hai phat sinh chi tu viéc st dung hoac dua vao nhiing thdong tin sau d6 da dugc diéu
chinh, thay thé hodc bi anh hudng bdi cac tinh huéng nam ngoai kha nang kiém soat hdp ly ciia Nha
trudng. Khéng ndi dung nao trong Tuyén bé nay dudc hiéu 1a loai tri hodc gidi han cac trach nhiém
hodc nghia vu clia Nha trudng ma theo quy dinh phap luadt khéng dudc phép loai tri hoac gidi han.

Einstein School 2026-2027 Trudng Einstein 2026-2027
Publication date: August 2026 Ngay xuat ban: thang 08 nam 2026
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QUY PHU HUYNH HOC SINH DA LA MOT PHAN CUA
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	STUDENT - FAMILY HANDBOOK
	SỔ TAY HỌC SINH - GIA ĐÌNH
	GRADE K-12
	KHỐI MẦM NON - KHỐI 12
	2026-2027 ACADEMIC YEAR
	NĂM HỌC 2026-2027





	MISSION/VISION/PORTRAITS
	SỨ MỆNH/ TẦM NHÌN/CHÂN DUNG
	ESH VISION
	TẦM NHÌN
	To become Vietnam’s leading private STEM school. We aim to develop future leaders and to provide all students with a solid foundation of Science, Math, & Technology.

	NHIỆM VỤ

	ESH MISSION
	To provide STEM education for all K-12 students
	To provide exceptional Academic Pathways, Personal Development, & Character Education
	To provide an eco-friendly, happy learning community, full of creativity & passion

	ESH SCHOOL PORTRAIT
	CHÂN DUNG TRƯỜNG ESH
	Character Education: The school emphasizes character development to all students by mandating Social Emotional Learning (SEL), Global Citizen Course (GCC), and providing additional assemblies, workshops, and info-sessions to our Learning Community. Student’s behavior is guided by our Wellbeing Director, our Dean of Students and a talented team of Counselors & Learning Specialists.
	21st Century Skills & Social Development: The program is dedicated to equipping students with 21st-century skills through an English Language Curriculum that emphasizes effective communication, critical thinking, collaboration, and adaptation to a rapidly changing global landscape. It also focuses on developing creativity, problem-solving, digital literacy, and cultural competence.


	COMMUNITY ADVOCATE

	MISSION, VISION, PORTRAITS

	SỨ MỆNH, TẦM NHÌN, CHÂN DUNG
	EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
	HÀNH VI MONG ĐỢI DỰA TRÊN CHÂN DUNG HỌC SINH
	Attribute 1: Critical Thinker
	Phẩm chất 1: Cá nhân tư duy phản biện



	MISSION, VISION, PORTRAITS

	SỨ MỆNH, TẦM NHÌN, CHÂN DUNG
	EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
	HÀNH VI MONG ĐỢI DỰA TRÊN CHÂN DUNG HỌC SINH
	Attribute 2: Respectful Collaborator
	Phẩm chất 2: Cá nhân hợp tác và tôn trọng



	MISSION, VISION, PORTRAITS

	SỨ MỆNH, TẦM NHÌN, CHÂN DUNG
	EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
	HÀNH VI MONG ĐỢI DỰA TRÊN CHÂN DUNG HỌC SINH
	Attribute 3: Global Digital Citizen
	Phẩm chất 3: Công dân số toàn cầu



	MISSION, VISION, PORTRAITS

	SỨ MỆNH, TẦM NHÌN, CHÂN DUNG
	EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
	HÀNH VI MONG ĐỢI DỰA TRÊN CHÂN DUNG HỌC SINH
	Attribute 4: Community Advocate
	Phẩm chất 4: Thành viên lan tỏa giá trị cộng đồng



	MISSION, VISION, PORTRAITS

	SỨ MỆNH, TẦM NHÌN, CHÂN DUNG
	EXPECTED BEHAVIOR BASED ON THE STUDENT PROFILE
	HÀNH VI MONG ĐỢI DỰA TRÊN CHÂN DUNG HỌC SINH
	Attribute 5: Talented and Creative Individual
	Phẩm chất 5: Cá nhân tài năng và sáng tạo



	EMPOWERING EDUCATOR
	COMMUNITY BUILDER
	INNOVATIVE LEARNING DESIGNER
	LIFELONG LEARNER &
	POSITIVE ROLE MODEL

	CONTACT INFORMATION
	THÔNG TIN LIÊN LẠC
	ESH STAFF CONTACTS
	THÔNG TIN LIÊN HỆ NHÂN VIÊN ESH
	Customer Service
	General Feedback can be sent directly to the ESH Ofﬁce of Customer Service. However, if you would like to send your feedback and/or concerns to a select department or individual, you are encouraged to choose from the contact list below:
	Department
	Contact Number
	Email
	Customer Service Manager
	(028) 376 12345
	cs@esh.edu.vn
	School Leadership Team
	(028) 376 12345 - Nhánh 4546
	principal.office@esh.edu.vn
	Wellbeing Team
	wellbeing@esh.edu.vn
	AIMS Department
	aims@esh.edu.vn
	ASA
	(028) 376 12345
	asa@esh.edu.vn
	Admissions Team Ofﬁce
	(028) 376 12345
	0987 313 090
	info@esh.edu.vn
	tuyensinh@esh.edu.vn
	Accounting Team Ofﬁce
	(028) 376 12345
	accounting@esh.edu.vn
	Academic Services Ofﬁce (ASO)
	(028) 376 12345
	academic.services@esh.edu.vn
	May Cafeteria Ofﬁce
	(028) 376 12345
	schoolmeal@esh.edu.vn
	Facility Supervisor
	(028) 376 12345
	operations@esh.edu.vn
	Health Department
	(028) 71234540
	school.health@esh.edu.vn





	CALENDAR & TIMETABLES
	LỊCH & THỜI KHOÁ BIỂU
	ESH SCHOOL CALENDAR 2026-2027 AND DAILY TIMINGS
	LỊCH NĂM HỌC ESH 2026-2027 VÀ THỜI GIAN BIỂU HẰNG NGÀY
	8:00AM - 4:00PM
	7:30AM
	4:00PM - 4:30PM
	A school day in ESH runs from 8:00am to 4:00pm.
	Students MUST be picked up by 4.30 pm. each day.
	Students must not be left on campus before 7:30 a.m. or after 4:30 p.m. unless they are attending a School-approved, supervised activity. The School cannot guarantee supervision or assume responsibility outside the designated supervision hours.



	ASSESSMENTS AT ESH
	KIỂM TRA VÀ ĐÁNH GIÁ TẠI ESH
	ESH students take mid-term and end-of-term examinations, along with the English Diagnostic Test in both autumn and spring to measure their growth each school year. In addition to these formal assessments, student growth is continuously tracked through ongoing in-class assessments.
	Progress reports and academic reports will be distributed throughout the school year via Mega Edu.
	Progress Report will be issued mid-way into Semester 1 and Formal Reports will be issued at the end of Semesters 1 & 2.




	ACADEMIC LEARNING POLICY
	QUY ĐỊNH VỀ HỌC TẬP
	HOMEWORK POLICY
	QUY ĐỊNH VỀ BÀI TẬP VỀ NHÀ
	The value of homework activities is more important than the precise amount of time devoted to tasks. Broad expectations about how much time is reasonable for students to spend on homework are useful for both parents and students. Students are encouraged to complete homework on the day it is given and to submit assignments prior to the provided deadline.


	SUPPORTING STUDENTS IN THEIR HOMEWORK
	HỖ TRỢ HỌC SINH TRONG BÀI TẬP VỀ NHÀ
	With the teachers' support students are taught how to organise and plan their homework to achieve success and to meet deadlines.
	Teachers help to develop student organisational skills and provide appropriate guidance and support.




	ACADEMIC LEARNING POLICY
	QUY ĐỊNH VỀ HỌC TẬP
	HOMEWORK PLANNING
	KẾ HOẠCH SOẠN BÀI VÀ BÀI TẬP VỀ NHÀ
	HOMEWORK SHOULD BE PLANNED SO THAT IT IS CONSISTENT AND MANAGEABLE FOR STUDENTS.
	BÀI TẬP VỀ NHÀ CẦN ĐƯỢC LÊN KẾ HOẠCH KỸ CÀNG ĐỂ MANG TÍNH THỐNG NHẤT, VÀ DỄ DÀNG CHO HỌC SINH QUẢN LÝ.





	ACADEMIC LEARNING POLICY
	QUY ĐỊNH VỀ HỌC TẬP
	THE ROLE OF THE TEACHER
	VAI TRÒ CỦA GIÁO VIÊN
	Ensure students understand the value of assigned learning tasks and promote good study habits that students need to continue to develop.
	To make sure to mention/remind the homework at any point towards the end of class if not already stated at the beginning.
	Teachers should monitor the completion of homework and mark and comment on it in a timely manner if required.
	There is no direct penalty for a student who neglects to complete their homework. However, a discussion should be held in order to help the student understand its importance. Particularly, if the student is not performing well on their assessments. Parents may be contacted, to make them aware of an on-going homework issue.




	ACADEMIC LEARNING POLICY
	QUY ĐỊNH VỀ HỌC TẬP
	THE ROLE OF PARENTS
	VAI TRÒ CỦA PHỤ HUYNH
	Contact/Share successes and setbacks at home concerning their child’s studies with teachers
	Parents are expected to support the homework policy
	Provide a reasonably peaceful place in which students can work
	Give students time in which to complete tasks, encouraging them to do some each evening
	Foster their child’s independence and ability to take responsibility for themselves
	Ensure a work/life balance for all students
	Encourage students to value homework as an integral part of whole school learning
	Support the student in meeting deadlines




	ACADEMIC LEARNING POLICY
	QUY ĐỊNH VỀ HỌC TẬP
	THE ROLE OF THE STUDENT
	VAI TRÒ CỦA HỌC SINH
	Being aware of the importance of independent homework
	Being aware of the school's homework policy
	Completing homework within the given time frame
	Alerting Parents to homework expectations
	Seeking assistance from teachers and Parents when difficulties arise
	Ensuring homework is of a high standard and of their best ability
	Using their diary/journal to record any tasks set, highlighting deadlines and being organised




	ACADEMIC LEARNING POLICY
	QUY ĐỊNH VỀ HỌC TẬP
	FEEDBACK FOR STUDENTS
	PHẢN HỒI CHO HỌC SINH
	If homework is to beneﬁt learning, then students must be given prompt and appropriate feedback. Effective marking and feedback places demands on teachers, but both are fundamental to helping students make progress. It is possible to design many homework assignments which do not make heavy demands on teachers, and departments should make sensible use of these. Peer marking and self-marking at the start of the lesson is acceptable and does provide the instant feedback and connectivity between home and school learning.




	STUDENT BEHAVIOR & WELLBEING POLICY
	CHÍNH SÁCH QUẢN LÝ HÀNH VI & CHĂM SÓC TOÀN DIỆN HỌC SINH
	COMMUNITY RESPONSIBILITY
	KÊU GỌI TRÁCH NHIỆM CỘNG ĐỒNG
	Student Wellbeing is the collective responsibility of all community members: School Leadership, Teachers, Staff, Students, Parents, and Caregivers.

	4 MAIN COMPONENTS
	4 TRỤ CỘT ĐỊNH HÌNH HÀNH VI
	Student Behavior Management focuses on 4 main components:
	Promoting Positive Behavior
	Reinforcing Student Achievement
	Managing Inappropriate Behavior
	Supporting Students



	STUDENT BEHAVIOR & WELLBEING POLICY
	CHÍNH SÁCH QUẢN LÝ HÀNH VI & CHĂM SÓC TOÀN DIỆN HỌC SINH
	STRATEGIES FOR POSITIVE BEHAVIOR & RECOGNITION
	CÁC CHIẾN LƯỢC HỖ TRỢ HÀNH VI TÍCH CỰC
	& KHEN THƯỞNG
	ENRICHMENT & SUPPORT PROGRAMS
	CÁC CHƯƠNG TRÌNH PHÁT TRIỂN & HỖ TRỢ
	Core Programs / Chương trình Cốt lõi:
	School Activities & Events / Hoạt động & Sự kiện Học đường:
	Transition Programs / Chương trình Chuyển cấp:

	AWARDS & RECOGNITION | HỆ THỐNG KHEN THƯỞNG & GHI NHẬN




	STUDENT BEHAVIOR & WELLBEING POLICY
	CHÍNH SÁCH QUẢN LÝ HÀNH VI & CHĂM SÓC TOÀN DIỆN HỌC SINH
	CODE OF CONDUCT & COMMUNITY COMMITMENTS
	QUY TẮC ỨNG XỬ & CAM KẾT CỘNG ĐỒNG
	Core principles| Nguyên tắc cốt lõi
	Responsibilities & Commitments | Trách nhiệm & Cam kết




	LEVELS OF MISCONDUCT
	CÁC MỨC ĐỘ HÀNH VI
	SAI PHẠM
	NOT PREPARED FOR CLASS
	KHÔNG CHUẨN BỊ CHO LỚP

	NOT FOLLOWING DIRECTIONS
	KHÔNG LÀM THEO YÊU CẦU

	IMPROPER UNIFORM
	ĐỒNG PHỤC KHÔNG ĐÚNG QUY ĐỊNH

	SCREAMING / YELLING
	LA HÉT/ GÂY MẤT TRẬT TỰ

	DISRUPTING CLASS
	GIÁN ĐOẠN LỚP HỌC
	INAPPROPRIATE USE OF ELECTRONIC DEVICE/ SỬ DỤNG THIẾT BỊ ĐIỆN TỬ KHÔNG PHÙ HỢP/ KHÔNG ĐÚNG LÚC

	NOT DOING ASSIGNED CLASS-WORK
	KHÔNG LÀM BÀI TẬP ĐƯỢC GIAO

	HIDING/TAKING PROPERTY OF OTHERS
	GIẤU HOẶC LẤY TÀI SẢN CỦA NGƯỜI KHÁC

	LITTERING
	BỎ RÁC KHÔNG ĐÚNG NƠI QUY ĐỊNH

	LEAVING CLASS WITHOUT PERMISSION
	RA KHỎI LỚP KHI CHƯA XIN PHÉP

	CHEWING GUM
	NHAI KẸO CAO SU

	LATE FOR CLASS
	TRỄ GIỜ VÀO LỚP

	BULLYING LEVEL 1 MISCONDUCT
	HÀNH VI BẮT NẠT CẤP ĐỘ 1

	SLEEPING IN CLASS
	NGỦ TRONG GIỜ HỌC
	Digital Color Card issued by reporting staff → Incident Report (if applicable) → Student


	REPEATED LEVEL 1 MISCONDUCTS
	TÁI PHẠM CÁC HÀNH VI SAI PHẠM CẤP ĐỘ 1

	BULLYING LEVEL 2 MISCONDUCT
	HÀNH VI BẮT NẠT CẤP ĐỘ 2

	CHEATING/PLAGIARISM
	GIAN LẬN/ĐẠO VĂN

	SKIPPING CLASS
	CÚP TIẾT/TRỐN HỌC

	FIGHTING AND/OR VIOLENCE
	HÀNH VI BẠO LỰC/ ĐÁNH NHAU

	SWEARING AND/OR ABUSIVE LANGUAGE
	NÓI TỤC CHỬI THỀ/SỬ DỤNG NGÔN NGỮ BẠO LỰC

	INTENT TO DAMAGE
	OTHER STUDENTS’ PROPERTY
	CỐ Ý PHÁ HOẠI TÀI SẢN CÁ NHÂN CỦA NGƯỜI KHÁC

	BUYING FOOD/BEVERAGES FROM OUTSIDE SCHOOL DURING SCHOOL HOURS
	MUA THỰC PHẨM/ĐỒ UỐNG BÊN NGOÀI TRƯỜNG TRONG GIỜ HỌC

	EXTREME DISRESPECT
	HÀNH VI VÀ THÁI ĐỘ THIẾU TÔN TRỌNG MỨC ĐỘ NẶNG
	TOUCHING TEACHER’S CLASSROOM DEVICES/ TỰ Ý ĐỘNG VÀO/ SỬ DỤNG THIẾT BỊ TRONG LỚP CỦA GIÁO VIÊN KHI CHƯA ĐƯỢC PHÉP



	LEVELS OF MISCONDUCT
	CÁC MỨC ĐỘ HÀNH VI SAI PHẠM
	Digital Color Card issued by reporting staff → Incident Report (Mandatory) → Student
	REPEATED LEVEL 2 MISCONDUCTS
	TÁI PHẠM HÀNH VI SAI PHẠM CẤP ĐỘ 2

	DAMAGE TO SCHOOL PROPERTY
	PHÁ HOẠI TÀI SẢN
	CỦA NHÀ TRƯỜNG

	PHYSICAL ENDANGERMENT OF
	ANOTHER STUDENT | HÀNH VI GÂY NGUY HIỂM CHO HỌC SINH KHÁC
	POSSESSION OF INAPPROPRIATE OR ILLEGAL MATERIALS/CONTENT | LƯU TRỮ/ SỞ HỮU VẬT PHẨM CÓ NỘI DUNG KHÔNG PHÙ HỢP/ PHẠM PHÁP

	UNWANTED PHYSICAL
	CONTACT WITH STAFF | HÀNH VI KHÔNG PHÙ HỢP VỚI GIÁO VIÊN- NHÂN VIÊN
	POSSESSION OR USE OF E-CIGARETTES / TRADITIONAL CIGARETTES ON SCHOOL GROUNDS SỞ HỮU VÀ/HOẶC SỬ DỤNG THUỐC LÁ ĐIỆN TỬ/ THUỐC LÁ TRUYỀN THỐNG TRONG KHUÔN VIÊN TRƯỜNG

	SERIOUS MISUSE OF DIGITAL PLATFORMS TO HARM, THREATEN, OR HARASS OTHERS | LẠM DỤNG NGHIÊM TRỌNG CÁC NỀN TẢNG KỸ THUẬT SỐ ĐỂ GÂY HẠI, ĐE DỌA HOẶC QUẤY RỐI NGƯỜI KHÁC
	THEFT OR DESTRUCTION OF TEACHERS AND STAFF PROPERTY | LẤY/ PHÁ HOẠI TÀI SẢN CỦA GIÁO VIÊN- NHÂN VIÊN
	POSSESSION OF WEAPONS | SỞ HỮU VŨ KHÍ
	LEAVING CAMPUS WITHOUT PERMISSION | RA KHỎI TRƯỜNG KHI CHƯA ĐƯỢC PHÉP
	TAKING/SHARING INAPPROPRIATE PHOTOS/VIDEOS OF OTHERS | CHỤP/CHIA SẺ HÌNH ẢNH/VIDEO KHÔNG PHÙ HỢP
	SHARING INAPPROPRIATE/OFFENSIVE MATERIALS WITH OTHERS | CHIA SẺ NỘI DUNG KHÔNG
	PHÙ HỢP/XÚC PHẠM NGƯỜI KHÁC
	BULLYING LEVEL 3 MISCONDUCT | HÀNH VI BẮT NẠT CẤP ĐỘ 3
	TAMPERING WITH OR FALSELY TRIGGERING THE FIRE ALARM SYSTEM | CAN THIỆP HOẶC KÍCH HOẠT HỆ THỐNG BÁO CHÁY MỘT CÁCH SAI MỤC ĐÍCH
	If you use your device inappropriately, it will be confiscated.

	*ESH CAMPUS LEADERSHIP MAY ADD OR ALTER THE MEANING OR LEVELLING OF ANY MISCONDUCT AFTER EXAMINING THE CIRCUMSTANCES OF EVERY CASE INDIVIDUALLY.
	* BAN GIÁM HIỆU ESH CÓ THỂ THÊM HOẶC THAY ĐỔI Ý NGHĨA HOẶC MỨC ĐỘ CỦA BẤT KỲ HÀNH VI SAI PHẠM NÀO SAU KHI XEM XÉT TÌNH HUỐNG CỦA TỪNG TRƯỜNG HỢP CỤ THỂ.




	ACADEMIC INTEGRITY
	NO CHEATING POLICY
	CHÍNH SÁCH TRUNG THỰC
	KHÔNG GIAN LẬN TRONG HỌC TẬP
	ACADEMIC INTEGRITY
	TRUNG THỰC TRONG HỌC TẬP
	At Einstein School, we are committed to maintaining a safe, respectful, and academically honest learning environment.
	Academic integrity means students complete their work honestly, without unauthorized assistance, and give proper credit to sources. This policy ensures that all students uphold these values while adhering to appropriate behavioral expectations.
	The school strictly prohibits the following behaviors, which will result in disciplinary action:


	ACADEMIC DISHONESTY
	GIAN LẬN TRONG HỌC TẬP
	Einstein School expects students to uphold academic integrity by completing assignments independently, properly citing sources, and avoiding dishonest practices. Violations of academic integrity will be categorized based on severity.


	EXAMPLES OF ACADEMIC DISHONESTY
	CÁC HÀNH VI GIAN LẬN TRONG HỌC TẬP
	Cheating, plagiarism, or falsiﬁcation of work
	Lying, stealing, or “misrepresenting” submitted work
	Altering grades or forging signatures
	Unauthorized use of AI tools, translating software, or paid services to complete assignments, without their teachers consent




	ACADEMIC INTEGRITY
	NO CHEATING POLICY
	CHÍNH SÁCH TRUNG THỰC
	KHÔNG GIAN LẬN TRONG HỌC TẬP
	PROCEDURES FOR INVESTIGATING ACADEMIC DISHONESTY AND MISCONDUCT
	QUY TRÌNH ĐIỀU TRA GIAN LẬN TRONG HỌC TẬP VÀ HÀNH VI VI PHẠM
	If a student is suspected of academic dishonesty, the teacher will gather evidence (e.g., plagiarism detection reports, unauthorized devices) and notify the student and parents before determining consequences.


	RESTORATIVE ACTIONS AND SUPPORT
	BIỆN PHÁP KHẮC PHỤC VÀ HỖ TRỢ
	Students displaying academic dishonesty may be required to complete an ethics workshop or rewrite their assignment for partial credit.
	By adhering to this policy, students contribute to a respectful, safe, and academically honest school environment.


	CONSEQUENCES FOR ACADEMIC DISHONESTY
	HÌNH THỨC XỬ LÝ KHI VI PHẠM GIAN LẬN TRONG HỌC TẬP
	First Offense: Zero on the assignment, discussion with the teacher, and parental notiﬁcation.
	Second Offense: Zero on the assignment, parental notiﬁcation and a one-day reflection at school
	Subsequent Offense: May result in failing the course.
	Instances of Academic Dishonesty Offenses are Cumulative Across all Subjects.




	STUDENT CONDUCT
	QUY TẮC ỨNG XỬ CỦA HỌC SINH
	BULLYING AND STUDENT WELLBEING
	BẮT NẠT VÀ PHÚC LỢI HỌC SINH
	Bullying in any form is unacceptable. It undermines and isolates individuals, causing fear and has a lasting impact on both the students who are bullied, bystanders, and students who bully others. The effects of bullying impact victims’ emotional wellbeing and their ability to achieve their full potential.
	Bullying behaviour is intentional, repetitive, and constitutes an abuse of power that inﬂicts distress, hurt and undue pressure on those being bullied. Bullying behavior levels (including but not limited to the examples below):
	Level
	Mức độ
	Type
	Loại hành vi
	Example
	Ví dụ
	Đưa ra nhận xét hoặc trò đùa gây tổn thương mức độ nhẹ về ngoại hình của ai đó.
	Đẩy hoặc xô người khác khi xếp hàng dù không gây thương tích.
	Cố tình loại ai đó ra khỏi trò chơi hoặc hoạt động một hoặc hai lần.
	Gửi một tin nhắn xúc phạm mức độ nhẹ đến ai đó một lần.




	STUDENT CONDUCT
	QUY TẮC ỨNG XỬ CỦA HỌC SINH
	BULLYING AND STUDENT WELLBEING
	BẮT NẠT VÀ PHÚC LỢI HỌC SINH
	Level
	Mức độ
	Type
	Loại hành vi
	Example
	Ví dụ
	Cố tình gọi các tên không phù hợp nhiều lần hoặc sử dụng lời nói xúc phạm
	Cố ý gây thương tích, để lại các vết tích trên cơ thể/vết bầm mức độ nhẹ.
	Tung tin đồn hoặc bàn tán về ai đó để làm tổn hại đến danh tiếng của họ.
	Liên tục gửi tin nhắn hoặc email gây tổn thương.
	Đe dọa gây tổn hại về thể chất hoặc sử dụng ngôn ngữ cực kỳ xúc phạm.
	Gây thương tích nghiêm trọng cho ai đó thông qua tấn công vật lý.
	Tổ chức một nhóm để liên tục loại trừ và cô lập một ai đó.
	Tạo tài khoản cá nhân giả mạo để hạ nhục ai đó hoặc phát tán nội dung có hại trên mạng.




	STUDENT CONDUCT
	QUY TẮC ỨNG XỬ CỦA HỌC SINH
	REPORTING
	BÁO CÁO
	All members of the school community, students, Parents/caretakers and teachers have the responsibility and obligation to report all forms of bullying.
	ESH promotes Speak up and Speak out against incidents of bullying.
	The ESH Leadership Team will manage incidents of bullying. Reports can be made to any teacher or support staff, and incidents will be documented and monitored for intervention and support. Persistent bullying will be managed in line with the School Discipline Policy.
	Intervention and Support
	Incidents of bullying will be managed in accordance with the student wellbeing guidelines. Students will be offered conﬁdential help which may include interviews, counselling, debrieﬁng, social skills and resilience programs.




	STUDENT CONDUCT
	QUY TẮC ỨNG XỬ CỦA HỌC SINH
	ESH LATE POLICY
	CHÍNH SÁCH CHUYÊN CẦN CỦA HỌC SINH ESH
	Attendance Expectation
	Teaching and learning begins at 8:00 am each day. All students are expected to be in class before 7:55 am. It’s important for students of all ages to arrive at school on time to begin their day. Punctuality is a life skill that needs to be developed throughout our learning community. Students will greatly beneﬁt from arriving early (after 7:30 am), so that they can have that additional time to settle in and focus on their daily objectives.
	Deﬁnition of Lateness
	Students (Grades 1-12) who arrive at school after 8:00 am are considered late and must follow the school's late procedure.
	Late Procedure
	Upon arrival to campus after 8:00 am, students are required to report immediately to the ASO - Academic Services Ofﬁce (MLC B110) to obtain a Late Slip.
	The student can then proceed to their classroom and must submit the pass to whichever teacher they have at the time of their arrival.
	All student lateness will be recorded in the MegaEdu attendance system, including the time of arrival and the reason for the lateness. The Wellbeing Department will monitor attendance and late records provided by ASO at the end of each week and identify students who have a continued pattern of being late.
	Routinely Late
	Students who are routinely late will be referred to the Wellbeing Department to investigate the reasons for their frequent tardiness.




	STUDENT CONDUCT
	QUY TẮC ỨNG XỬ CỦA HỌC SINH
	The Wellbeing Department will work with the student and parents to provide support or implement strategies to address the issue.
	Monitoring and Record Keeping
	The ASO Team, is responsible for ensuring that lateness records are maintained and monitored.
	Student lateness is recorded by teachers in the ofﬁcial school system and collected in the
	school’s database.
	Parents of students with consistent tardiness will be contacted to develop an action plan to improve on punctuality.
	Absent Reporting
	When a student is absent from school, his or her parent/guardian is required to indicate this absence on the ESH MegaSchool APP before 8:00am. This will ensure that all applicable staff at ESH are informed of this absence. If you have not downloaded and registered your account on the ESH MegaSchool APP, please contact the ASO Ofﬁce immediately. Not having an account on the MegaSchool APP, means that you will miss very important school communications.
	All students are required to attend school every day for the sake of their personal, academic, and social development. However, during family emergencies, student illness, or issues outside of the family's control, ESH is willing to be receptive and supportive. Students should not be away from school for prolonged periods unless excused by a medical physician (submission of a doctor's note following such an absence is necessary). For family holidays, please refer to the school calendar and plan accordingly. Please contact the ASO ofﬁce regarding any long-term student absences. Be advised that, as stated above, absences without an ofﬁcial excuse will be marked as unexcused.


	STUDENT CONDUCT
	QUY TẮC ỨNG XỬ CỦA HỌC SINH
	Student attendance records are saved, monitored, and have a direct correlation between student preparedness and readiness. School-wide attendance records are important for our International Accreditation, for student transcripts, and are an indication/factor to other educational institutions that our families may wish to apply to in the future.
	ABSENCE FROM SCHOOL
	QUY ĐỊNH KHI HỌC SINH VẮNG MẶT/NGHỈ HỌC
	An SMS or email notiﬁcation will be sent to parents to report a student’s absence from school on the day of their absence. We also provide announcements through MegaEdu.
	Explanations of absences must be done by one of the following:
	Replying to absence notiﬁcation SMS/Email
	Sending an absence notiﬁcation to the Homeroom Teacher &/or ASO ofﬁce
	Sending in a written absence notiﬁcation or doctor’s certiﬁcate
	The Home Room teacher should be contacted regarding possible prolonged absences.
	Please contact the ASO ofﬁce for information regarding long term absences from school.
	Once inside the school grounds, no student is permitted to leave without ofﬁcial permission.




	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	PUBLIC DISPLAYS OF AFFECTION (PDA)
	THỂ HIỆN TÌNH CẢM CÔNG KHAI (PDA)
	Anything beyond holding hands is considered PDA. Prolonged hugs, kissing, sitting or reclining in compromising positions, or other such actions are unacceptable public displays of affection. These guidelines apply in all areas of the school and during all times of the school day. This also includes bus transport. Students seen exhibiting public displays of affection beyond hand-holding will be referred to the Leadership Team.


	CHILD SAFEGUARDING & RELATIONSHIPS
	BẢO VỆ TRẺ EM & CÁC MỐI QUAN HỆ
	The school has a duty to safeguard all students. In line with internationally recognised child protection frameworks (Hackett, 2014. Children and Young People with Harmful Sexual Behaviours) and UNESCO's International Technical Guidance on Sexuality Education (2018), a relationship between students may be considered a risk when:
	Intimate relationships should only take place when both individuals are emotionally and developmentally ready. All relationships must fall within legally and socially appropriate boundaries. Students or parents/guardians who have concerns about any relationship are encouraged to speak with the school counsellor or a trusted member of staff in confidence.




	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	ESH DRESS CODE
	QUY ĐỊNH VỀ TRANG PHỤC ESH
	General Rule / Quy định chung:
	Uniform Schedule / Lịch mặc đồng phục:
	Sports & PE Uniform / Đồng phục Thể dục:
	House Shirt / Áo đấu Nhà:
	Skirt Length Regulation / Quy định về chiều dài váy:
	Special Days / Ngày đặc biệt:
	Outerwear / Áo khoác ngoài:


	FOOTWEAR REQUIREMENTS
	YÊU CẦU VỀ GIÀY DÉP
	For safety reasons students are required to wear their shoes at all times. Sandals and Crocs are acceptable types of Footwear, however, SLIDES/SLIPPERS/THONGS/FLIP FLOPS are not allowed. During Athletic Events/Activities, all participants MUST wear Athletic Shoes. Bare feet are not permitted during athletic activities.


	BEING HYGIENIC IN SCHOOL AREAS
	VỆ SINH TRONG KHU VỰC TRƯỜNG HỌC
	Students are required to maintain hygiene in all public areas in the school, including classrooms, cafeteria and toilets.




	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	BIRTHDAY POLICY
	CHÍNH SÁCH SINH NHẬT
	Student Birthdays at School
	Families/Students are not to organise birthday parties at school. Ordering food from outside of school is not permitted.
	Cupcakes may be ordered by a family through May Cafe 1 week in advance. Please contact May Cafe for pricing and more information. Hotline May Cafe: 0902 388 730. Please also inform your homeroom teacher of the order.

	BRING YOUR OWN DEVICE (BYOD) AND ELECTRONIC DEVICE POLICY | CHÍNH SÁCH THIẾT BỊ ĐIỆN TỬ
	The term "device" in these procedures refers to any personal mobile electronic device with the capability to connect to the ESH Wi-Fi network and meets the minimum standards outlined by the school. Students may bring their own devices to school and access the ESH Wi-Fi network under the following guidelines:
	Use of Devices
	The use of BYOD devices must comply with the guidelines, processes, and procedures established by the School.
	Devices may only be used during class when explicitly instructed by the teacher for educational purposes, such as research, collaboration, or the use of educational applications. Students are required to follow all teacher instructions regarding the use of devices.




	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	Access to Wi-Fi
	The school will provide internet access through its wireless network at no cost to enrolled students. However, students are expected to follow the school’s policies regarding appropriate usage of devices and the internet.
	Student Responsibility
	Students are responsible for the care and maintenance of their devices, including data protection and battery charging. ESH will not accept any liability for the theft, damage, or loss of any student’s device. Students who bring their own devices onto school premises do so at their own risk. ESH will not provide hardware or technical support for student devices. Students are expected to ensure their devices are in working order before bringing them to school.
	Outside of permitted educational uses, all personal devices—including cell phones, earbuds, and headphones—are prohibited in all areas of the school campus (classrooms, hallways, and outdoor spaces) during school hours from 8:00 am to 4:00 pm. This includes transitions, break times, and lunch periods.
	If a student elects to bring their phone/device to school, it is recommended to store it in their locked locker. If kept in a pocket or locker, the device must be turned off completely. If the device rings, vibrates, or makes any noise, it will be confiscated by ESH staff.
	Monitoring and Security



	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	Use of BYOD devices in lessons is determined by the classroom teacher. Students are required to follow all teacher instructions regarding the use of BYOD devices. There is no mandatory requirement for students to bring their own devices to school for educational purposes. If a class is using electronic devices for a lesson, the students will be given the option of using either school supplied devices or their own suitable device for that lesson.
	Consequences for Non-Compliance
	If a student does not comply with these guidelines, the following actions will apply:
	First Infraction
	The cell phone/electronic device is conﬁscated by the teacher. It is then transferred to the homeroom teacher and kept until the end of the day. The student may collect it from their Homeroom Teacher at dismissal (4:00pm).
	Second Infraction
	The cell phone/electronic device is conﬁscated by a member of staff. It is then handed over to the homeroom teacher, who in turn transfers it to the Dean of Students ofﬁce and kept there until the end of the school day.The student may collect it from the Dean of Students ofﬁce after dismissal (4:00pm). A phone call or email will be sent home to inform the student's family of the violation.
	Third Infraction
	The cell phone/electronic device is conﬁscated by a staff member. It is then handed over to the homeroomteacher, who in turn transfers it to the Dean of Students ofﬁceand will only be returned when the parent/guardian directly comes to pick it up from the school.


	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	CHEWING GUM AT SCHOOL
	NHAI KẸO CAO SU Ở TRƯỜNG
	Chewing gum is not allowed at school or on school grounds.


	CHILD PROTECTION POLICY
	CHÍNH SÁCH BẢO VỆ TRẺ EM
	All teachers employed at ESH are mandatory reporters for any form of child abuse, student harm and wellbeing, neglect and domestic violence abuse, including emotional and physical abuse.
	ESH has a Child Protection Policy that all staff follow.
	ESH Leadership Team will take strong action in response to behaviour that is in breach of the ESH Child Protection Policy.




	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	ĐỒ ĂN ĐƯỢC CUNG CẤP BỞI CAFETERIA HOẶC MAY CAFE.
	FOOD IS PROVIDED BY THE CAFETERIA OR MAY CAFE.
	For food safety reasons, Students are not allowed to order food from other outside providers. Students are not allowed to sell food on the school grounds unless the activity is a supervised class activity.

	FOOD AND WATER
	THỰC PHẨM VÀ NƯỚC UỐNG
	We encourage drinking of water at school and provide water bottle reﬁll stations for this purpose. All students should have their own water bottle. Each student’s water bottle should be labelled with their name and class. Water is allowed in all areas of the school. Other than water, food and drinks are not to be consumed in classrooms unless a teacher grants permission (e.g., class party).
	To maintain a disciplined and healthy learning environment, students are not permitted to engage in unauthorized buying or selling of goods and items on school grounds, except for experiential programs or fairs organized or authorized by the school.


	COMMERCIAL ACTIVITIES ON CAMPUS
	HOẠT ĐỘNG THƯƠNG MẠI TRONG KHUÔN VIÊN TRƯỜNG
	To maintain a disciplined and healthy learning environment, students are not permitted to engage in unauthorized buying or selling of goods and items on school grounds, except for experiential programs or fairs organized or authorized by the school.


	INTERNET USE
	SỬ DỤNG INTERNET
	Students are provided with internet and email accounts to facilitate learning opportunities in a protected and secure environment. Students must adhere to the ESH policy when using the school's internet and email services.




	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	Parents are encouraged to monitor their child’s internet usage. We have had situations where younger students have needed guidance from their Parents and teachers concerning their behaviour and language while using the internet.
	LATE ARRIVALS
	HỌC SINH ĐẾN MUỘN
	A Student who arrives late to school will be recorded as such on the ofﬁcial record of attendance. Students are to report immediately to the ASO ofﬁce (MLC B110) and obtain a Late Note to take to class.


	LEAVING SCHOOL DURING THE DAY / EARLY DISMISSAL
	RỜI TRƯỜNG TRONG NGÀY / TAN HỌC SỚM
	To obtain permission to leave school early, a parent MUST visit the ASO Ofﬁce and sign their child out, providing the time, date, and reason. For child protection purposes, parents/guardians signing a child out of school will require veriﬁcation.


	LOCKERS
	CÁC TỦ KHÓA
	Lockers are to be used for the storage of books and equipment.
	Students who have lockers undertake to keep them clean and tidy.
	Do not deface or attach stickers to the outside of the locker.


	LOST PROPERTY
	TÀI SẢN BỊ MẤT



	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	Students are responsible for all of their personal property. Strong school bags are needed to carry equipment to and from school. All personal items need to be clearly labelled with the student's name. Enquiries regarding lost property should be made at the ASO Ofﬁce (MLC B110).
	*Please see page 34 for further information / Vui lòng xem trang 34 để biết thêm chi tiết
	LOST AND FOUND PROCEDURE AT ESH
	QUY TRÌNH LƯU TRỮ - NHẬN LẠI ĐỒ THẤT LẠC TẠI ESH
	ASO receives lost items
	When ﬁnding lost items, teachers/students/staff should promptly bring them to the Academic Services Ofﬁce (ASO - MLC B110).
	ASO will record the information and handle each found item accordingly.




	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	Procedures for each type of lost items
	For valuable items (e.g., wallets, phones, watches, etc.) or items with student names and class labels, ASO will take a photo and send it to the homeroom teacher to help locate the owner.
	For unlabeled items (e.g. clothing, soft pillows, water bottles, lunchboxes, etc.), ASO will store them in the 'Lost and Found' cabinet.
	Teacher/Students looking for lost items
	When losing/misplacing items, students should immediately report to the teacher.
	Teachers guide students to ASO to search for lost items.
	ASO records information about lost items from students:
	Name and class of students whose items are lost
	Lost item information (e.g., type, color, style, etc.)
	Lost place and time
	ASO records information and guides students to search for lost items currently stored in the 'Lost and Found' cabinet in Academic Services room.
	Students can come back to search multiple times because lost items might be found by someone and brought to the ASO later.


	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	Retrieve lost items:
	Students who receive lost items at ASO will record the retrieval information in the general information book in Academic Services room:
	Student name and class
	Date of receiving lost items
	Name of lost item
	Storage and handling duration for lost items
	The storage duration for items in Academic Services room is 3 months after receiving the lost item. If the owner is not found within this period, the lost item will be processed.
	At the end of each academic year, which concludes on May 31st, ASO will store lost items from that academic year until June 30th.
	After this period, ASO will inspect the lost items.Reusable items will be sent to charity organizations to donate for underprivileged children, and the rest will be discarded.

	SHARED RESPONSIBILITY FOR OUR LEARNING ENVIRONMENT
	Trách nhiệm chung trong việc giữ gìn môi trường học tập

	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	PARTNERING WITH PARENTS IN PROPERTY CARE
	PHỤ HUYNH ĐỒNG HÀNH: BẢO VỆ CƠ SỞ VẬT CHẤT

	DAMAGE COMPENSATION POLICY
	QUY ĐỊNH VỀ BỒI THƯỜNG THIỆT HẠI



	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	ESH HOUSE SYSTEM
	SCHOOL HOUSES
	HỆ THỐNG NHÀ CỦA TRƯỜNG
	There are four houses at ESH each with their elected house captains and vice captains for the Elementary School and Secondary School. Students are allocated to a house during the enrolment process. Students stay with that house throughout their enrollment at the school.
	BLUE / XANH DƯƠNG
	KRAKEN
	GREEN / XANH LÁ
	HYDRA
	RED / ĐỎ
	PHOENIX
	YELLOW / VÀNG
	CERBERUS




	THE STEINER AWARD
	GIẢI THƯỞNG STEINER
	Homeroom Teacher’s Steiner Award Nominations consist of 3 Reasons based on
	ESH Student Portrait
	Speciﬁc Homeroom Goals
	Monthly Wellbeing Themes, including Individual Student Action, Character, & Effort
	The Steiner Award winners and the classes that win the Einstein Cup (one each for Grades 1-3, Grades 4-5, Grades 6-8, and Grades 9-12) will be announced in newsletters, on social media, and on display boards.


	UNITY-CUP CHALLENGE ASSEMBLY AGENDA (BI-WEEKLY)
	LỊCH CHÀO CỜ THỬ THÁCH UNITY-CUP (HAI TUẦN MỘT LẦN)
	Good morning!
	Academic Awards
	Steiner Award Nominees
	Announcing the Winner
	Einstein Cup Challenge Activity
	Handing Over of The Einstein Cup
	Closing Remarks
	Teacher & Student Einstein Cup Assembly Goals
	Acknowledgement & Support
	Team-Building
	Mixing of Teachers/Students & Grade Levels
	Problem Solving & Strategy
	Anticipation & Adaptation
	Reﬂection
	Enjoyment
	Breaking out & Trying New Things!


	EXTRACURRICULAR PROGRAMS
	CHƯƠNG TRÌNH NGOẠI KHÓA
	After School Clubs (ASCs) and After School Activities (ASAs) offer our students the opportunity to engage in a variety of extracurricular interests. They help students to develop a variety of skills, including communication, collaboration, skill development, self-conﬁdence, physical health and creative expression.


	ASC INFO (AFTER-SCHOOL CLUBS)
	THÔNG TIN ASC (CÂU LẠC BỘ SAU GIỜ HỌC)
	ASCs take place twice a year, with one 12-week block in semester1 and a second 12-week block in semester 2. Elementary ASCs take place on Tuesdays and Thursdays, while secondary ASCs take place on Wednesdays and Fridays. ASCs occur during period 9, from 3.15 - 4.00 pm.
	Students have a variety of ASAs to choose from, including
	Academic Enrichment: Math, Science, Debate
	Arts and Creative Expression: Art, Sketching, CreativeWriting, Color by Numbers
	Sports and Athletics: Soccer, Basketball, Badminton, Swimming, Zumba, Rugby
	STEM: Robotics, Coding
	Music and Performing Arts: Dance, Instruments, Choir, MC, Karaoke
	Technology and Media: Video Production, ICT
	Life Skills and Hobbies: Sewing & Knitting, Cooking, Gardening
	Chess and Strategy Games: Chess, Board Games, Rubik’s cube
	Special Interest Clubs: Book Club, Anime & Manga, Film Appreciation


	ASA INFO (AFTER-SCHOOL ACTIVITIES)
	ASA INFO (HOẠT ĐỘNG SAU GIỜ HỌC)
	Students also have the opportunity to engage in additional ASAs, which take place after school ﬁnishes at 4:00 pm and ﬁnish at 4:45 pm. These ASAs are specialized activities facilitated by experienced instructors that run for 8 weeks. For an additional fee, families may register their child for an ASA of their choosing. ASAs often include the following topics:
	Coding
	Football
	Basketball
	Badminton
	Swimming
	Chess
	Debate
	K-Pop Dance
	MC Skills
	Leadership
	Mathematics
	Piano
	IELTS
	Korean, Chinese, Japanese



	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	SICK STUDENTS
	HỌC SINH BỊ BỆNH
	If there is any doubt about your sick child's ability to cope with the day at school, he or she should remain at home recovering.
	If a student feels ill, they should get a note from their teacher to report to the School Nurse, (located in room D124) where staff will assess the student and contact Parents if necessary. Students should not be contacting Parents themselves in the case of illness while at school.
	If a student is injured, emergency care is given and Parents or an ambulance may be called depending on the nature of the injury. Parents, or alternative contacts, will be informed in cases of emergency.


	STUDENT MEDICATION
	THUỐC DÀNH CHO HỌC SINH
	Students requiring medication at school will need to have an Individual Health Plan (IHP) prepared by their parents or carers, their doctor and communicated and registered with the school nurse.
	Parents/caregivers will also need to complete a parental request to administer medication form prior to any required medications being distributed to school staff.
	Asthma puffers and Epipens are the only medication that students are allowed to carry on them unless it is part of their Individual Health Plan which has been given to the ASO.


	SCHOOL NURSE OFFICE PERMISSION
	GIẤY PHÉP ĐẾN PHÒNG Y TẾ HỌC ĐƯỜNG
	A student needs to have a pass to visit the school nurse provided by the teacher present in class.




	ADDITIONAL REGULATIONS
	QUY ĐỊNH BỔ SUNG
	RECORDING AND SHARING INFORMATION POLICY
	CHÍNH SÁCH LƯU GIỮ VÀ CHIA SẺ THÔNG TIN
	The Einstein School is committed to maintaining a safe, respectful, and conducive learning environment for all our students.
	In line with this commitment, we prohibit students from making recordings (both audio and visual) of events in school or within classrooms without prior permission from a school administrator.
	This policy aims to respect the privacy and rights of all individuals within our school community and ensure compliance with the applicable laws in Vietnam.




	ESH WELLBEING COMMUNICATION STATEMENT
	TUYÊN BỐ TRUYỀN THÔNG CỦA PHÚC LỢI ESH
	At Einstein School Ho Chi Minh City (ESH), the wellbeing, safety, and personal development of every student are our highest priorities. To ensure transparency and trust, the Wellbeing Department openly communicates the services and supports available to students, parents, and staff.
	Counseling Services: Students and families may access confidential counseling through our School Counselors. Counseling may be requested by parents, teachers, or students themselves.
	Safeguarding and Child Protection: ESH maintains strict policies to prevent and respond to any concerns related to child safety. These policies align with both Vietnamese law and international safeguarding standards.
	Social and Emotional Learning (SEL): Every student from Grades 1–12 participates in structured SEL classes, designed to strengthen self-awareness, resilience, empathy, and communication skills.
	Workshops and Awareness Programs: The Wellbeing Department regularly provides workshops for students, parents, and staff on topics such as bullying prevention, digital safety, and mental health awareness.
	Confidentiality and Transparency: All wellbeing services are delivered in accordance with professional ethical standards. Information is shared only when necessary for the student’s safety, with clear communication to parents and relevant staff.
	By clearly outlining these services, we ensure that our community understands the scope of support provided, how to access it, and our school’s unwavering commitment to safeguarding and student wellbeing.


	DISCLAIMER
	TUYÊN BỐ MIỄN TRỪ TRÁCH NHIỆM
	EEinstein School HCMC reserves the right to review, revise, or update the information, policies, procedures, and guidelines contained in this Handbook when necessary to reflect changes in school operations, educational requirements, programmes, or applicable regulations. Where changes materially affect students or families, the School will make reasonable efforts to communicate such changes in a timely manner. This Handbook should be read together with applicable enrolment agreements, school policies, and relevant laws and regulations.
	Einstein School HCMC makes reasonable efforts to ensure that the information contained in this Handbook and on its official communication channels is accurate and up to date at the time of publication. However, information may be amended from time to time due to operational, academic, regulatory, or other relevant circumstances. In the event of any inconsistency, the most recently issued official policy, notice, or communication of the School will apply, subject to applicable laws and contractual obligations.
	To the extent permitted by applicable law, Einstein School HCMC will not be responsible for loss or damage arising solely from reliance on information that has subsequently been revised, superseded, or affected by circumstances beyond the School’s reasonable control. Nothing in this Disclaimer is intended to exclude or limit any responsibility or obligation of the School that cannot lawfully be excluded or limited.
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	THANK YOU
	CẢM ƠN
	FOR BEING A PART OF OUR BEAUTIFUL LEARNING COMMUNITY
	QUÝ PHỤ HUYNH HỌC SINH ĐÃ LÀ MỘT PHẦN CỦA
	CỘNG ĐỒNG HỌC TẬP TUYỆT VỜI TẠI TRƯỜNG ESH




