V=4
CRED
¥ ‘%

] EINSTEIN SCHOOL % @
‘? HO CHI MINH CITY CYK —

o= . [cogmia’l
i i
EQUEST ‘.7 waes Snmx DSEE

BRING YOUR
OWN DEVICE (BYOD)
POLICY

Chinh sach Mang Thiét Bi Cd Nhdn
bén Truong (BYOD)

2026-2027 ACADEMIC YEAR
NAM HOC 2026-2027

Parent & Student Guide
Huong dan danh cho Phy huynh va Hoc sinh

i
Ii |




il EINSTEIN SCHOOL @ % @
e HO CHI MINH CITY CYK

A member of EQuest Education IVY GLOBAL FaHOERCARTEN Ei‘g.@?}:

_________

General Information
Thong tin chung

e All mobile phones brought to school must be declared and handed to the homeroom teacher
at morning registration.

Tat ca dién thoai di dong mang dén truong phai dwoc khai bdo va giao cho gido vién chii
nhiém trong thoi gian diém danh budi séng.

e Laptops and tablets may be used only when a teacher has authorised their use for learning.
May tinh xdch tay va may tinh bang chi dwoc sur dung khi giao vién cho phép phuc vu hoc
tap.

e No social media, personal messaging, gaming, unauthorised photography/recording, or
recreational device use during school-controlled time.

Khéng sir dung mang xa héi, nhan tin cd nhdn, choi game, chup dnh/ghi hinh trdi phép
hodc sir dung thiét bi cho muc dich gidi tri trong thoi gian do nha truong qudn 1.

e All devices must remain stored and unused on school buses unless a staff member
authorises an exception.

Tdt ca thiét bi phai dwoc cdt va khong sir dung trén xe buyt ciia trieong, triv khi nhan vién
cho phép ngoai lé.

e An undeclared phone or other device is treated more seriously than ordinary misuse because
it bypasses the morning control process.

Pién thoai hodc thiét bi khong khai bao sé dwoc xur [y nghiém hon viéc sw dung sai muc
dich théng thwong vi hanh vi ndy né tranh quy trinh kiém sodt dau ngay.

e Student Wi-Fi: weekdays, 7:30 a.m.—4:00 p.m.; automatically off at 4:00 p.m. Students can
visit Admission/ ASO for
Wi-Fi hoc sinh: cdc ngay trong tuan, 7:30—16:00; tw dong tdt liic 16:00. Students may
contact the Admissions/Academic Affairs Olffice for assistance in contacting their
parents/guardians.
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1. Purpose
1. Muc dich

Einstein School Ho Chi Minh City (ESH) uses eBooks, digital platforms and other technology to
support learning. This policy explains when personal devices may be brought to school, how they
must be stored, when they may be used, and what happens when the rules are not followed.

Truong Einstein HCMC (ESH) sir dung sdch dién tir, nén tang sé va cdc cong nghé khéc dé hé tro
viéc hoc. Chinh sach nay gidi thich khi nao thiét bi cd nhdn dwoc mang dén truong, cach thiét bi phai
dwoc luu gitr, khi nao dwoc phép sur dung va cach xu ly khi quy dinh khong dwoc tudn thu.

The purpose of BYOD is learning. Bringing a device to school does not give a student
permission to use it freely during the school day.

Muc dich cua BYOD la phuc vu viéc hoc. Viéc mang thiét bi dén truong khong d&ng nghia voi viéc
hoc sinh dwoc tw do su dung thiét bi trong ngay hoc.

2. Scope
2. Pham vi ap dung

The BYOD programme applies to Grades 3—12. Grades 1-2 use school-managed devices for in-class
learning where these are provided.
Chirong trinh BYOD dp dung cho Khéi 3—12. Khoi 1-2 sir dung thiét bi do nha truong quan 1y cho
viéc hoc tai lop khi duwoc cung ccfp.

The mobile-phone collection rule applies to every student who brings a mobile phone to school.
Any phone brought to campus must be declared and handed to the homeroom teacher at the
start of the day unless the school has approved a documented exception.

Quy dinh thu dién thoai ap dung cho moi hoc sinh mang dién thoai di dong dén truong. Bt ky dién
thoai ndo mang vao truong déu phdi dwoc khai bdo va giao cho gido vién chii nhiém vao dau ngay,
true khi nha truong da phé duyét mot ngoai lé co ghi nhan.

This policy applies during lessons, breaks, lunch, transitions, assemblies, clubs, after-school waiting
periods, school transport and other school-supervised activities.

Chinh sach nay dp dung trong gio hoc, gio nghi, gio an trua, thoi gian chuyén tiét, sinh hoat toan
truong, cau lac bg, thoi gian cho sau gio hoc, xe dwa don va cac hoat dong khac do nha truong giam
sat.

3. Device Requirements
3. Yéu cau veé thiét bi

Approved BYOD learning devices are laptops and tablets only. Smartphones are not approved BYOD
learning devices.

Thiét bi hoc tdp BYOD dugc chip nhdn chi bao gom may tinh xdach tay va mdy tinh bang. Pién thoai
thong minh khong dwoc xem la thiét bi hoc tdp BYOD duvoc chdp nhan.

e Screen: Approximately 9 inches or larger.
Man hinh: Khoang 9 inch tro lén.

e Battery: Minimum 6 hours of normal school use. Devices should arrive at school fully
charged.
Pin: Toi thiéu 6 gio sir dung thong thuwong. Thiét bi can dwoc sac day triede khi dén truong.
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EBUCATION

Storage: Minimum 64 GB for tablets and 256 GB for laptops is recommended.

Bé nhé: Khuyén nghi toi thiéu 64GB doi véi may tinh bang va 256 GB doi véi may tinh xdch
tay.

Operating System: Devices should use Windows 11, macOS 15 or newer, iPadOS 18 or newer,
Android 14 or newer, or a currently supported version of ChromeOS. Other operating systems
require prior approval from the school IT team.

He diéu hanh: Thiét bi nén sw dung Windows 11, macOS 15 tro lén, iPadOS 18 tro lén,
Android 14 tro lén hodc phién ban ChromeOS hién con dwoc hé tro. Cac hé diéu hanh khdc
phai duoc bo phan IT nha truong phé duyét truoc.

Connectivity: Reliable Wi-Fi and compatibility with school eBooks, browsers, and required
learning platforms.

Két néi: Wi-Fi 6n dinh va tuwong thich véi eBook, trinh duyét va cdc nén tang hoc tdp ciia nha
truong.

Keyboard: A physical keyboard is required for Grades 6—12 and recommended for younger
students.

Ban phim: Bdt budc doi véi Khéi 6-12 va duoc khuyén nghi doi véi hoc sinh cdc khoi nhé
hon.

Protection & Identification: A protective case is recommended. Devices must be clearly
labelled with the student's name and class.

Bao vé & Nhan dién: Khuyén nghi sw dung bao bao vé. Thiét bi phai dwoc ghi ro ho tén va lop
cua hoc sinh.

Registration: All devices must be registered through the school's approved BYOD/eBook
registration process before use on campus.

Pang ky: Tat ca thiét bi phdi dwoe dang ky qua quy trinh BYOD/eBook dwoc nha truong phé
duyét truoc khi sw dung trong khuon vién truong.

Not permitted as BYOD learning devices
Khéng dwec chdp nhén la thiét bi hoc tip BYOD

Smartphones, gaming consoles and personal media players.

Pién thoai théng minh, mdy choi game va thiét bi gidi tri cd nhan.

Devices with unsupported operating systems or devices that cannot access required school
learning tools securely.

Thiét bi sir dung hé diéu hanh khong con duoc hé tro hodc khong thé truy cdp an toan cac cong

cu hoc tap bat budc cia truong.

4. Daily Phone Collection & Storage
4. Thu va Lwu gii Di¢n thoai Hiang ngay

NON-NEGOTIABLE RULE
QUY PINH BAT BUQC

Every mobile phone brought to school must be handed to the homeroom teacher during morning
registration.

Moi dién thogi di dong mang dén trwong phdi dwoc giao cho gido vién chii nhiém trong thoi
gian diém danh buéi sdang.
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e Students may not keep a phone in a pocket, bag, locker or other location during the school day
unless a documented school-approved exception applies.
Hoc sinh khong dwoc gitr dién thoai trong tui do/qudn, cap, tu cda nhan hodac vi tri khdc trong
ngay hoc, tru khi co ngoai lé dwoc nha truong phé duyét va ghi nhan.

The homeroom teacher maintains a daily phone record showing whether each student has handed in a
phone, brought no phone, has an approved exception, or is absent.

Gido vién chii nhiém duy tri ho so dién thoai hang ngay, ghi ré ting hoc sinh da giao dién thoqi,
khong mang dién thoai, co ngoai lé dwoc phé duyét hodc vcfng mat.

Collected phones must be stored in a locked or otherwise secure designated area. Access is limited to
authorised staff.

Dién thoai da thu phai dwoc luu gitr trong tu co khoa hodc khu viee dwoc chi dinh co mirc do an toan
twong dwong. Chi nhdn vién dwoc uy quyén méi dwoc tiép cdn.

Phones are returned only at the authorised end-of-day collection time. Families needing urgent
contact with a student during the school day should contact the school office or homeroom teachers.

Pién thoai chi dwoc tra vao thoi diém nhdn lai cudi ngay do nha truong quy dinh. Gia dinh can lién
hé khan cdp véi hoc sinh trong ngdy hoc nén lién hé vian phong nha trwong hodc gido vién chii nhiém.

Junior School device storage (Grades 3-5)
Lueu giiv thiét bi Tiéu hoc (Khoi 3-5)

In addition to phones, Grades 3—5 students hand their BYOD laptops/tablets to the homeroom teacher
for secure storage. Devices are released for teacher-authorised lessons and returned to secure storage
when the activity ends.

Ngoai dién thoai, hoc sinh Khéi 3-5 giao may tinh xdch tay/mdéy tinh bang BYOD cho gido vién chii
nhiém dé leu gitr an toan. T hiét bi dwoc phat cho cac tiét hoc dwoc gido vién cho phép va duwoc tra lai
noi heu giit an toan khi hoat dong két thiic.

Secondary School device storage (Grades 6—12)
Lueu giiv thiét bi Trung hoc (Khoi 6-12)

Secondary students may keep approved laptops/tablets in their bags or lockers, but the devices must
remain closed and stored when not authorised for learning. This does not change the rule that all
mobile phones must be handed to the homeroom teacher each morning.
Hoc sinh Trung hoc cé thé tw giit mdy tinh xdch tay/may tinh bang dwoc chdp nhan trong cdp hodc ti
cd nhan, nhung thiét bi phai dwoc dong va cdt khi chwa dwoc cho phép sir dung cho viéc hoc. Quy
dinh nay khéng thay doi yéu cau tat cd dién thoai di déng phdi dwoc giao cho gido vién chii nhiém
moi sang.
5. Usage Guidelines
5. Nguyén tic Str dung

e Devices may be used only for an educational purpose expressly authorised by a teacher or

authorised staftf member.

Thiét bi chi dwoc sir dung cho muc dich gido duc khi dwoc giao vién hodac nhan vién co tham
quyén cho phép ré rang.
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e Permission applies only to the activity, time and place stated by the staff member. When the
activity ends, the device must be closed and stored.
Sw cho phép chi ap dung cho hoat déng, thoi gian va dia diém do nhan vién néu ré. Khi hoat dong
két thiic, thiét bi phai dwoc dong va cat.

e A student saying 'l was doing schoolwork' after being challenged does not count as permission.
Viéc hoc sinh noi 'em dang lam bai' sau khi bi nhdc nhé khong dwoc xem la da co sw cho phép.

e No gaming, personal messaging, social media, recreational videos/streaming, online shopping or
other non-academic use during school-controlled time.
Khéng choi game, nhan tin c¢d nhan, sir dung mang xd héi, xem video/ndi dung gidi tri, mua sam
triee tuyén hodc sir dung thiét bi cho muc dich ngodi hoc tdp trong thoi gian do nha truong quan
.

e Students must not take photographs, make recordings, livestream, or share images/audio of
another person or school activity without the required permission.
Hoc sinh khéng dwoc chup anh, ghi dm, quay video, phat truc tiép hodc chia sé hinh dnh/am
thanh ciia ngueoi khdc hay hoat dong ciia trieong khi chira c6 sw cho phép can thiét.

e Earbuds and headphones may be used only when a teacher has authorised them.
Tai nghe chi dwoc swr dung khi dwoc giao vién cho phép.

e Students must use the school Student Wi-Fi and may not bypass school filtering, use unauthorised

VPN, personal hotspots or similar methods to avoid school controls. The Student Wi-Fi network
is available only from 7:30 a.m. to 4:00 p.m. on weekdays and automatically switches off at 4:00
p.m.
Hoc sinh phai swr dung Wi-Fi danh cho hoc sinh cua truong va khong dwoc vuot qua hé lhéng loc,
sir dung VPN trdi phép, diém phdt séng cd nhdn hodc phwong thire twong tw dé né tranh kiém sodt
ciia nha trieong. Mang Wi-Fi danh cho hoc sinh chi hoat déng tir 7:30 dén 16:00 vio cdc ngay
trong tuan va sé tw dong tat lic 16:00.

6. Student Responsibilities
6. Trach nhiém cua Hoc sinh

e Bring only approved and registered learning devices required for school.
Chi mang cdc thiét bi hoc tdp dwge chdp nhdn va dang ky theo yéu cau cia nha truong.

e Hand in every mobile phone to the homeroom teacher during morning registration.

Giao moi dién thoqi di ddng cho gido vién chii nhiém trong thoi gian diém danh buéi sang.

e Do not conceal a second phone, undeclared phone or unregistered device.

Khong che gid'u dién thogi thur hai, dién thoai khong khai bao hodc thiét bi chua dang ky.

e Follow staff instructions immediately when asked to close, store or hand over a device.
Thire hién ngay hudng dan ciia nhén vién khi dwoc yéu cau dong, cdt hodc ban giao thiét bi.

e Use devices only for authorised learning purposes. Accessing websites or online content that is
inappropriate, unsafe, age-inappropriate, unrelated to learning, or prohibited by school rules will
be recorded and addressed according to the nature and seriousness of the incident under the
school's Student Misconduct Matrix.

Chi su dung thiét bi cho muc dich hoc tdp duoc cho phép. Viéc truy cap cdc trang web hodc noi
dung truc tuyén khéng phit hop, khéng an toan, khéng phit hop véi do tuéi, khéng lién quan dén
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viéc hoc hodc bi cam theo quy dinh cua Nha truong sé dwoc ghi nhan va xuw ly theo tinh chdt, mirc
do cua hanh vi theo Bang Hanh vi Vi pham cua Hoc sinh.

e Take reasonable care of personal equipment, accounts and passwords.
Bdo quan hop 1y thiét bi cd nhan, tai khodn va mdt khau.

e Report device loss, suspected malware, compromised accounts or other cybersecurity concerns
promptly.
Bao kip thoi viéc mat thiét bi, nghi ngo phdn mém déc hai, tai khoan bi xam pham hodc cac van

dé an ninh mang khdc.

Undeclared devices

Thiét bi khong khai bdo

e If a student is found with a phone that should have been handed in, or with another device
deliberately kept outside the morning control process, the incident is treated as deliberate
non-compliance rather than an ordinary first-time mistake.
Néu phdt hién hoc sinh gitt dién thoai 1€ ra phdi giao ndp hodc cé y giit mét thiét bi khdc ngodi
quy trinh kiém sodt dau ngay, sw viéc dwoc xem la hanh vi ¢ y khéng tudn thii thay vi 16i thong
thwong lan dau.

e The device will be confiscated, the incident will be recorded, and the parent/guardian will be
contacted. The stronger consequence shown in Section 11 applies.
Thiét bi sé bi tam gitr, sy viéc sé dwoc ghi nhan va phu huynh/nguoi giam ho sé duoc lién hé.
Bién phap xu ly nghiém hon tai Muc 11 sé dwoc ap dung.

7. Parent/Guardian Responsibilities
7. Trach nhiém cua Phu huynh/Ngwoi giam ho

e Ensure the student's BYOD learning device meets school requirements and is registered.
BPam bdo thiét bi hoc tdp BYOD ciia hoc sinh dép vng yéu cau cia truong va da dwoc dang ky.

e Ensure the student understands that every phone brought to school must be declared and handed in
each morning.
Pdam bao hoc sinh hiéu rang moi dién thoai mang dén triwong phdi dwge khai bdo va giao nép mai
sang.

e Support charging, protective cases, labelling and safe transport of devices.
H0 tro viée sac pin, sw dung bao/ép bdo vé, dan nhan va van chuyén thiét bi an toan.

e Use parental controls and review installed applications and at-home use where appropriate.
Swr dung cong cu kiém sodt cia phu huynh va kiém tra ung dung da cai dat cung viéc sur dung tai
nha khi phu hop.

e Use the school office for urgent contact during the school day rather than asking the student to
keep a phone.
Lién hé van phong truong khi can lién lac khan cdp trong ngay hoc thay vi yéu cau hoc sinh giit
dién thoai bén minh.

e Review this policy with the student and sign the acknowledgement at the end of this document.
Cung hoc sinh xem lai chinh sach nay va ky xdac nhan o cuoi tai liéu.
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8. Teacher & Staff Responsibilities
8. Trach nhiém cua Gido vién va Nhdn vién

e Homeroom teachers must collect all declared phones during morning registration, complete the
daily phone record, deliver to the SLT office and manage authorised end-of-day return.
Gido vién chii nhiém phdi thu tat ca dién thogi da khai bdo trong thoi gian diém danh buéi sdng,
hoan thanh hé so dién thoai hang ngay, chuyén ti dung dién thoai dén Vin phong Ban gidm hiéu
va quadn Iy viéc trd cudi ngay theo quy dinh.

e Grades 3—5 homeroom teachers must also manage secure storage and authorised release of BYOD
laptops/tablets.
Gido vién chii nhiém Khoi 3-5 phai dong thoi quan Iy viéc lheu gii an toan va phdt may tinh xdch
tay/may tinh bang BYOD khi dwroc phép.

e Subject teachers and duty staff must actively enforce the device rules in the areas and activities
they supervise.
Gido vién by mén va nhan vién truc phai chu dong thwc thi quy dinh thiét bi tai cdc khu viee va
hoat dong minh giam sat.

e When unauthorised device use meets the confiscation threshold, staff must act consistently rather
than simply ignoring the breach.
Khi viéc sir dung thiét bi trdi phép dat nguéng tam giiv, nhdn vién phai xir Iy nhdt qudn thay vi bo
qua vi pham.

e Every confiscation must be recorded using the [2026-2027] ESH Student Misconduct Google
Form.
Moi trwong hop tam giir thiét bi phdi dwoc ghi nhdn bang Biéu mau Google Hanh vi vi pham ciia
hoc sinh.

e Staff must not physically struggle with a student over a device, search a student's bag/person,
require a password, or browse personal content.
Nhdén vién khéng dwoc giang co véi hoc sinh dé lay thiét bi, luc sodt cdp/nguwoi hoc sinh, yéu cau
mat khau hodc xem ndi dung ca nhan.

Staff accountability

Trach nhiém gidi trinh ciia Nhdn vién

The school expects consistent enforcement. A verified failure to carry out an assigned duty under this
policy — for example, failing to complete morning phone collection, knowingly ignoring repeated
unauthorised use, failing to record a confiscation, or failing to secure/hand over a confiscated device
— will be addressed through the school's applicable line-management and HR procedures.

Nha truong yéu cau thiee thi nhat quéan. Truong hop dwoce xdc minh la nhan vién khong thue hién
nhiém vu duwoc giao theo chinh sach nay — vi du khong hoan thanh viéc thu dién thogi buéi sang, biét
nhung nhiéu lan bo qua viéc s dung trdi phép, khéng ghi nhdn viéc tam giit, hodc khéng bdo
quan/ban giao an toan thiét bi bi tam gitt — sé dwoc xit Iy theo quy trinh quan Iy truc tiép va nhan sy
hién hanh cua nha truong.

9. Security, Liability & I'T Support
9. An ninh, Trach nhiém va Hé tro CNTT

e Students and families are responsible for the normal care, maintenance, repair and replacement of
personal devices, including pre-existing damage, normal wear and tear, battery deterioration,
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software issues and personal-data loss.

Hoc sinh va gia dinh chiu trach nhiém vé viéc bdo qudn théng thirong, bdo tri, sira chita va thay
thé thiét bi cd nhdn, bao gom hu hong cé sdn, hao mon ti nhién, suy giam pin, 16i phan mém va
mat dit liéu cd nhan.

e When the school accepts documented custody of a phone or other device, ESH will take

reasonable steps to store and handle it securely. Where practicable, visible pre-existing damage
may be noted at handover; acceptance into custody does not confirm that the device is free from
existing or hidden faults.
Khi Nha truong tié'p nhan lwu gitr dién thoai hodc thiét bi khéc cé ghi nhan, ESH sé thuc hién cac
bién phdp hop Iy dé lheu gifk va xir Iy thiét bi an toan. Khi phii hop va kha thi, hw hong c6 sdn c6
thé quan sat dwoc sé dwge ghi nhan khi ban giao; viéc Nha truong tiép nhan leu gitk khéng dong
nghia voi viéc xac nhdn thiét bi khong co 161 ¢6 san hodc 16i tiém an.

e Cases of alleged loss or damage while in documented school custody will be reviewed under

school procedures, available records and applicable requirements. Subject to applicable law, ESH
is not responsible for pre-existing or hidden defects, normal wear and tear, battery or software
failure, personal-data loss, or faults that cannot reasonably be established as resulting from the
school's handling of the device. School responsibility, if any, will be determined from the evidence
and is not presumed solely because the device was held by the school.
Truong hop dwoc cho la mdt hodc hw hong trong thoi gian thiét bi dwoc ghi nhdn do Nha truong
lieu giit sé dwoc xem xét theo quy trinh ciia truong, ho so hién c6 va cdac yéu cau dp dung. Theo
quy dinh phdp ludt ap dung, ESH khéng chiu trach nhiém déi véi hw héng hodc 16i da c6 tir trueée,
16i tiém an, hao mon tw nhién, 16i pin hodc phc’in mém, mat dir liéu cd nhan, hodc sw c6 khong co
co s6 hop Iy dé xdc dinh la phdt sinh tir viée Nha truong xir Iy thiét bi. Trdch nhiém cia Nha
trieong, néu cé, dwoc xdc dinh dira trén bang chimg va khéng mdc nhién phat sinh chi vi thiét bi
da duwoc Nha truong luu giir.

e The IT team supports connection to school networks and learning platforms but does not provide

full repair, hardware diagnosis, personal-data recovery or unrestricted software installation
services. Students and families are responsible for maintaining appropriate backups of personal
data.
B§ phdn CNTT hé tro két noi véi mang va nén tang hoc tdp ciia truong nhung khéng cung cap
dich vu sira chita toan dién, chan doan phd‘n cung, khoi phuc div lieu ca nhan hodac cai ddz‘phdn
mém khong gidi han. Hoc sinh va gia dinh c6 trach nhiém chii dong sao leu div liéu ca nhdn phi
hop.

e School network activity may be filtered, monitored and logged for educational, safety and
cybersecurity purposes.

Hoat dong trén mang cua truong co thé duwoc loc, giam sat va ghi nhat ky vi muc dich gido duc,
an toan va an ninh mang.

10. Digital Citizenship & Safe Use
10. Céng din So6 va Sir dung An toan
e Students are expected to communicate respectfully online and protect personal information,
accounts and passwords.

Hoc sinh dwoc yéu cau giao tiep truc tuyén mot cach ton trong va bao vé thong tin cda nhan, tai
khoan va mat khau.
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e Academic honesty applies to all digital work, including the use of Al tools. Students must follow
teacher instructions and ESH academic-integrity expectations.

Liém chinh hoc thudt ap dung cho moi hoat dong 56, bao gém viéc su dung cong cu Al Hoc sinh
phdi tudn theo hwéng dan ciia gido vién va cac yéu cau cia ESH vé liém chinh hoc thudt.

e Cyberbullying, harassment, impersonation, unauthorised recording, sharing private information,
bypassing school security controls or other serious misuse will be escalated under the relevant
school policies.

Bt nat trén mang, qudy réi, mao danh, ghi hinh/ghi ém trdi phép, chia sé thong tin riéng tir, vieot
qua kiém sodt an ninh cia truong hodc cdc hanh vi siv dung sai nghiém trong khdc sé dwgc
chuyén xit Iy theo cdc chinh sdach lién quan ciia nha truong.

11. Confiscation, Violations & Consequences
11. Tam giw, Vi pham va Bién phap Xuw ly

Where a device is being used, displayed or retained contrary to this policy, an authorised member of
staff may confiscate it. The staff member must record the incident using the ESH Device
Confiscation Google Form and hand the device to the Designated Device Custodian or SLT office
for secure storage.

Khi thiét bi dwoc sir dung, dé 16 hodgc gitr trai voi chinh sach nay, nhan vién co tham quyén c6 thé tam
giir thiét bi. Nhan vién phai ghi nhdn sw viéc bang Biéu méu Google Tam gii Thiét bi ESH va ban
giao thiét bi cho Nguwoi Phu trach T hiét bi duoc chi dinh hodc van phong Ban giam hiéu dé luu gitr an
toan.

If a student refuses to hand over a device, staff must not use force. Refusal is treated as a separate
behaviour breach and is referred immediately to an authorised leader; the parent/guardian will be
contacted as appropriate. Serious misuse — including cyberbullying, unauthorised recording, unsafe
or sexual content, academic dishonesty, hacking or bypassing school filters — is escalated
immediately under the relevant school policy and may bypass the normal consequence ladder.

Néu hoc sinh tir chéi ban giao thiét bi, nhan vién khong dwoc dung vii lyc. Viéc tu chéi dwoc xem la
mét vi pham hanh vi riéng va dwoc chuyén ngay cho lanh dao ¢6 tham quyén; phy huynh/nguwoi gidm
hé sé duoc lién hé khi phit hop. Hanh vi sir dung sai nghiém trong — bao gom bdt nat trén mang, ghi
hinh trai phép, ngi dung khong an toan hodc tinh duc, gian lan hoc thudt, xam nhdp hé théng hodc
vieot qua bé loc cia truong — dwoc chuyén xir Iy ngay theo chinh séach lién quan va cé thé bo qua
thang xu ly thong thuong.

Situation Immediate response Result / next step
Tinh huéng Xur ly ngay Két qud / buéce tiép theo

First routine unauthorised use Device confiscated and Google Form Normally returned through the

Lan dau sir dung trdi phép théng thuong completed. authorised end-of-day process.
Tam giir thiét bi va hoan thanh Biéu mau Thong thuong duwoc tra theo quy trinh
Google. cudi ngay duoe quy dinh.

Second routine incident Confiscation and parent/guardian Parent/Guardian formally notified and

Vi pham théng thirong lan hai notification. device returned at the end of the day.
Tam gitr va thong bao phu huynh/nguoi Phu huynh/nguoi giam ho dwoc thong
gidm ho. bdo chinh thire va thiét bi dwoc trd lai

vao cuoi ngay.
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Situation Immediate response Result / next step
Tinh huong Xir ly ngay Két qud / buéc tiép theo

Undeclared phone/device Immediate confiscation, Google Form Treated as a second-level incident.

Dién thogi/thiét bi khong khai béao and parent/guardian contact. Buge xit ¥ it nhdt & mike vi pham lan hai.
Tam giik ngay, hoan thanh Biéu mau
Google va lién hé phy huynh/nguoi giam

ho.
Third or repeated incident Confiscation, parent meeting and Individual device-use
Vi pham lan ba hodc lap lai leadership review. agreement/behaviour plan and possible
Tam gitt, hop phu huynh va lanh dao xem  temporary restriction of
xét. personal-device privileges. Required
learning access will still be provided.
Thoa thudn sw dung thiét b!/ké hoach
hanh vi cd nhén va ¢é thé tam han ché
quyén sir dung thiét bi cd nhdan. Quyén
tiéﬁ cdn hoc tap bat budc van duwoc dam
bdo.
Refusal to surrender a device Immediate leadership referral; no Separate behaviour consequence and
Tir chéi ban giao thiét bi physical struggle by staff. parent/guardian contact.
Chuyén ngay cho lanh dao; nhéan vién Ap dung bién phdp xit Iy hanh vi riéng va
khéng gidng co. lién hé phy huynh/nguoi giam ho.

12. School Bus & After-School Device Use
12. Sir dung Thiét bj trén Xe buyt va Sau Gio hoc

School transport is device-free
Xe dwa dén la khu vic khong siv dung thiét bi

e Phones, laptops, tablets, earbuds and other personal devices must remain stored on the school
bus unless a staff member has expressly authorised an exception.
Dién thoai, mdy tinh xdch tay, mdy tinh bdang, tai nghe va cdc thiét bi cd nhan khdc phdi dwoc
cdt trén xe buyt ciia triong, trir khi nhdn vién cho phép ngoai 1é ré rang.

e The rule applies on both morning and afternoon routes.
Quy dinh dp dung cho ca tuyén xe budi sang va budi chiéu.

If a student uses a device on the bus, the bus supervisor should instruct the student to stop and store it
and must report the incident through the school reporting process. Staff must not attempt a physical
confiscation while the vehicle is moving.

Néu hoc sinh sir dung thiét bi trén xe buyt, nhan vién gidm sat xe phai yéu cau hoc sinh dirng sir dung
va cat thiét bi, dong thoi phdi bdo cdo sw viée qua quy trinh bdo cdo cia nha truong. Nhdn vién
khéng dwoc co gdng tam giir thiét bi bang bién phdp vt 1y khi xe dang di chuyén.

Bus misuse counts toward the same device incident history as misuse on campus. Repeated or
serious afternoon-bus misuse may result in parent/guardian contact, a leadership review, and a
stronger consequence being applied on the next school day.

Viéc su dung sai trén xe buyt dwoc tinh vao cung lich sw vi pham thiét bi nhu viéc sir dung sai trong
khuén vién truong. Viéc siv dung sai lap lai hodc nghiém trong trén tuyén xe budi chiéu cé thé dan
dén viéc lién hé phu huynh/nguwoi giam hé, lanh dao xem xét va dp dung bién phdp xir 1y nghiém hon
vdo ngay hoc tiép theo.
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Students must not use hidden, unsupervised or restricted areas before or after lessons to avoid the
device rules. The same restrictions remain in force while students are waiting on campus for transport,
clubs, activities or collection.

Hoc sinh khong dwoc su dung khu vic khudt, khong co giam sat hodc bi han ché trude hodc sau gio
hoc dé né tranh quy dinh thiét bi. Cdc han ché tuong tu tié'p tuc dp dung khi hoc sinh cho xe, cdu lac
bg, hoat dong hodac nguoi don trong khuon vién truong.

Einstein School HCMC Leadership Team

Ban Giam hi¢u Trwong Einstein School HCM
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